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CRITTENDEX'S B00E-EEEFIX6. 



COXriTTINQ-HOirSE EDITION. 

From the character of the gentlemen whose signatures are affixed to the opinion 
given helow, and the high standing of the commercial houses which they represent, 
the publishers feel assured that no stronger testimony to the merits of the work 
can be given, and the;^ therefore submit it alone. 

Opimon of Practical Accountants. 

We, the undersigned, have carefully examined ''An Inductive and Practical 
Treatise on Book-keeping by Single and Double Entry," by S. W. Crittenden, 
Accountant^ and are free to bestow upon it our unqualified commendation. It is 
well suited for a text-book for the teacher, a guide for the learner, and a book of 
reference for the practical accountant. 

The elementary portion is simple, clear, comprehensive, and so gradually progressive 
that each want and difficulty of the student appears to be successfully anticipated, 
while such definite and satisfactory reasons are given for each progressive step as to 
furnish the basis for further advancement. 

The questions for review, which are interspersed through the work, afford to teachers 
a ready method of testing the amount of knowledge acquired by their pupils^ while 
they serve to fix p^vions instruction more firmly in the mind. 

But the chief excellence of the treatise consists, in our estimation, in its pbe- 
EMiNENTLT PRACTICAL character; the author having obtained, from practical account- 
ants in some of the most systematic and best-regulated Houses of our large cities, 
the various LABOR-SAYiNa methods which long experience had suggested for their 
adoption, and incorporated them with his own theory and practice, thereby furnishing 
the most advantageous forms of books for various kinds of business. These Prac- 
tical Forms embrace two different methods of keeping books (by double-entry) for 
Jobbing Houses, one for Foreign Shipping Business, one for Commission Houses, 
one for an extensive and one for a small Retail Business, q.nd a form for Professional 
Men or Mechanics, besides a/ac simile of Western Steamboating Business. 

On the whole, we think this by far the most complete work we have examined on 
the subject 

Philadelphia, March, 1850. 

William B. Johnston, of firm of Caleb Cope ft Co., 165 Market St 
Benj. F. Dewees, Book-keeper for M. L. Hallowell ft Co., 143 Market St. 
Jos. P. Hutchinson, Book-keeper for Siter, Prioe ft Co., 133 Market St. 
KoBERT F. Walsh, /rm of David 8. Brown ft Co., 38 S. Front St. 
Benj. V. Marsh, Book-keeper for Wood, Abbott ft Co., 127 Market St. 
Sahl. G. Morton, President o/ American Fire Insuranoe Co. 
Thomas EniBER, Jr., of Hacker, Lea ft Co. 
B. Wtatt Wistar, Book-keeper for John Famum ft Co. 
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[Signatures to "Opinion of Practical Accountants" continued.] 

SNTeW ITork, March, 1850 
GuRPON Miller, Book-keeper to N. L. ft G. Grriswold, 72 South St, 
S. H. PiERsoN, o/ Alfred Edwards & Co., 122 Pearl St, 

J. T. Bayenport, Book-keeper to Bowen & McNaxnee, 112 & 114 Broadway, 
H. T. Capen, Book-keeper to Bulkley & Claflin, 68 Cedar— 18 & 20 Pine St, 
C. W. HuBBELL, Book-keeper to Lee & Brewster, 44 Cedar St. 
Henry McKay, Book-keeper to A. T. Stewart & Co., Broadway and Meade St, 
N. S. Ogdebt, Canhier of PhoBnix Bank. 
R. Withers, Cashier of Bank of the State of New York. 

Wm. p. Brintnall, with Francis Skinner & Co., New York, Branch o/F. Skinner 
& Co., Boston, 

Boston, April, 1850. 

Charles H. Parker, o/A. ft A. Lawrence ft Co. 

Oilman Gollamore, Book-keeper to B. 6. Skaw ft Co., 51 Commercial Wharf, 

J. W, Bourne, Book-keeper to J. W. Paige ft Co.' 

John G. J. Brown, Book-keeper toith S. Frotkingkam, Jr. ft Co. 

Jos. MuRDocK, Book-keeper to Bead, Chadwick & Dezter, 29 Milk St. 

Baltimore, April, 1850. 

I. Dykes, Book-keeper to Wyman, Appleton ft Co. 

J. RoLLiN Bestor, Book-keeper for Davall, Rogers ft Co., 281 Market Si. 

Gharles B. Tyson, Book-keeper to Duvall, Eeighler ft Co. 

Cincinnati, May, 1850. 

John Gundry, Principal o/ Mercantile College. 
W. B. Rianhard, Book-keeper for J. ft J. Slevin. 
F. Gt. Huntington, Book-keeper for J. D. ft C. Jones ft Co. 
Jos. Harding, Book-keeper for Springer ft Whiteman. 
Charles Stewart, Book-keeper for "ULiUeTt Brown ft Hawkins. 
John R. Child, Jr., Book-keeper for John B. Child ft Co. 
Day. Smith, Book-keeper to Harrison ft Hooper. 
I. RicHEY, Book-keeper to T. O'Shaughnessy ft Co. 

St- Louis, May, 1850. 

C. T. Lyman, Book-keeper to Crow, McCreery ft Co. 
John Sharp, Book-keeper to Woods, Christy ft Co. 
Henry Cabot, Book-keeper to B. ft W. Campbell. 

SNTew Orleans, July, 1850. 

J. M. BuRKB, Book-keeper to Fearn, Bonegan ft Co 

R. S. MgReynolds, Book-keeper to Lowe ft Fattison. 

P. Prudhomme, Book-keeper for Moon, Titas ft Co., 122 Gravier St, 
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PREFACE. 



It is now more than seven years since the author of this volume first 
appeared before the public, as author of a treatise on Book-Keeping de- 
signed for the Counting-House, with an abridgment of the same for Acade- 
mies and Higher Schools. Large numbers of both editions of this work 
have been sold, in almost every section of the United States, and the 
sales are every year increasing. In addition to the gratification arising 
from so flattering a reception of his productions, the author has also the 
pleasurable conviction that the importance of a knowledge of accounts to 
every business-man is becoming more generally appreciated, and that, 
within a few years past, the science has received far greater attention as 
a necessary and fundamental branch of education. 

It is now being rapidly introduced, not only into our Academical course 
of instruction, but into that of our Common schools; and there seems to 
be a demand for an dementary treatise on the subject, suited to the 
capacities of pupils from twelve to sixteen years of age. To meet this 
demand has been the object of the author in the preparation of the 
present work. 

Pursuing the general plan adopted in his larger treatise, he has endea- 
vored to simplify the illustrations, and amplify the explanations, so as 
to bring the subject within the grasp of any boy or girl who has obtained 
sufficient knowledge of arithmetic to be able to make the calculations 
which are found in the book. At the same time, he has been careful to 
use the language and phraseology of business-men, rather than a childish 
dialect; and to select for examples transactions of some importance, such 
as would occur between man and man, rather than the petty transactions 
of schoolboys. He has also freely introduced commercial terms, phrases, 
and modes of expression, explaining them when necessary : — deeming it 
preferable, by thus familiarizing the pupil with proper business habits, 
and correct modes of thinking and speaking, to elevate his comprehen- 
sion to the language, and not to depress the language to his comprehen- 
sion. The following are the prominent characteristics of this work, in 
some of which it differs from the larger treatise of the author, and in 
most of them from any other publication on the subject. 
1. Each set of books is so short that the pupil will be enabled to com- 
prehend and trace out the connection between corresponding entries 
▲ 2 5 



PREFACE. 

in the several acoonnt books of the set, and will not become fatigued 
with the extent of his business before ascertaining its result. 

2. A sufficient number of sets is given to illustrate the opening and' 
closing of books, both individual and partnership, under the vari- 
ous positions of gains and losses, capital and insolvency. 

8. Plain and philosophical principles, to guide the reasoning faculties, 
are presented, instead of mere arbitrary directions and unnecessary 
classifications : and in the Double Entry, all elucidations of debits 
and credits are based on one general rule deduced Jrom the defini- 
tion of debtor and creditor, 

4. The entries are so classified as to bring thdse of a similar nature or 

of a directly opposite nature together, and thus to impress them 
upon the mind by strong svmUarities and contrasts. 

5. Each successive exercise is intended to be a step of progress in the 

science, but yet so short and easy a step that what has already 
been explained shall be inductive thereto, and aid in its achieve- 
ment. 

6. The Day-Book, or original history of transactions, is all that is f\ir- 

nished for several sets, to prevent the possibility of merely copy- 
ing, and to compel the pupil to depend upon his own mental 
resources for his entries. Trial Balances, and other proofs, are 
however given to test the correctness of his work. 

7. Each set is followed with questions for review, which will afford 

teachers an opportunity of ascertaining the amount of knowledge 
which their pupils have acquired, and will aid the pupil in fixing 
that knowledge permanently in his mind. 

8. A Key to the work has been prepared for the use of teachers, which 

contains all the different Journals, Legers, Balance Sheets, &c., 
that are omitted in the treatise itself. 

9. Blank hookSf for writing up the sets, with printed explanations 

also accompany the work. 
10. This work is arranged with special reference to the larger treatise 
of the author, and forms a good introduction to the study of either 
the Counting-House or High-School editions. 

The author hereby acknowledges the kind patronage of the public, 
and tbe valuable assistance of several of his friends, in the collection 
(from actual business transactions) of details for his former and present 
treatises. S. W. C. 

Philadelphia, February 22d, 1853. 



BRIEF PLAN OF THE WORK. 



This work embraces illnstrations of accounts kept by both Single and 
Double Entry. In the Single Entry, four sets of books are shown, con 
taining entries for four different kinds of business. Each set is preceded 
by explanatory remarks, descriptions of the books used, &o., and followed 
by deductions and questions for review. 

In the Double Entry are three different methods of keeping books. 
The first is the Italian method, so called from its supposed origin ; and 
in this, three sets of books are given. The second is a method of dis- 
pensing with the Journal, and using a Day-Book in Journal form : — 
two sets are thus shown. The third method, embraced in Set YI, is a 
plan iox journalizing montklT/, and will be found to be a truly practical 
method, and one that is much used in many kinds of business. Full 
explanations of the nature and use of the different books belonging to 
each set ; the manner of opening and closing the Leger for individual 
or partnership busiuBSS, commenciiig with capitlil or without capital, 
and winding up with gains or losses — capital or insolvency ; directions 
for Writing up the bodks, and also for the detection and correction of 
errors ; questions for review ] Balance Sheets, with instructions how to 
make them out ; a discussion of the nature and object of the different 
Leger accounts, their modes of treatment, and the manner in which each 
is closed ; and examples of the various Auxiliary books needed, will all 
be found in their appropriate places, and may be readily referred to by 
means of the Table of Contents, pages 8 and 4. 



This volume, together with that relative to Single Entry Book-Keeping 
only, and the High-School and Counting-Hpuse editions of the author's 
"Introductory and Practical Treatise," form a connected series, the 
first three volumes of which are portions of the fourth volume, or com- 
plete work, slightly modified ; thus affording to learners of different 
ages and degrees of advancement in the science the opportunity of pur- 
chasing a volume containing only as much of the subject as they ma-y 
require. The series, then, consists of 

1. Crittenden's Single Entry Book-Keeping. 

2. Crittenden's Single and Double Entry Book-Keeping: for Common 

Schools. 

7 




BRIEF PLAN. 

3. Crittenden's Single and Double Entry Book-Keeping : High- 
School Edition. 

4. Crittenden's Single and Doable Entry Book-Keeping : Counting- 
House Edition. 

The title of each volume, as given above, so distinctly characterizes the 
particular class for whom it is designed, that any further reference to 
the subject would appear superfluous. The pupil, in his progress from 
the Common or Grammar School, through the High School or Academy, 
to the active pursuits of commercial life in more mature years, will, it 
is believed, find, in the several volumes of the series, information adapted 
to his capacity and wants at the several periods named. The leading, 
distinctive characteristics of the last two volumes of the series are as 
follow : — 

The High- School edition contains, among other matters, in addition 
to what is in the Common-School edition, a set of books illustrating 
Domestic Shipping business, and one illustrating Foreign Shipping and 
Commission business. 

The Counting-House edition contains, in addition to what is in the 
High-School edition, a set of Steamboat books ; six different Practical 
FormSj or shortened methods for keeping hooks, suited to mechanical, 
professional, retail, wholesale, jobbing, manufacturing and commission 
business ; and two additional Practical Forms, explanatory of the mode 
of keeping accounts adapted respectively to Joint-Stock business and 
Joint-Stock Banking business, and numerous Commercial Calculations, 
a knowledge of which is necessary to the practical accountant. 



One word as to the style used by the author in this work. Knowing, 
^om experience, the great advantages to be derived from adopting the 
direct address in teaching, he has, at the risk of incurring the charge of 
egotism, made use of pronouns of the first and second person, (I and You,) 
instead of the third person ; and is confident that those who peruse with 
a desire to obtain information will be pleased that all formality has thus 
been laid aside, and the conversational style adopted in its stead: To 
those whose sole object is criticisMy it need only be said, the book was 
not written for their pleasure. 
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yOCABULAEY 

OF 

ABBREVIATIONS^ CHARACTERS^ AND MERCANTILE TERMSf 

USED IN THE WORK. 



ABBREVIATIONS. 



Adv, 

Ac't 

Am't 

Ana, 

Apr, 

A98*d or As'd 

Aug, 

BaL 

B.-B, 

Bhl, 

Bills Pay, 

BilU Bee 

B'k 

Blk, 

Bo't 

Bro't 

Cap, 

a-B. 

Co, 

CoVd 

Com, 

CoM*t 

Cr, 

D.-B, 

Dee, 

Bep, 

B'/t 

IH9, 

Do, 

Doz, 

Dr, 

Dray, 

ea. 

E.E, 

E. A 0, E, 

EmVd 

Eng, 

Ent, 

Ex, 

'EsctA. . 

EX]^9 

/o«, 

Feb, 

Fig'd 

fol, 

Forw'd 

Fr. 



Adyenture. 

Accoant. 

Amount. 

Answer. 

ApriL 

Assorted. 

August. 

Balance. 

Bill-Book, Bank-Book. 

Barrel. 

Bills Payable. 

Bills Recelrable. 

Bank. 

Black. 

Bought. 

Brought. 

GapitaL 

Gash-Book. 

Oompanj. 

Colored. 

Gom mission, Commerce. 

Consignment 

Creditor. 

Day-Book. 

December. 

Deposited. 

Draft 

Discount 

i Ditto.] The same. 
)ozen. 
Debtor. 
Drayage. 
Days. 

Each. 

Errors excepted. 

Errors k omissions excepted. 

Embroidered. 

English. 

Entry. 

Example. 

Exchange. 

Expenses. 

Favor. 

February. 

Figured. 

Folio. 

Forward. 

French. 



Fr't 

Gal, 
Guar, 

Efhd, 

I,-B. 
X, e. 
Ins, 
InaoL 
inst, 

Int, 
Inv*t 

Jan, 

Jour, 

J,F, 

Lab, 
lbs. . 
L,F. 

Mar, 
Mdse, 
m. or mo, 
Mols, 

N,B, 

No. 

liov, 

Oct. 
0.-I,'B. 

P- 

Pay*t 

P.-C.-B, 

Pack's 

P'd 

P'k^g's 

P,(k L, 

Per, 

Pr, 

pr, 

pr, ct, 

Prem, 

Prof, 

prox, 

Ps, 

Rec'd 
R.-R. 



The present 
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Prom. 
Freight 

Gallon. 
Guarantee. 

Hogshead. 

Inyoice-Book. 
[Id est] That if. 
Insurance. 
Insolvency. 
[Instant] 
month. 
Interest 
Inventory. 

January. 
Journal. 
Journal folio. 

Labor. 
Pounds. 
Leger folio. 

March. 
Merchandise. 
Month. 
Molasses. 

[Nota Bene.] Take notice. 

Number. 

November. 

October. 
Outward-Invoice-Book. 

Page. 

Payment 

Petty- Cash -Book. 

Purchases. 

Paid. 

Packages. 

Profit k Loss. 

PersonaL 

Pair. 

[Per.] By. 

[Per cen tum.] By the hun- 
dred. 

Premium. 

Profit 

[Proximo.] 
month. 

Pieces. 

Received. 
Rail-road- 



The nez* 




VOCABULARY. 



S,.B. 


Sales-Book. 


SepU 


September. 


Sh. 


Share. 


Ship't 


Shipment 


sevt 


Steamboat. 


Stor, 


Storage. 


Sund*9 


Sundries. 


Super, or 


S. F, Superfine. 


M^^ 


[Ultimo.] The last month. 


vut. 


Tidelicet] To wit — namely. 


v». 


Versus.] Against. 


Weigh, 


Weighing. 


Td». 


Yards. 


y^' 


Year. 



% 
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CHARACTERS. 

At. 

Account. 
Cents. 

[Per centum.] By the hun- 
dred. 
Number. 
Sign of addition. 

" " subtraction; 

** " multiplication. 

It n division. 

f " equality. 
[Ditto.] The same. 
One k one-quarter. 
One k one-half. 
One k three-quarters. 



MERCANTILE TERMS. 

AhaXemeniy a deduction or discount for damages on goods, or for payment of demands 
before due, etc. 

Acceptance^ 1st. The receiving of a bill of exchange or order, in such a way as to bind the 
acceptor to payment It consists in the acceptor's writing across the face of the bill 
'* Accepted" and signing his name. If drawn payable at a certain number of days 
sight, the date of acceptance should also be given. 2d. A bill of exchange accepted. 

Accwnmodation, a loan of money. When applied to bills of exchange it is where the 
drawee lends his name for the use of the drawer^ 

Account' Current, an exhibit in detail of a running account between two or more parties. 

Account-Saletf an exhibit of the sales of goods disposed of on oommiision. 

Ad valorem, according to value. An tid valorem duty is a certain percentage on the 
first cost, or invoice price. 

Advance, additional price ; profit; premium. Money paid on property or goods ex- 
pected, or on goods held in possession for security. 

Adventure, goods sent to a distance to be sold on commission. Any Speculation in Coi 

Advice, mercantile intelligence. 

Annuity, a sum of money payable periodically, usually yearly. 

Ante-date, to date before tiie present time ; to date beforehand. 

Arbitration, the hearing and determination of a cause between parties in controversy, 
by a person or persons chosen for the purpose. A hearing before arbitrators though 
they make no award. 

Aeeete, available means for payment of debts ; goods, estate, and indebtedness of others. 

Aeeignee, one to whom an assignment is made. One appointed or deputed for some 
specific purpose. 

Alignment, conditional transfer of property to another. The property so transferred. 

Assignor, one who makes an assignment 

Attachment, a claim on property legally executed. 

Average, sums allowed for losses at sea. A medium time found by equation. 

Balance, to close an account in the Leger. Difference between the debits and credits 

An account in the Leger, into which all balances are closed. 
Bankrupt, insolvent One unable to pay his debts. 
Bill, or Bill of Parcels, a statement in detail of goods bought or sold. 
Bills, a term applied to drafts, notes, etc. 
Bill of Entry, a list of goods entered at the Custom-house. 
Bill of Exchange, an' order for the payment of money; usually applied to drafts on 

persons in another state or country from the drawer. 
Bill of Lading, a written account of goods shipped, having the signature of the master 

of the vessel on which shipped. 
Bill of Sale, a contract, under seal, for the sale of goods. 
Bill of Store, a Custom-house license for carrying to sea ship-stores and provisions free 

of duty. 
Blank Credit, permission granted by one bouse to another to draw on it at pleasure to 

a specified amount 
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VOOABULABX. 

Bonafidtf in good faith. 

Bondf a note.- An obligation or deed by which a person binds himself, his hein^ 

executors, and administrators, to pay a certain sum on or before a certain day« 
Bonded good; those for the duties on which bonds are given at the Custom-house. 
Bottomry Bond, a mortgage or. lien upon a. vessel. 
Broker, a money or stock trader. Factor ; agent 
Brokerage, a percentage for the purchase and sale of money and stocks. 

dapital, stock in trade. 

Cargo, the lading or freight of a yessel. 

Catty, a Chinese weight of 1\ lbs. aYoirdupois. 

Carrying trade, the transportation of goods by vessels from country to country. 

Charter-party, a written agreement between the owner of a vessel and the person to 

whom she is chartered. 
Circular letter, a printed notice issued by t house, relative to its business. 
Clearing a veaeel, entering at the Custom-house aU particulars relating to her when she 

is ready to sail, and paying clearance charges. 
Clearance, a certificate from a Custom-house that a vessel has been cleared. 
OloHng an aeeount, making an entry to balance i1^ and drawing lines undezneatl^ to in« 

dicate that it is closed. 
Cocket, a Custom-house warrant to show that goods have been entered. 
Commieei^m, a percentage allowed for the sale of goods. 
Compound, to settle wi^ a onedltor by agreement^ and disohajrge. a debt by paying a 

part of its amount. 
Compromite, an adjustment of differences by mutual concessions. 
Coneignee, one to whom goods or wares are consigned. 
Coneignment, goods sent to an agent to be sold for the consignor. 
Coneignor, the person making a consignment. 

Contraband goode, articles prohibited by law to be imported or exported. 
Contra, on the other side ; opposite. 

Convoy, ships of war sailing with other vessels as a protection. 
Co-partnerehip, the union of two or more persons for purposes of trade. 
Counter order, a revocation of a former order. 
Credit, that side of an account which shows the amount due to the person or thing re^ 

presented. The amount of confidence reposed in another. 
Custom-house, the house where vessels are entered and cleared, and where the duties on 

goods are paid. 

Bay* of grace, the days allowed for the payment of a bill after it becomes due. In the 

United States, and in Great Britain and her dependencies, the number of days of 

grace is three ; but it varies very much in other commercial states, reaching 30 

days in Genoa, there being none allowed at Leghorn. Bills drawn at sight are 

usually paid when presented, without grace. 
Behenture, drawback of duties on goods imported, when afterward exported according 

to law. 
Behit, that side of an account which shows the indebtedness of the person or thing 

represented. 
Be/aUsation, deduction ; diminution. That which is deducted or cut off. 
Bemurrage, forfeit money for detaining a vessel beyond the time specified in her 

Charter-party. 
Bepot, a place where goods are deposited; a depository; a magazine. 
Beviation, the volunttury departure of a vessel, without necessity, from the regular and 

usual course of the specific voyage insuredt which frees tiie underwriters from 

obligation. 
Biseount, any deduction from the stipulated price of goods, or from a sum due or to be 

due at a future time. 
Bividend, gains on stock, shares in trade, etc 
Bock, a place to build, repair, or lodge vessels. 

Bra/t, an order from one person on another for the payment of money; a bill of exchange. 
Brawer, the one who draws a bill or drafb on anotiier. The maker of a note. 
Brawee, the person on whom a bill is drawn. 

Brawhack, amount paid back. Any loss of advantage, or deduction from pro^t 
Buplicate, a copy. 

Duty, a government tax on exported or imported goods. 
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VOCABULARY. 

Effeett, money, property on hand, and debts due. 

Ell Flemish {E. Fl.), a measure of } yd. 

Embargo, a restraint on ships by Government; or prohibition of sailing either out of 

port» or into port^ or both. 
Emporium, a mart A town oj city of trade ; particularly a commercial city. 
Endorne, to write one's name on the back of a bill; to become obligated for its payment. 
Entry, a record made in an account book. The depositing of a ship's papers at the 

Custom-house, to procure license to land goods. 
Engross, to monopolize ; to purchase the whole or large quantities of commodities, ia 

market, so as to enhance the price. 
Equity of redemption, the advantage allowed to a mortgager, of a reasonable time to 

redeem lands mortgaged. 
Exchange, the giving of one commodity for another. The place where merchants, 

bankers, and brokers meet, at certain hours, to transact business. Discount and 

premium arising from the purchase and sale of bills and money. 

Fao'i, the amount for which a bill is drawn. 

FaC'Simile, an exact copy. 

Faeior, an agent employed by merchants to buy and sell, or transact business, on their 

account. 
Failure, a breaking or becoming insolvent. 

Favor, a bill is said to be drawn in favor of the person to whom it is payable. 
Finance, or Finances, revenue; funds in the public treasury. The resources or income 

of individuals. 
Financier, one skilled in money matters. A revenue officer. 

Fiirm, the name or title under which a Co. transact business ; a partnership, or house. 
Flat, low, [as to the prices of goods;] or dull, [as to sales.] 

Foreclose, to foreclose a mortgage is to cut a mortgager off from his equity of redemption. 
Foiio, page of an account book; both the right and left hand pages expressed by the 

same figure. 
Freight, lading; that which is carried by water. Sum charged by a vessel for the 

transportation of goods. 

Ouirantee, or Guaranty, indemnity or security against loss ; a pledge for the fulfilment 
of stipulations ; one who binds himself to see the stipulations of another performed. 
Grace, see Days of grace. 

Honor, as applied to drafts, means to accept and pay when due. 
Hypothecate, to pledge ; to give as security. 
Hypothecated, pledged, as security for money borrowed. 

Importation, the bringing of goods from another country to one's own country. The 

commodities imported. 
Insurance, security against loss. The premium paid for insuring property or life. 
Insolvent, not having money, goods, or estate sufficient to pay all debts. A debtor 

unable to pay his debts. 
Instalment, a part of a sum of money paid, or to be paid, at a particular period. 
Interest, a percentage paid for the use of money. 

International, relating to the mutual intercourse between different nations. 
Inventory, an account in detail of property. 
Invoice, see Inventory, Inventory is generally applied to a catalogue of goods on hand ; 

Invoice, to goods purchased, received from abroad, or about to be shipped. 

Land Waiter, a Custom-house officer whose duty it is to wait or attend on the landing 

of goods. 
Lease, a contract granting possession of property for a stipulated time. 
Letter of Attorney, a writing by which one person authorizes another to act in his stead. 
Letter of Credit, a letter authorizing one person to receive funds on the credit of another. 
Letter of License, a written permission to a person under embarrassment to conduct his 

business for a time without molestation. 
Letter of Marque, a written commission or authority given by government to private 

vessels, to make reprisals on the vessels of another nation. 
Liabilities, debts of an individual, or claims against him. 
License, a XffrX permit to sell certain articles of merchandise. 
LicK, legal r/aim, as a lien upon land, houses, &c. 
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VOCABULARY. 

Lighter, a erspft used to lighten yessels in shoal water. 

Lighteraye, a charge for carrying goods to and from a vessel in a lighter. 

Liquidation, the act of adjusting and paying debts* 

Manifest, an exhibit of a vessel's cargo. 

Mart, a place of public sale and traffic. 

Maturity, the time when a bill falls due. 

Maximum, the highest price of an article. 

Merchandise, the usual articles of trade. 

Minimum, the lowest price of an article. 

Mint, a place where money is coined. 

Mortgage, the grant of an estate in fee, as security for the payment- of money. 

Mortgager, the person who grants or pledges property, for security of debt 

Mortgagee, the person to whom an estate is mortgaged. 

Net proceeds, the remainder after deducting all charges from the amount of gross sales. 
Net weight, the weight of a commodity after deducting tare, and all other allowances. 
Non claim, a failure to claim within the time limited by law. Omission of claim. 
Notary, or Notary Public, a person legally authorized to attest contracts, or writings 

of any kind ; also to take note of tiie non-payment of bills, promissory notes, Ac, 

which is called protesting* 
Note, a written obligation to pay money. A memorandum. 

Obligation, indebtedness. A bond, with a consideration annexed, and a penalty fof 

non-fulfilment. 
Obligee, the person to whom another is bound. 
Obligor, the person who binds himself, or gives his bond to another. 
Order, a request to deliver or pay to a person certain moneys or goodiu Any request 

made of another in writing. 

Par of Exchange, the intrinsic Value of money, when compared with that of other 
countries, both in weight and fineness. 

Partnership, see Co-partnership. 

Payee, the person to whom money is to be paid. 

Per annum, by the year. 

Policy, or Policy of Insurance, the writing,, or instrument, by which a contract cl in- 
demnity to the insured is effected between him and the insurer. 

Portage, the incidental sums paid by a Captain in running his vesseL 

Postdate, to date after the reaJ time. 

Posting, transferring the Journal entries to the Leger. 

Power of Attorney, authority given to a person to act for another. 

Price Current, a list of various articles of Mdse., with their market values. 

Principal, the chief of a commercial house or firm. Capital sum due, lent, or owed, in 
contradistinction to interest 

Primage, a percentage allowed to the master of a vessel on the amount of freight trans- 
ported. 

Procuration, the act of procuring. The instrument by which a person is empowered to 
transact business for another. 

Pro forma, according to form. Thus a pro forma Account-Sales is an imaginary Ac- 
count-Sales, made out in form of a real one, to send to parties abroad, to give in- 
formation of prices, charges, commission, Ac. 

Promissory Note, a writing which contains a promise of the payment of money, or the 
delivery of property at or before a specified time. 

Protest, a Notary's document, declaring that a bill was not accepted when presented, or 
was not paid when it fell due. 

Quarantine, restraint of intercourse to which a ship is subjected, for a limited term, 
on the presumption that she may be infected with a malignant^ contagious 
disease. 

Rate of Exchange, the per centum above or below the par value of a bill of exchange. 
Rebate, or Rebatement, abatement of price ; deduction for prompt payment 
Receipt, a writing acknowledging the receipt of money or goods. 

Remittance, bills or money sent from one house to another. The act of sending the samcb 
Renewal of a Bill, prolonging the time of payment 

Resources, funds, money, or that which may be converted into supplies. See Assets, 
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VOCABULARY. 

Salvage J a reward allowed for saving property from loss at sea. 

Schedule, a piece of paper or parchment containing an inventory of goods. 

Sea-worthy, fitted in every respect for a voyage. 

Seize, to take possession by virtue of a warrant, or legal authority. 

Set of Exchange, a number of Bills of Exchange, (usually three,) drawn of the same 

tenor and date. Each bill is forwarded by a different conveyance, to prevent failures, 

and one of them being paid, the remainer are of no value. 
SJiipment, the act of putting goods on board a vesseL The goods shipped. 
Sight, or at eight, the time when a bill is presented to the drawee. 
Signature, the name of a person written or subscribed by himself. 
Sine die, without fixing the day. 

Sine qua non, without which a thing cannot be; hence an indispensable condition. 
Smuggling, passing goods into a country clandestinely, without paying duties. 
Solidity, the estimate a mercantile house bears as to property. 
Solvent, able to pay all debts. 

Staple Goodt, the principal produce of a country. Goods not liable to perish. 
Stock, capital invested in trade. Goods on hand. The name of a person in business. 
Surety, security against loss or damage. One bound for the payment of another's debts ; 

bondsman; bail. 

Tare, an allowance for the weight of boxes, barrels, Ac, in which Mdse. is put up. 
Tariff, a list or table of duties or customs on Mdse. imported or exported. 
Teller, an officer of a bank, employed to receive deposits or pay money on checks. 
Tide-waitere, officers who watch the lading and unlading of vessels, to secure duties, as 

a check on contraband trade, Ae, 
Tonnage, the weight or measurement of goods carried in a vessel, or the capacity of a 

vessel. 
Transfer, to carry from one account to another. To make over; to convey from one to 

another. 
Trustee, a person to whom any thing, or business, is committed. 

Underwriters, persons who insure property against loss. 

Usury, formerly interest — in present usage, illegal interest. 

Voucher, a book, paper, or document, which serves to vouch the truth of accounts. 

Wharfage, money paid for the use of a wharf. 

Wreckers, persons employed in saving property from shipwreck. 
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BOOK-KEEPING 



BY 



SINGLE ENTRY 
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INTRODUCTION 

TO 

SINGLE ENTRY BOOK-KEEPING. 



Book-Keeping is the science of accounts, and teaches how to preserve 
a correct record of all business transactions. There are two distinct 
methods of keeping accounts, termed Book-Keeping by Single Entri/ 
and Book-Keeping by Double Entry, 

In Single Entry Book-Keeping, each entry is a single entry ^ that is, 
consists of hid one dehit, or one credit; while in Double Entry Book- 
Keeping, every entry contains both a debit and a credit. 

The principles of Single Entry are so easy of comprehension as 
scarcely to need explanation. Accounts are usually kept only with the 
persons with whom you have dealings, and although a Cash account, 
Merchandise account, and oih&T property accounts may be kept, yet just 
so far as you introduce any other accounts except those with persons 
who owe you, or whom you owe, so far do you encroach upon the pecu- 
liar province of Double Entry, as is more fully explained on page 83. 

The principal books of entry are a Day Book and Leger, Besides 
these there are several smaller books which are convenient, and some 
of which are absolutely essential to be kept. These are usually termed 
aiAxiliary books, and vary in number and form according to the busi- 
ness. They will all be described and shown in the subsequent pages of 
this book. Of these the Cash Book is the most important, and should 
never be dispensed with where there are any considerable dealings in 
cash. In it all receipts and payments of cash are entered, and it is a 
constant check upon your cash transactions to test their accuracy. 

The Day-Book. — All transactions are entered in this book which 
require a debit or credit to any person with whom you have dealings. 
The form of entry is very simple, thus : " John Brown Dr. To 6 lb&. 
Nails @ 7/, 42^," or "Samuel Henry Cr. By Cash on % $5.00/' in 
every case specifying the details which constitute the debit or credit. 
This is the only book from which posts are made to the Leger. 

The Leger. — Into this book all sums entered in the Day-Book are 
transferred, an account being opened with each different person, into 
which every debit and credit made to that person is collected. This 
process is called posting, and the advantages derived from it are, that, 
by looking at any person's account »n the Leger, you can see at a glance 
your whole dealings with that person, and also the balance which is due 
nim or you, which you could not find without much trouble and great 
liability to error, if the amounts of debit and credit were all left stand- 
ing scattered through the Day-Book. 
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EXPLANATOEY EEMAEKS, SET I. 

CASH-BOOK, SET L 

The Cash-Book [see page 23] is a simple memorundum-book for 
keeping the Cash account correctly. There are various ways of keeping 
the Cash-Book, but the form here shown is perhaps as simple as any, as 
easily kept, and as little liable to mistakes, for persons whose cash 
transactions are not very numerous, and who are not scientific ac- 
countants. It contains two columns for dollars and cents.* 

Whenever money is received from any source whatever, it must be 
entered in this book as " Rec'd," (describing for what,) and the amount 
must be extended into the left hand dollar and cent column, which is 
called the debit column ; and whenever money is paid out for any pur- 
pose whatever, it must also be entered in this book as " Paid/' (telling 
for what,) and the amount extended into the rxght hand dollar and cent 
column, called the credit column. Thus, if the account is kept cor- 
rectly, the difference between these two columns will show at all times 
the balance of cash on hand, and will agree with the actual amount of 
money in possession, counting that which is deposited in bank, as well 
as what is in the store or shop ; and if it does not so agree, there has 
been some error, which must be searched for and corrected. The credit 
column can never be the larger^ since it is.impossible to pay out more 
money than you receive. 

The Cash-Book should be balanced at the end of each week — or 
daily, when much business is done — ^by entering in the credit column 
the balance of cash on hand, (usually done in red ink,) ruling and foot- 
ing both columns, and underneath the closure entering the balance on 
hand (in black ink) in the debit column. 

The Cash account may be tested at any time, without balancing the 
Cash-Book, by finding the difference between the debit and credit 
columns, on a scrap of paper, and comparing that difference with the 
cash on hand. This should be done daily^ when the Cash-Book is 
balanced only once a week. 

DAY-BOOK, SET I. 

Whenever you do a job of work for any person, or sell him any thing, 
or pay him money, or he in any other manner becomes indebted to you, 
he must be charged (or debited) with the same in this book, to show 
that he owes y(m. And whenever any person sells you any thing, pavf 
you money, or does work for you, or you in any other manner become 
indebted to him, he must be credited with the same in this book, to 
show that you owe him. [See form of entry, page 25.] 

* The pupil will observe that throui^hont the book, in speaking of the money 
columns, I designate the apace for dollars and the space for cents, united, af but one 
column. 
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DAY-BOOK, SET 1. 

THis is the only book from which you post, and therefore every entry 
which you. wish to bring into any account in the Leger must be entered 
here. Erasures are not allowable in the Day-Book, as they look suspi- 
cious, and frequently prevent the entries therein from being received in 
courts of justice. Errors in it should therefore be corrected by making 
other entries explaining them ; or the erroneous entry, if it has not been 
journalized, may be marked " Void," and remain without further altera- 
tion, a new and correct entry being made of the transaction. 

In entering purchases^ it is allowable to say, " AmH as pr. Bill," or 
" Am't as pr. Invoice," and omit the detail of items, since you liave the 
Invoice filed away, or pasted in a book, so that you can refer to it at 
any time ; but in entering Salesy the items should always be mentioned 
in your Day-Book, as this is your legal evidence of the transaction ; and 
in order to be taken as evidence, each article must be distinctly named. 



LEGER, SET I. 

The Leger is used for collecting in one place all the items of debit 
and credit belonging to any one mam, which are found scattered in sepa- 
rate entries over many pages in the Day-Book ; and thus presenting the 
account before us complete, for ascertaining the gross amounts of debit 
and credit, and the balance due either party ; and also affording an easy 
reference to the various items, by the date and page of the Day-Book. 

Legers are usually (especially in Double-Entry books) ruled so that 
the debit and credit sides of the accounts are both contained on one page 
or folio, thus : 




7^. 



Jrni. cnntd£. 




7^, 






a/iv. 



/ 



^0 t^Me, 



^ 



/5 



00 






an. 



/5 



^y ^a^ 



00 



But this book has been made small for the sake of convenience, and 
the pages are too narrow to allow room for the Legers to be thus shown. 
Therefore the debit is put on the left-hand page, and the credit on the 
right-hand page, both pages being considered as constituting but one 
Leger folio. 

DEFINITIONS. 

As some may be at a loss to know the true meaning of the words 
debtor and creditor ^ debit and credit, I will here define them as used in 
Single Entry. 

Debtor, the person who owes you. 

Creditor, the person whom you owe. 

Debit — as a verb— to make the proper entry of a person's indebted- 
ness to you : — as an adjective — that side of a person's account whicli 
shows his indebtedness to you. 

Credit — as a verb — to make the proper entry of your indcbtednewi 
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DEFINITIONS {continued). 
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td another person : — as an adjective — ^ihat side of a person's account 
which shows your indebtedness to him. 

For a more perfect definition of these words^ and a fuller explanation 
of their true philosophy, see the Introduction to Double Entry, page 85. 
Also, for the definition of any terms, words, or abbreviations which you 
do not understand^ refer to the Vocabulary^ page 9. 



INSTRUCTIONS FOR WRITING UP CASH-BOOK AND 

DAY-BOOK, SET I. 

The intention is, that Sets I and II shall be written on loose sheets 
of paper for practice, and then Set III may be written in the blank 
books which accompany this work. This previous practice on loose 
sheets will enable the pupil to fill his blank books neatly and correctly. 
Ruling the sheets will be also very useful to the pupil, as he will be 
able to rule his Legers and other books much more book-keeper-like 
after this practice. The rulings in books, except the ordinary faint 
lines for writing on, look better to be in red ink. 

Prepare some paper, ruled after the patterns given for the different 
books. Then in the Cash-Book enter the amount of cash at commencing 
business, on the 1st day of September, and the amounts paid out foi 
paints, &c., on the same day ; and in the Day-Book enter the debit to 
B. T. Stokes. Next, enter in the Cash-Book the payments out for gold 
leaf, step ladders, and muslin on the 2d inst.; and in the Day-Book 
the debit to Mayland, Morris & Co. Follow this with the debit to T. 
Templeton in the Day-Book, and with the receipt of cash in the Cash- 
Book, on the 3d inst. ^ and this, again^ with the entries in both 

Cash-Book and Day-Book, on the 4th inst. 

Having completed the first week, balance your Cash-Book, and bring 
the balance down to the beginning of the subsequent week. Continue 
the entries of this week in the Cash-Book and Day-Book, in order of 
daie, the same as the preceding, and so on, successively, balancing your 
Cash-Book at the close of each week, untU you come to the end of the 
month. 

It makes no difference in which book the entries of any given day are 
Jirst made, as in a real business the entry would be put down at the 
time of the transaction, and would be sometimes placed in the Cash- 
Book and sometimes in the Day-Book, according to its nature. Some 
transactions, however, require an entry in each book at the same time; 
as, for instance, on the 4th inst., Geo. L. Searles is credited with his 
wages, and charged with cash on account in the Day-Book, and then 
the cash is recorded also in the Cash-Book. A little observation 
and thought, however, will enable you to discover which transactions 
require entering in both books, and which only in one. 

You will perceive some of the hands employed have accounts opened 
with them in the Leger, and some have not. Those paid in full at the 
end of each week, have not. 
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INSTRUCTIONS FOR WRITING UP 
LEGER, SET I. 

After haying finished writing up the Cash-Book and Day-book, aa 
described on page 20^ the next step is to post the entries from the Day- 
Book to the Leger. This is done as follows : — The first entry in the 
Day-Book is a debit to Stokes, for whom you open an account on the 

Leger, thus: "J9r. Bailey T, Stoke a ■■ Or,;" [see pages 28 

and 29 ;] then on the debit side, underneath this heading, place the date, 
description, Day-Book folio, and amount, as found in the Day-Book, 
which completes the post of the 1st inst. Next post-mark the entry, 
1. e, place the folio of the Leger to which it is taken, in the left-hand 
marginal column of the Day-Book. 

Underneath the account of Stokes in the Leger, open, in the same 
manner, an account for Mayland, MorrU <Ss Go,, leaving sufficient space 
for all the entries that wiU probably be posted to Stokes. On the 
debit side of thi? account post the eutry of the 2d inst., post-marking it 
in the Day-Book, to show that it is posted. Follow this with the acr 
count of Thomas TempkUmf and so on, successively, opening an account 
in the Leger for each different name. But when entries to any person 
occur subsequently to having opened an account with that person in the 
Leger, post all such subsequent entries into the account already opened. 
Credits must be posted to the credit side of the account; and where 
there is both a debit and a credit in the same entry, as in the entry to 
Searles on the 4th inst., it requires two posts, one on each side of the 
account. Any accouQts which are paid in full, as that of Stokes on the 
7th inst., may he dosed at the time, and eutries occurring subsequently 
must be posted underneath the closure. 

When the whole month has been posted, you may re-examine each 
item, checking the entries with a pencil in the Day-Book and Leger, to 
be sure that no mistakes have been made. This is the only test of cor- 
rectness that exists in Single Entry Book-Keeping, and is quite essen- 
tial if you would avoid errors, which are very apt to occur in posting. 
After satisfying yourself of the accuracy of your work, you may proceed 
to close up your Leger, as you would at the expiration of a year in 
actual business. Those accounts which have been paid in full, if not 
closed at the settlement, may now be closed by ruling them according 
to the sample given, and adding up the accounts, if they need adding 
up. Those accounts which have debit or credit balances still unsettled, 
may also be closed by making a red ink entry, (indicated by small 
Italic^y') on the smaller side of the account, saying, " To Bat to new %/' 
or ''By Bal, to new %" ruling and footing up the account, and placing 
the balance underneath the closure, on the opposite side of '^he account. 



In the printed Leger given you will observe that the perpendicular 
lines are interrupted by spaces left for inserting each name, which can- 
not well be avoided in printing, although, in blank books ruled for the 
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INSTRUCTIONS {continued). 

counting-house, the lines generally extend connectedly the whole length 
of the page. In most blank books ruled foi Legers, the only horizontal 
lilies across the page (except the faint lines for writing upon) are the 
double lines at the top of the page. The other single lines above and 
double lines underneath each account are ruled by hand, and I think it 
is quite as well to dispense with them altogether; and open accounts 
after the following sample. 

Dr. Maylandy Morris & Co. Or. 

This form is neat, easily done, and, I think, looks better than so 
much ruling. All rulings on the Leger should be in red ink. 

The number of accounts to be opened on a page in actual business 
must be determined by the judgment of the Book-Keeper. An account 
that is likely to fill up soon, should have a whole page left for it: 
smaller accounts may be placed two on a page^ and in some caseS; 
though seldom, three or four. 

In writing up these sets for practice^ you can place as many accounts 
as you have room for on each page ; but be careful not to crowd one 
account on another, as this looks excessively awkward. 

You will perceive that the account of Jonathan Long dh Co, is placed 
prior to that of Henry Talbot in the printed Leger, although the first 
entry in the former is two days subsequent to the first entry in the 
latter. But this makes no difference, as the accounts may be arranged 
in the Leger in any order that suits the taste of the accountant, as will 
be seen more fully hereafter. 

The Alphabet or IndeXy a small book that always accompanies the 
Leger, will be explained in Set 11. The pupil need not make it out in 
this set. 

Sets of books, in actual business, are usually closed yearly, and the 
continuance of Sets I and II for one month each is to be understood as 
for one year. 
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CASH-BOOK, SET I. 
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DAY-BOOK, SET I. 
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DAY-BOOK, SET 1. 
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DAY-BOOK, SET I 3 
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LEGER, SET I. 
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LEGER, SET I. 
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2 LEGER, SET I. 
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LEGER, SET I. 
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LEGER, SET I. 
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LEGER, SET I. 
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DEDUCTIONS FROM SET I. 

As this business has now been brought to a close, it remains to be 
seen whether it has been profitable or unprofitable. 

Take off a list of the debit and credit balances standing on the Leger, 
and you will find the following results : 
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Now suppose that the cash on hand constituted the only capital at 
commencing business, except a stock of tools, amounting (say) to $75, 
as shown by the Inventory-13ook, which are worth as much now as when 
you commenced, the new ones purchased being an offset against damage 
by use. Suppose, also, that the stock of paints, oils, glass, &c., remain- 
ing on hand, amounts to $65.50, as shown by the Inventory-Book. 

You will then have the following details : 

^a&n en nana, a^ kf, ^a4n'^<Hm, ai ^ien^na 500.00 
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* The Inventory-Book will be explained hereafter. 
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DEDUCTIONS {continued). 

From the foregoing statements, you will perceive that : — 
The amount invested by you at starting business is termed capital,* 
Yuur available means at closing are termed resources or assets. 
Your indebtedness at closing is termed liabilities. 
The difference between your assets and liabilities is termed net capi- 
tal or present worth. (Or^ if the liabilities be the greater^ net insolvency,) 

Also, 
Bi/ taking your capital at starting from your present worthy you may 

ascertain your gains in business. 

In a losing business, 
By taking your present worth from your capital at starting y you may 

ascertain your losses in business. 

Note. — ^In the closure of all the Sets in Single Entry, and of all in 
Double Entry, except Set VI, I have supposed that no bad debts exist 
on the Leger. But if any debts are known to be bad, or are even thought 
doubtful, an ample allowance should be made for them, in estimating your 
profits. ' 

QUESTIONS FOR REVIEW, SET L 

These Questions review the whole of Single Entry thns far, and the pupil should 
be required to commit the answers thoroughly to memory and answer them, before 
proceeding farther. This questioning is one of the very best exercises for fixing 
in the mind what is intended to be learned by the previous practice ; and I think 
the teacher will find that the series of questions prepared through the work are 
sufficiently extended to embrace nearly or quite the whole subject expounded, and 
not, as is too often the case, so meagre as to impose on him half the work of 
framing questions. 

What is Book-keeping T 

What two distinct methods are there of keeping accounts ? 

In Single Entry Book-keying, of what does each entry consist ? 

In Double Entry, what does every entry contain ? 

What accounts are usually kept in Single Entry ? 

So far as you introduce Cash, Mdse., and other property accounts, upon what 

do you encroach ? 
What are the principal books of entry ? 

What are the smaller books kept besides these, in business, termed ? 
Which is the most important of these ? What do you enter in the Cash-Book ? 
What transactions are entered in the Bay-Book ? Describe the form of entry. 
What sums are transferred to the Leger ? 

What is the process of transferring from the Day-Book to the Leger called t 
What are the advantages derived from it ? 
What is the Cash-Book ? 

How many columns for dollars and cents has Cash-Book, Set I? 
How must money received be entered ? How must money paid out be entered ? 
What must the difference between the two columns show ? 
If this difference does not agree with the actual amount of money in possession, 

what is shown ? 
Why cannot the credit column be larger than the debit? 

* The various items which make up this capital are called effects; and if yon owed 
4ebt8 also at starting, the difference between the amount of your effects and debtr 
would be called net capital, or, if the debts were the greater, net ineolvency, 
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QUESTIONS FOR REVIEW {continued.) 

Bow often should the Cash-Book be balanced? How is it done ? 
How can you test the Gash account without balancing the Cash-Book ? 
When do you debit a person in the Day-Book ? When do you credit a person ? 
Why must every entry which you wish to bring into any account in the Leger 

be entered in the Day-Book f 
Why are erasures not allowable in the Bay-Book ? 
Is it allowable, in entering purchases, to say ** Am't as pr. Bill/' and to omit 

the items ? Why is it ? 
Is it proper thus to do in entering sales 7 Why not ? 
For what is the Leger used ? 
How are Legers usually ruled ? Why are not the Legers in Single Entry thus 

ruled? 
Define debtor. Define creditor. 
Define debit — as a verb: — as an adjective. 
Define credit — as a verb: — as an adjective. 
What colored ink looks best for rulings in the books ? 

In what order should the entries in the Cash-Book and Day-Book be entered ? 
Mention a transaction which requires an entry in both Day-Book and Cash-Book 
What is the next step, after writing up the Cash-Book and Day-Book ? 
Describe the process of posting. How do you post-mark the entry ? 
What may be done with accounts paid in full, as that of Stokes on the 7th inst. ? 
What do you do, after completing the posting, to assure yourself that no mis- 
takes have been made? 
What do you do with the Leger, after satisfying yourself of its accuracy ? 
How do you close accounts paid in full ? 

How do you close accounts which have debit or credit balances, still unsettled ? 
How does the ruling of the printed Legers given differ from that of blank-booka 

ruled for the counting-house ? 
How many accounts should be opened on one page in the Leger ? 
In what order should accounts be arranged in the Leger ? 
What is the Alphabet or Index ? How often are books usually closed ? 
What does the continuance of this Set for one month represent ? 
Mention the accounts on your Leger^ which have balances due you. What is 

the gross amount of them? 
Mention the accounts on your Leger which have balances you owe. What is 

the gross amount of them ? 
What was the amount of Cash on hand at starting ? Where found ? 
What was the value of tools at starting ? Where found ? 
What was the total capital at starting? How ascertained? 
What is the amount of Cash on hand at closing ? Where found ? 
What is the value of tools at closing ? Where found ? 
What is the value of paints, oils, &c., at closing ? Where found? 
What amount of personal accoxmts is due you ? Where found ? 
What are the total assets at closing ? How ascertained ? 
What amount of personal accounts do you owe ? Where found ? 
What is the net capital or present worth ? How ascertained ? 
What have been your gains in business ? How ascertained ? 
What is the amount invested by you at starting termed ? 
What are the various items which make up this capital called ? 
What would the difference between your effects and debts at starting be called ? 
What are your available means at closing termed ? 
What is your indebtedness at closing termed ? 
What is the difference oetween your assets and liabilities termed ? 
How do you ascertain your gains in business ? How your losses ? 
What is to be done, if bad debts exist at closing ? 

* The pnpil may have his own Leger and other books before him, in answering this 
and the following questions. Also the statements which he has drawn up to show his 
net capital, net gains, Ac. 
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EXPLANATORY REMARKS, SET II. 

When you have carefully pondered over the contents of Set I, so aa 
to impress upon your mind all the principles that are therein contained, 
you may then proceed with the second Set in a similar manner, first 
writing up the Cash-Book and Day-Book connectedly in order of dat€, 
and then posting from the Day-Book to the Leger. You will find fre- 
quent reference, in this Set, to the Inventory-Book, Bill-Book^ and Time" 
Booky none of which are here given, but you can find examples of them 
all in the work, by referring to the Table of Contents. 

CASH-BOOK, SET 11. 

In this Cash-Book, one page or folio of the Cash account occupies two 
pages of the book, cash debits being placed on the ^e/i-hand page, and 
cash credits on the ri^A/-hand page. 

This form of Cash-Book is more used than that given in Set I, and is 
better, except in quite a limited business. The balances are brought 
down weekly, as in Set I ; but when the entries are numerous, it would 
be better to balance the Cash account daily. 

Several new entries occur in this Cash-Book, as the receipt of cash 
for a note held by the firm — ^taking up a note of the firm outstanding — 
payment of a gas bill, &c. ; but they will readily be comprehended by a 
little thought. The wages of hands employed, you will perceive, is paid 
weekly, in cash, the time which they work being kept in a Time-Book. 
Sometimes hands are employed by the piece or job, and then a memo- 
randum-book, similar to the Time-Book, is required, to keep account of 
the work done. 

You will notice that money paid or received on account requires an 
entry in this book, and also in the Day-Book, at the same time. 

DAY-BOOK, SET 11. 

This book is the same Ja form and general treatment as the Day-Book 
to Set I. 

The statement of the forming of a partnership, and the terms thereof, 
at the commencement of the Day-Book, is not usually inserted in actual 
business, but is contained in the articles of agreement between the par- 
ties, which should always be drawn up and signed by each partner. 

LEGER, SET II. 

This Leger is precisely similar to Leger, Set I. 

When the space left for an account in the Leger is filled, it should be 
transferred to a new folio, as shown in the case of James Margrave. 
But if entries have been made only upon one side of the account, the 
method of transferring differs somewhat from this, as may be seen in 
the case of Philip Mendenhall. An account should always be trans- 
ferred before it crowds upon the one below it. 
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THE ALPHABET OR INDEX. 

This is a small book which is used in connection with the Leger, to 
afford a ready reference to any account therein contained. It usually 
has a leaf allowed for every two letters of the English alphabet, and 
sometimes, in large Legers, one or more leaves for each letter. Each 
leaf is marked, upon its outer edge, with the letter or letters for which 
it is intended to be used, and then the different Leger titles are entered 
thereon, as indicated by their initials. In registering the name of a 
single individual in the Index, the initial of the surname is selected, this 
part of the name being written first. In indexing the title of a firm, the 
initial of the first partner is used. The account should be entered in the 
Index at the time it is placed in the Leger. The Indexes shown in this 
set, and in subsequent sets of this book^ have been condensed on one 
page, to save room. 

DIRECTIONS FOR WRITING UP. 

After having prepared paper for the different books as directed for 
Set I, page 20, commence to transcribe the Cash-Book and Day-Book, 
connectedly, in order of date, balancing the Cash-Book weekly, and thus 
progress until you have finished them. 

Next, post from the Day-Book to the Leger, as before described, page 
21, being careful, however, to remember, whenever you open a new ac- 
count on the Leger, to insert its title also in the Index, with the 
page of the Leger on which it may be found. This gives ease in future 
reference^ and prevents the opening of duplicate accounts to the same 
parties. 

Open the two partners' accounts first upon the Leger, and after post- 
ing the entries of 1st inst., you may close B. L. Archer's account, and 
bring the balance, which is his net capital, down to new account, so that, 
in making statements from the Leger, each partner's investment may be 
readily seen. 

When the posting is completed, and you have re-examined, to be cer- 
tain of accuracy, rule and close up such accounts as balance themselves, 
or have the debit and credit sides equal. Then draw up statements on 
a separate sheet of paper, after the manner shown on pages 66 and 57, 
to ascertain the present worth and the net gains of the firm, and of each 
partner. Pay particular attention to this, and try to make the method 
of arriving at these results perfectly familiar, as it is a very important 
branch of the accountant's duties, and frequently not well understood 

After completing these statements, enter each partnei^s share of net 
gain to the credit of his account in the Leger. Make this an original 
entry in the Leger, which is the simplest and best way ; and do not enter 
it in the Day-Book, and post to the Leger, although some good account- 
ants pursue this latter plan. The difference between the two sides of each 
partner's account will now show his net capital, and you may close his 
account, and bring down this net capital to new account, as it is called 
that is, write it down in the same account underneath the closure. You 
may likewise close all the other accounts remaining open on the Leger, 
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DEDUCTIONS FROM SET 11. 
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You now need some facts contained in auxiliary books, wliich are 
omitted. 

Suppose, theny 

The stock of furniture on hand, pr. Inventory-Book, to be J776.75 
Materials and unfinished work, // // // 239.79 
Tools, depreciated by use, // „ „ 141.95 
Amount of Bills Receivable in possession of the firm, pr. Bill- 
Book 300.00 

Amount of Bills Payable outstanding, pr. Bill-Book - - 431.20 

You have now the materials for the following Statements: 
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DEDUCTIONS {continued.) 
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Therefore^ 

The difference between the total assets and total liabilities of a firm 
shows the net capital or net insolvency of the firm. 

The difference between the assets, including partners' debits, and lia- 
bilities, including partners' investments, shows the net gains or net losses 
of firm. 

Eachpartner^s share of net gains, added to his account, shows his net 
capital,* 

The net capital of the several partners, being added together, shows 
the firm's net capital. 

* In a losing business, the losses of each partaier, deducted from the credit balance 
of his account, shows his net capital; or if the net losses are greater than the eredi) 
balance of his account, the difference shows his net insolvency. 
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QUESTIONS FOR REVIEW, SET 11. 

How are the Cash-Book and Day-Book of this Set to be written up ? 

From what book do you post to the Leger 7 

How can you find examples of the Invfintory-Booky Bill-Book^ THme-Book, and 

other auxiliaries not given in this Set? 
What is the form of the Cash-Book, in Set II 7 How does it differ from that in 

Set I? 
How often is the wages of hands employed paid 7 How is the time they work 

kept? 
How is money paid or received on account to be entered ? 
In what is the statement of the forming of a partnership, and the terms thereof 

usually contained ? 
When the space left for an account in the Leger is full, what is to be done 

with it ? 
What two accounts are transferred in this Leger 7 

Is the method of transferring them the same in both cases 7 How diff'erent 7 
What is the Alphabet or Index 7 Describe its usual form. 
Which part of the name of a person is generally written first in the Index 7 
When should the title of an account be placed in the Index ? Why is it import- 
ant to insert it in the Index as soon as the account is opened in the Leger 7 
What two accounts are first opened in the Leger 7 

What is done to B. L. Archer's account, after posting the entries of 1st inst. 7 
After completing the posting, what do you do ? What, after re-examining the 

Leger, and closing such accounts as balance themselves 7 
What is the object in drawing up statements, as shown on pages 56 and 57 7 
Where do you enter each partner's share of the net gain 7 How ? 
What will the difference between the two sides of each partner's account now 

show? 
What do you do with this net capital 7 

How do you treat other accounts remaining open in the Leger 7 
Mention the several accounts in the Leger having balances due the firm. 
What is the gross amount of them? 

Mention those having balances the firm owe. What is the gross amount 7 
What is the value of the stock of furniture remaining on hand 7 
What is the value of materials and unfinished work ? 
What is the value of tools 7 

What amount of Bills Receivable have the firm in possession 7 
What amount of Bills Payable are outstanding against the firm 7 
What are the total assets of the firm 7 What the total liabilities 7 
What is the firm's present worth 7 
What are the total assets, including partners* debits 7 
What are the total liabilities, including partners' investments 7 
What are the net gains of the firm 7 
What is each partner's half of the net gains 7 
What is shown by the difference between the total assets and total liabilities 

of the firm ? 
What is shown by the difference between the assets, including partners' debits, 

and the liabilities including partners' investments 7 
What is shown by adding each partner's share of net gains to his account ? 
In a losing business, what is shown by deducting the losses of each partner 

from the credit balance of his account 7 
If the net .osses are greater than the credit balance of his account, what does 

the difference show ? 
What is shown by adding together the net capital of the several partners 7 
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SET III, SINGLE ENTRY. 



60 




EXPLANATORY REMARKS. SET III. 

There are blank books for this Set intended to accompany the work, 
and in these, I wish you to write up the materials found on pages 62 to 
69 inclusive. These materials will aflFord you a complete and connected 
history of the business of farming for a year, (except that some of the 
petty details, which are of constant occurrence, are omitted, to avoid an 
unnecessary and tiresome repetition.) In most cases the gross amounts 
of debit or credit are omitted, but the number of acres, bushels, &c., 
bought or sold, and at what price, are in all cases mentioned ; and you 
can calculate the amounts for yourself. This will give just the kind 
of practice which is needful to prepare for the actual keeping of books — 
for no one is qualified to keep a set of books, however well he may 
understand the theory of accounts, unless he is quick and accurate in 
making extensions, additions, and such calculations as usually occur in 
business. 

You will find at first, underneath each transaction recorded, an eluci- 
dation of the manner in which you are to enter it in your Caba-Book, or 
Day-Book, or both. But when there are several records of similar 
transactions, elucidations are given to one or more of the first, and 
omitted in the subsequent ones, in order that you may exercise your 
power of thought, and be benefited thereby, instead of being a mere 
copyist, leaning entirely and constantly upon a support, and ready to 
fall as soon as that support shall be removed. 

The Canh'Boohj Bay-Booh^ and Leger used in this Set are the same 
in form and mgde of entry as those in Set II. Blank books have been 
prepared for each. The practice which you have now had on loose 
sheets of paper should give you accuracy and neatness in all your work. 
It is no small accomplishment to be able to keep books free from mis- 
takes, erasures, and blots; and yet all books of account (especially books 
of original entry) should be thus kept, for they are frequently the only 
means of proving important dealings between man and man, and if 
doubts be cast upon their accuracy and truthfulness, by a careless (not 
to say dishonest) manner of keeping them, innocent parties will- thereby 
oftentimes be sufferers. 

First examine critically the history of every separate transaction, be- 
fore looking at the elucidation, and determine, if possible, how you 
would make the. entry, and then compare your own ideas with the eluci- 
dation given, and ascertain whether you are right — and make the entry 
or entries accordingly. Proceed thus, entering in both Day-Book and 
Cash-Book, in order of date, until you have completed the whole year. 
Then post the Day-Book — re-examine, to see if rightly posted — close 
it — and draw off statements as before directed. The statements and 
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explAitatory remarks, set in. 2 

deductions on page 71 will enable you to see whether you have per- 
formed all your work with accuracy. 

Teachers will find the Cash-Book, Day-Book, Index and Leger, 
complete, in the key to this work, which, with the directions here given, 
will enable even those unacquainted with the science of accounts to 
guide their pupils aright in the prosecution of this study. But all the 
aid an intelligent pupil needs, except such suggestions as his teacher 
will of course give him, is intended to be famished in the treatise itself, 
and it is far better that he should, not consult the Key. 

INVENTORY-BOOK, OR ACCOUNT-STOCK-BOOK, 

SET IIL 

On page 70, 1 have given an Inventory-Book. This is a small book, 
used for taking an account of the value of property owned by you, at 
any given date, in order that you may use it in estimating your net 
capital, net gains, &c. Merchants take an inventory of their goods, or, 
as they usually call it, ^' take an account of stock,*' once a year at least, 
and every business man should inventory his property as often as this. 
It must of necessity be done whenever you would ascertain the true 
state of your business affairs. In taking an inventory, there must be a 
careful estimate of the value of the property, of whatever kind, and it is 
perhaps as safe a rule as any to affix such a price as the article WDuld 
bring in market. 

To ascertain on what pages the Check-Book and other auxiliaries 
needed in actual business are exhibited, refer to the Table of Contents. 



PARM ACCOUNT, SET HI. 

This account, given on pages 72-75, exhibits in detail, on the debit 
side, the whole of your expenditures for the farm, including the ex- 
penses of your family, and on the credit side, the whole of the proceeds 
accruing and arising therefrom ; and is an exemplification of a regular 
Double Entry property account, except that in Double Entry, instead of 
being embraced under one head, it would more commonly be divided 
into several separate accounts, as " Dairy Account," " Wheat Field," 
" Family Expenses," " Interest," and the like, and thus enable you to 
know precisely, truly, and minutely, the whole state of your affairs, and 
what branches of your business are more or less profitable. This ac- 
count, as here shown, however, enables you to ascertain how much you 
have gained by your whole farming operations, and operates as a proof 
upon the correctness of your books, by producing the same result. 



See page 76, for Remarks relative to a mode of keeping a separate accoun* of 
the farming of a particular field. 
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1 HISTORY AND ELUCIDATIONS, SET III. 

Lancaster^ PenrCa^ January 1«^, 1852. 

My Capital at the present time consists of Cash on hand, $6,275, and 
Notes which I hold against other persons to the Am't of $2,629.50. 

Toa miut enter in your Cash-Book, on the debit side, the money here mentioned as on hand, 
thiu, ^ To Am't on hand at eommencing bnsineas,'* giving the date and amount. 

The notes would, in actual business, be recorded in a Bill-Book; but you may omit any record 
of them, as no Bill-Book is giren in connection with this Set. Or, if you prefer so to do, you can 
rule on a sheet of paper such a form ofBiU-Book as is shown hereafter, and make therein the proper 
entries of these notm, and others wliich occur in this Set. Tou can find the name of drawer and 
the tame when due, in these notes, by the history of the payment. 



1st 



Bo't of Jonas A. Leech a Farm, containing 125 Acres improved Land, 
and 25 Acres wood Land, with Stone House, Bam & Out-buildings 
complete = 150 Acres @ $100 pr. Acre. 815,000.00 

Paid him in Cash, $5,000, and gave him my two Bonds for the Bal., 
secured by Mortgage on the Farm, one for $5,000, payable in t^Q 
years, and one for $5,000, payable in ten years, each on Int. @ 6 % 
pr. annum, payable semi-yearly. 

As Jonas A. Leech has been paid in foil ibr the &rm purchased of him, no entry need be made 
necessarily to bJs account; but in so large transactions as this, it is well to show them in the per- 
son's account in your Leger, even though paid in full : therefore you may credit Jonas A. Leech 
(in your Day-Book) with the fiurm, and debit him with the cash and bonds giyen in payment, 
making the entry full and explicit as to its details. When this entry in your Day-Book is posted, 
you may rule and add up the account in the Leger, before posting any more into it. 

In the Cash-Book, on the credit side, enter the money paid, thus, " By Jonas A. Leech, paid in 
part for Farm," giying the date and amount. 



// 



Bo't of Jonas A. Leech 20 Acres of Wheat, in the ground, @ $12 pr. 
Acre, to be paid for 4 mos. after it is harvested. 

This requires a credit to Leech in the ]>ay-Book. Make the correct extension of the amount, 
which is here omitted. 



// 



Bo't of Jonas A. Leech, his Horses, Cattle, Dairy Stock, Farming Im- 
plements, &c., as below enumerated : — 

1 Span Horses, one 7, the other 8 years old, $200 ; 1 Yoke Oxen, 
5 years old, $70 ; 5 Steers, yearlings last Spring, @ $10 ; 1 Durham 
Bull, 4 years old, $100 ; 1 Aldemey Bull, yearlmg last Spring, $50 ; 
3 Aldemey Heifers, 2 years old last Spring, @ $28 5 17 Cows, at an 
average price of $23 ; 10 Hogs, @ $6 ; 12 Pigs @ $3 ; 1 Large 
Two-horse Wagon, with Cover, $110; 1 Ox-Cart, $30 ; 2 Ploughs @ 
$10 ; 1 Harrow, $8 ; 1 Horse Bake, $5 ; Dairying Utensils, Fanning 
Mill, Com Cultivator, Pitch Forks, Spades, Shovels, Rakes, Hoes, 
Flails, and all other Farming Implements now on the place, for the 
gross sum agreed between us of $65 ; Stock of Hay, supposed to be 
40 Tons, @ $10; a quantity of Cora Fodder and Straw, $30; 110 
Bush. Wheat @ $1 ; 250 Bush. Cora @ 50 )^ ; 100 Bush. Oats @ 
35 f ; 1,000 Bush. Tumips @ 12V 1 1^ ^^sh. Euta Bagas @ 2b f ; 
20 Bush. Carrots @ 35 f. $2,113.50 

Paid him in Cash, $625, and a Note against Geo. Wheaton, my favor, 

@ 6 mos.; due Feb. 10th, proximo, for $355; agreed to pay him 
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HISTORY AND ELUCIDATIONS, SET m. ,2 
LancoBter, PenrCay January Ist^ 1852. 

in Cash, on the 1st of next Mar., $500, and the Bal. 8 mos. from 
date. 

In the Bay-Book, credit Jonas A. Leech fbr all the abore purchasefl, giying ftill particulars in 
systematic order. Ti^e a separate line for each separate item enumerated, placing tiie amount 
of it at the left of the dollar and cent oolumn. Add up these seyeral amounts, and extend the 
total into the dollar and cent oolumn. Debit him with the Cash, and irlth the note of Wheaton 
which you pay him. 

In the Oash-Book, enter the money paid him, on fhe credit side. 

1st 



Agreed with John Jones to work for me on the Farm, at any and all 
kinds of Farm work, for one year, ^ J12 pr. mo ; Bernard Samson 
do., @ $10 pr. mo. ; Patrick McFarfand @ $8 pr. mo. ; and Lewis 
W. Gregory, boy, @ $3 pr. mo. ; also hired Margaret Wilson as 
Dairy-woman, @ $5 pr. mo. ) Peggy Morrison, MUk-maid, @ $4 
pr. mo. ; Charlotte C. Bryant, Cook, @ 85 pr. mo. ; all to be paid 
monthly. Total, $47 pr. mo. 

This requhres no entry in either Day-Book or Cash-Book. It is merely inserted here to preserro 
the connected history of the whole business. 

The paying monthly is introduced in order to lessen the number of similar entries through the 
Set; although usually females employed, and sometimes men, are paid weekly. 

2d 



Bo't for Cash, 75 Bush. Potatoes, @ 35 ^, and 1 Bbl. Sweet Potatoes, 
@ *2.25. 

Enter the aboye ui)on the credit side of your Gash-Book. 

3d 

Bo't for Cash, 10 lbs. Beef, @ 10 f, and 5 lbs. Nails, @bf. 

Enter this precisely similar to the last In the next transaction of the same kind, I shall giye 
you no suggestions as to entering it. 

Such entries would be of almost daily occurrence in actual life, but I shall give only a few, as 
specimens. If I should write out all the detaUs of a iiarmer's life for a year, it would extend tibds 
Set to an unreasonable length, without any real adrantage. 



// 



Sent 30 Bush. Wheat and 25 Bush. Com to Wm. Jacob's Grist Mill, to 
be ground. 

The miller takes toll out of the grain sent, to pay fbr grinding. No entry required. 

10th 

Bo't of Orrin Woolworth, 1 Rockaway Wagon, with two seats, which 
can be used with one or two horses, for $150, to be paid for in grain. 
Sold him on %, 20 Bush. Wheat, @ $1.05 pr. Bush. 

Credit Mr. Woolworth in your Pay-Book, with the wsgon purchased, and debit him with the 
wheat famished. Specify also that he is to be paid in grain. As a general rule, it is well to men* 
tion any important faxA in reference to the bargain in making entries in your Day-Book. 



// 



Bo't for Cash of Sundry Persons, as pr. Bills, } Bbl. Pickled Mackerel, 
$6 ; 3 Bbls. Pork, @ $12 ; 200 lbs. Sugar, @ 5 /^ ; 200 lbs. Sugar, 
@7 f] 20 lbs. Loaf Sugar, @llf^; 5 Gals. Molasses, @ 30 ^ ; 
1 Gal. Sugar-house Syrup, 60^; 10 lbs. Tea, @ 50^; 2 Sacks, 
320 lbs. Coffee, @ 10/^: 2 lbs. Saleratus, @ 12^; 4 lbs. Raisins, 
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8 HISTORY AND ELUCIDATIONS, SET III. 

Laneastery Penn'a, January 24fA, 1852. 

Sold to Ebenezer Failing, 6 Tons of Hay @ 816 pr. Ton. 
He pail me in part by 20 Bush. Buckwheat^ delivered at Jacobs' Grist 
Mill, @ 65)^. 

Mr. Failing must be debited with the hay, and credited with the buckwheat. 
3l8t 

Paid in full all the Hands employed by me, according to agreement, of 
1st inst., ?47. 

When the record is "Paid'' stmply, as in this case, without mentioning^ how, you are to con- 
sider it a cash paymenl^ and enter it accordingly. 

February 4th 



Bo't for Cash 1 quarter of Veal, 15 lbs., @ 7f ; and 4 lbs. Beef Steak 

@10/. 
: 17th 

Exchanged my horse Bill (8 years old) for a better match to my other 
horse, of same age, (7 years,) and paid in Cash the difference in 
value, ?10. 

Here you need only to enter In the Gaah-Book the difference in value of the horses, paid in 
money. 

21st 

Gave to my wife as Shopping Money $25. 

Enter, same as any other expense, on fbe credit side of the Gasb-Book. 

28th 



Isaac McGuigan has paid me his Note, my favor, due this day, $500. 

Enter on debit side of Cash-Book. 



Paid Hands in full, pr. agreement, $47. 



1852 is leap year, and February has 29 days, but the 29th is Sabbath, and all payments fiilling 
due on that day must be made the day previous. 



March 1st 



Paid Jonas A. Leech, on ^ of Stock, Farming Implements, &o., Bo't 
Jan. 1st, $500. 

Place this on the ?!«dit side of your Cash-Book; and also debit Mr. Leech with it in the Day* 
Book, as he was credited with the whole stock and implements when they were purchased of 
him on Ist January. 

16th 



Bo't for Cash, to use as manure, 2 Tons Peruvian Guano @ $45 pr. 
Ton ; 2 Tons Patagonian Guano @ $25 ; 1,000 Bush. Lime @ 10^ ; 
and 100 Bush. Bone Dust @ bOf. 

Enter in Cash-Book only. 

31st 

Paid Hands in full, pr. agreement, $47. 

Discharged Patrick McFarland, because I find him untrustworthy. 

April 5th . 



Sent 60 Bush. Wheat to Wm. Jacobs' Grist Mill to be ground. 

No entry required. 
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HISTORY AND ELUCIDATIONS, SET III. 4 

Lancaster^ PenWa^ April 13^A, 1852. 

Sold my Durham Bull to Caleb L. Rodgers, for $125. 

Received of him Cash $50, and his Note @ 4 mos. for Bal. 

As Mr. Bodgen hM paid in fall, you need not open any aooonnt with him; and the only entiy 
here is to debit the cash reoeired, in the Cash-Book. In actual buainessi the note would also bo 
recorded in the Bill-Book. 

13th 



Killed one of my Steers. Sold for Cash the 2 Fore-quarters of Beef, 
200 lbs., @ 7/^; 1 Hind-quarter, 95 lbs., @^f] 10 lbs. Tallow ~ 
%f ; and reserved the Bal. for use. 

Gave the hide to the Butcher for Killing and Selling. 

Enter receipts of money in the Cash-Book. 

30th 

Paid Hands their Wages in full, $39. 
May 1st 



Sent my Horses to Ebenezer Failing, Blacksmith, and had 4 New Shoes 
put on @ 3iy ea.; 4 reset @ 12y ea. 

Credit Mr. Failing in the proper hook. 

19th 

Ebenezer Failing has put New Coulter in my Plough and 2 New Teeth 

in the Harrow @ $2.50. 
25th 

Sold Ebenezer Failing, on ^, 8 Bush. Seed Potatoes, @ 50/^. 

Debit Mr. Failing in the proper book. 

31st 



Paid Hands in full, $39. Also Paid 6 d's.' Work of Day Laborers @ 
75^; Hired Two New Hands for 3 months from date, at $14 pr. mo. — 
names, George Munson, and Wm. Patterson, Jr. 

Enter in the Cash-Book only what is paid. It would be well Ibr every fiirmer, and every other 
business-man, to have a memorandum-book, in which he can state such focts as* the hiring of 
these two new hands, and other matters which he cannot enter in his regular book of accounts, 
and which ought neTerthtiess not to be left entirely to the memory, because this often causes 
disputes and broils, when a few lines in writing, done at the time, would satisfy all parties. 

June 1st 

Rcc'd Cash of Timothy Tumbleston for his Note, my favor, due this 
day, $520. 

All receipts to be placed on the debit side of Cash-Book. 



// 



Bo't 6 First-rate Milch Cows with Calves, Alderney Stock, @ $50 ea., 

of Geo. T. Lipman. 
Paid Cash, $150 ; Bal. due 1st Sept. 

Credit Lipman with the cows, and charge him with the money paid, in the Day-Book. 
Also enter in Cash-Book correctly the money paid out. 



30th 



Paid Wages in full, $67. 

Also paid to Jonas A. Leech the Interest on my 2 Bonds, given in pay't 
of Farm, ea. for $5,000 = $10,000 @ 6 ^, for 6 mos., $300. 

All payments to be entered on the credit fide of Cash-Book. 
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5 HISTORY AND ELUCIDATIONS, SET m. 

Lancaster J PenrCa^ July 9ifA, 1852. 
Rec'd of James McClain, Cash in full for his Note, my favor, due this 

day, $625. 
^ 10th — 

Bo*t of Peter A. Phillips a Market Wagon and Horse for J175. 
Paid in part by a Note I hold against Mulford & McKee, due Aug. 
15th, for $110, and agreed to pay the BaL on the 1st of Jan. J53. 

Credit Phillips with the wagon purchased and debit him with the note. 

^ 15th 

Paid 4 days' Work of Men to help at Harvesting @ $1.25. 
^ 31st 



Paid Wages in fuU, $67. 

August 17th 

Paid Cash for Marketing, $3.50. 
25th 



Sold Caleb Cope 2 of my Steers @ $25 ea. 

When no mention is made of payment, take it for granted nothing is paid, and dehit the pexson 
accordingly. 

28th 

Sold for Cash, to a Drover, my 2 remaining Steers @ $15 ea., and 12 

Calves (all except my Aldemeys) @ $5 ea. 

31st 

Paid Wages of Hands to date, $67. 

George Munson and Wm. Patterson, Jr. left to-day. 

" September 3d 



Rec'd of G. M. Wharton, Esq., Cash in full for Notes, placed in his 
hands Mar. 11th for collection, to wit : — 
One drawn by John Thomas, due Mar. 3d,- for $250.00 

Int. on same to date, $7.50. 
One drawn by James B. Baboock, due Apr. 3d, $269.50 
Int. on same to date, $6.74. 
Paid him fee for Professional Services, $50. 

Enter in the Cash-Book, on the debit side, the money received for notes and interest, and on 
the credit side the money paid for pro&ssionad services. 

4th 

Paid Jonas A. Leech in full for BaL due on Stock, Farming Imple- 
ments, &c. Bo't of him on 1st Jan. last, $633.50. 

The elnddation of Mar. 1st will apply to this entry. 

16th 

E. B. Holden & Co. have this day sent me a Bill of Sundry Articles of 
Children's Clothing and other Mdse. obtained at their Store since 
April 1st, Am't $62.25. 

E. B. Holden k C!o. must of oonrse he credited with this Bill of Mdse. 

30th 

Paid Wages of Hands in full to date, $39. 
,, 12 days' Work @ 75/^. 
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HISTORY AND ELUCIDATIONS, SET III. 6 

Lancaster^ PenvHa^ October 2i, 1852. 
Bo't of E. B. Holden & Co. on % Mdse., as pr. Bill, $10.75. 

Purchases on aooount to be credited the person of whom you buy. 

2d 

Sold E. B Holden & Co. on^ 600 lbs. Butter, in Firkins, @ 16)^; 
and 225 lbs. Cheese, @ 8 )K 

Sales on account to be debited the person to whom jou selL 

12th 



Sold Mrs. Sarah C. Dermott 50 Bush. Potatoes, @ 35 f. 

(Will pay in three mo.) 

15th— 



Stedman & Williston have this day finished threshing my Wheat, fur- 
nishing a Threshing Machine, 1 Man and 2 Horses. They threshed 
600 Bush, and charged 6 f pr. Bush. 

Credit the firm who did the work. 

23d 

Peggy Morrison, the Milk-maid, left me this day sick. Think I shall 
be able to get along without hiring another at present, by letting 
Patrick and Lewis milk. 

Paid Peggy 3 weeks' wages, $3, and<nade her a present of $3, as she had 
been a good girl, and is now sick. 

Enter same as any of the other payments of wagesu 

26th 

Sold for Cash to Wm. R. Patterson, 375 Bush. Wheat, @ $1. 

30th 

Paid Wages of hands in ftill, $35. 

The 31st is Sabbath. 

Nov. Sd , 



Sold Orrin Woolworth on %, 50 Bush. Potatoes, @ 35 /^ ; 50 Bush. 
Wheat @ $1 ; and 50 Bush. Oats @ 35 /. 



// 



Paid Cash for a Suit of Clothes for self, $30 ; Dresses for Wife, $25 ; 
Children's Clothing, $20.15; Crockery, $15.40; and Grocerieb $18.25. 

17th 

Paid Jonas A. Leech, for Field of Wheat, Bo't on Jan. 1st, as pr. agree- 
ment, $240. 

See entry of the purchase, Jan. Ist, and elucidation of Mar. Ist. 

27th 

Bichard P. Simpkins finished chopping wood on my Farm to-day. H* 

has cut 50 cords, @ 50 / pr. cord. 
Paid him in part by an order on E. B. Holden & Co., for Dry Go^ds 

but of their store, to the Am't of $10 ; and Cash $10. 
The Bal. remains unpaid. 

Credit Richard P. Simpkins with whole amount of the diopping, and debit him with ordei and 
cash. Then credit E. B. Holden ft Co. with your order, &yor of Simpkins, 
Enter the Cash also in Cash-Book. 
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7 HISTORY AND ELUCIDATIONS, SET III. 

Lancaster, PenrCa, November 30^A, 1852. 
Paid Hands their Wages in full, $36. 
. Dec. 3d 



Sold E. B. Holden & Co. on %, 20 Cords Wood, delivered at their 

Store, @ $3. 
. . — 1 — 7th — ■ 

Bee'd of Caleb S. Rodgers Cash in full for his Note of Apr. 13th, @ 4 
mos., due Aug. 16th, S75, and for Int. from Aug. 16th to date, {1.39. 

Enter in Ca«b-Book the whole amount receiTed for note and interest. As no account was opened 
with Mr. Bodgers on the 13th April, (which see,) he is not to receiye any credit here. 



// 

Paid Geo. T. Lipman Bal. of his %, in full, due Sept. 1st, $150 ; and 
Int. on same from Sept. 1st to aate, $2.40. 

Credit Mr. Lipman with interest on his account, and debit him with the payment in full. 

14th 

Rec'd of Caleb Cope Cash in full of his %, 850. 



// 



Sold Stedman & Williston on %, 100 Bush. Com @ 50 f. 
20tii 



Sold Richard P. Simpkins on ^, 5 Bush. Wheat @ $1. 
, 25th 



Sold Caleb Cope 2 Aldemey Calves @ $15; 1 Aldemey Cow @ $60; 
1 Yoke Oxen @ $75. 

See Aug. 25th. 

: ^28th 

Sold for Cash to Wm. Jacobs, 750 Bush. Oats @ 35 /^ ; 800 Bush. Corn 
@ 55 / ; 50 Bush. Buckwheat @ 60 /. 



// 



Paid the following contributions to charitable objects : 

Bible Society, $20; Tract Society, ?20; Foreign Missions, ?20; 

Home Missions, $20; Sabbath School Union, $20; For building 

Churches, $100 ; To our Pastor, $50. 
Also paid Schooling of William and Mary for one year @ $75 ea. 

Oash-Book entries* 

30th 

Sold in the City of Philada., for Cash, 1,725 lbs. Cheese, @ 9 /; and 

900 lbs. Firkin Butter, @ 18 f. 
Paid Freight and other Expenses on same, $11.55. 

= 31st 

Ebcnezer Failing has this day rendered me a Bill for repairing Wagons 
and Farming Implements, Shoeing Horses, and other Blacksmithing 
to date, $53.75. 
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fflSTORY AND ELUCIDATIONS, SET III. 8 

Lancastery PenrCa^ December Zlsty 1852, 

Paid Anson Holcomb, Cooper^ for Bill of Butter Firkins, Cheese Boxes, 
and Coopering, daring the past year.- S26.25 



Paid Wages in full, $35. 



31st 



// 



Paid Int. on Bonds & Mortgages, favor of Jonas A. Leech, $300. 



// 



Bee'd of Simpson Treat, Milk-man, Cash for 9,500 quarts Milk fur- 
nished him during the year, as pr. agreement, taken by him from the 
Farm each morning, @ 3 / pr. quart. 
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INVENTORY-BOOK, SET HI. 
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DEDUCTIONS FROM SET III. 
^ISfiMli^a ^3aui7ice6 on ^ne ^eae^. 
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Theyac/swhicli may be deduced from the above statements are pre- 
cisely the same as those deduced from Set I. page 35, which see. 
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QUESTIONS FOR REVIEW, SET in. 

Of what business do the materials on pages 62 to 69, inclusive, afford a history 7 

How are you to ascertain the gross amounts of debit or credit in any transaction ? 

To qualify a person to keep a set of books, what is necessary besides under- 
standing the theory of accounts ? 

Where will you find an elucidation of the manner of entering any transaction 
recorded in the history to Set III ? 

Of what form are the Caah-Bookj Day-Booh^ and Leger used in this Set f 

Where are the explanations requisite for the blank books which accompany this 
treatise to be found ? 

Why should all books of account be kept free from mistakes, erasures, and blots? 

What are you to do before looking at the elucidation of any transactipn, and 
how are you to make the entry ? 

What is to be done after the Cash-Book and Day-Book are completed ? 

What after finishing the posting ? What after re-examining the posting ? 

What after closing the Leger ? What test of accuracy have you ? 

What is the Inventory-Book? 

Of what use is this estimation of the value of property owned by you ? 

How often do merchants 'Hake an account of stock?*' Should every business 
man do the same ? How often must it necessarily be done ? 

What is the best rule as to the value to be affixed to your property ? 

What is exhibited bn the debit side of the Farm account? What on the credit uide? 

Of what is this account an exemplification ? 
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QUESTIONS {continued). 

What does the account as here shewn enable you to ascertain ? 

Of what is it a proof? 

Mention the persons who owe yon on closing bnsiness. What is the gross amount? 

Mention those whom you owe. What is the gross amount ? 

What amount of cash was on hand at starting ? What amount of notes ? 

What was the total capital at starting ? How ascertained ? 

What amount of cash is on hand at closing ? What amount of property is owned 

by you ? What amount is due on personal accounts ? 
What are the total assets at closing ? How ascertained ? 
What amount of personal accounts do you owe ? How much on bonds and mortgages ? 
What olce the total liabilities ? 

What is the present worth or net capital at closing ? How ascertained ? 
What have been your gains in business ? How ascertained ? 
What is the amount invested by you at starting termed? [See page 85, and the 

note thereon, for answers to this and the following questions.] 
What are the yarious items which make up this capital called ? 
What would the difference between your effects and debts at starting be called t 
What are your available means at closing termed ? 
What is your indebtedness at closing termed ? 
What is the difference between your assets and liabilities termed ? 
How do you ascertain your gains in business ? How your losses ? 
What is to be done, if bad debts exist at closing? 
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REMARKS RELATIVE TO A MODE OP KEEPING A SEPARATE 
ACCOUNT OF THE FARMING OF A PARTICULAR FIELD. 



As the business of farming has become intimately allied with science, 
the farmer of the present day frequently desires to try an experiment 
with some new mode of culture on a particular field ; and, as a means 
of testing its value, wishes to ascertain the cost of such culture, as well 
as the value of the crop produced. Where books are kept by Double 
Entry, this may be accomplished with comparatively little difficulty ; but 
in Single Entry such experimental accounts can, with propriety, only be 
kept as memoranda. Thus : — ^all the expenditures on the experimental 
field, as well as on the remainder of the farm, should be entered in youi 
books, (and on the debit side of " Farm" account, when kept,) and the 
receipts for the crop taken from said field, as well as from the other 
fields of the farm, should also be entered in your books, (and on the 
credit side of " Farm" account, when kept,) precisely as though no se- 
parate account were kept of the experimental field. To ascertain the 
result of. the experiment on the particular field, an account entitled 
" Experiment on Field A" (or designated as the case may require) 
should be opened in a separate memorandum book, or on a loose sheet 
of paper : in which account all the items of expenditure appropriately 
belonging to said experiment should be entered on the debit side, and 
the receipts from the crop on the credit side. Such items of expenditure 
for labor, manure, &c., as are made whoUy for the experimental field, 
are of course to be placed wholly to the debit of this account, and of 
such expenditures as are made for the benefit of the whole farm^ (as for 
farming utensils, &c.,) a fair proportion should be placed to the debit 

of this account. 

It will readily be perceived that the correct apportionment of tho^e 

expenditures which are made for the entire farm, is essential to the as- 
certainment of the correct result of the experiment ; and that the more 
nearly this apportionment approaches correctness, will the result of the 
experiment as exhibited by the account, come more nearly to the truth. 
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SET lY, SINGLE ENTRY. 



In my Counting-house Edition of Book-Keeping, I have given a 
Crew^s Leger in connection with a Western river Steamboat Set of books, 
for keeping accounts with the hands on board the boat; and the form of 
accounts there shown is so simple, that I have concluded to give here an 
illustration of the same method, for the use of persons whose business is 
very limited, and who may prefer to adopt it. It is to use a Leger only, 
ruled like the Cash-Book to Set I, [pages 23 and 24,] and to enter di- 
rectly in it all the debits or credits to the different parties with whom 
you have dealings, without the intervention of the Day-Book. The Cash 
account may be kept in a portion of the Leger instead of having a sepa- 
rate Cash-Book, and any property accounts may be also kept, if desired, 
as well as in the preceding Sets given. 

I have omitted the Cash account, because its form and treatment would 
be precisely like Cash-Book, Set I, above referred to ; and also, to save 
room, have omitted all statements, deductions, &c. Indeed, I have not 
endeavored to make the Set complete, as I do not intend it to be written 
up. You will be able at once to comprehend it^ by a mere examination, 
after having progressed thus far. 

The Index (here omitted) would of course be needed, for convenient 
reference to the Leger. 
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BOOK-KEEPING 



BY 



DOUBLE ENTRY 
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IT 



INTRODUCTION 

TO 

DOUBLE ENTRY BOOK-KEEPINa. 



Book-Keeping by Double Entry is the keeping of accounts in such a 
manner that each entry contains both, a debit and a credit, and hence 
the name. 

Book-Keeping by Single Entry, as already explained, embraces the 
accounts of persons only ; but in Double Entry Book-Keeping, persoTis 
and things are. alike debited and credited, and accounts are kept, not 
only with individuals, but also with the different species of property in 
your possession, and with the different branches of your gains and losses 
in business. All accounts are representative, of whatever name or de- 
scription ; thus, accounts kept with persons represent your business rela- 
tions with those persons, accounts kept with the different species of pro- 
perty in your possession represent your business relations with those 
different kinds of property, and accounts with the various branches of 
your gains and losses represent you as gaining or losing in business. 

The distinguishing feature^ of Double Entry Book-Keeping consists in 
carrying out a mathematical 'principle of eqmlibrium, under the title of 
debtor and creditor, or of debits and credits. It is this: In amount, 

EVEEY DEBIT MUST HAVE A CREDIT, AND VICE VERSA, EVERY CREDIT 

MUST HAVE A DEBIT.* The particular method or fcyrm in which books 
are kept is not essential, so that they conform to the principles of Double 
Entry, and preserve strictly the equilibrium of debit and credit. 

Hie origin of the science of keeping books by Double Entry has been 
a matter of much speculation by different writers on the subject, but 
nothing definite can be ascertained respecting it. McCulloch, in his 
Commercial^ Dictionary, says " it was first practised in Venice, Gknoa, 
and other towns of Italy, where trade was conducted on an extensive 
scale at a much earlier date than in England, France, or other parts of 
Europe." Kelly, in his treatise on Book-Keeping, published in London 
in 1833, (first edition in 1801,) says " it is generally supposed to have 
been first practised at Venice in the fifteenth century, when that city 

* Recollect that this eqnUibriam is an eqnilibriam of amountf and not in the number 
of debits and credits. One debit may be balanced by several credits, and ^ne credit by 
veveral debits, if the gross amounts in each case are equaL 
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2 INTRODUCTION. 

was the grand emporium of Europe ;*' although he adds, " it is remark- 
able that the first European who translated Algebra from the writings 
of the Arabians is also supposed to have written the first treatise on 
Book-Keeping. It was published in the Italian language at Venice^ 
about the year 1495, by Lucas de Burgo, a friar, who likewise wrote 
several useful works on mathematieal subjects." Colt, in a lecture de- 
livered at Boston, says that the Italians ^' most likely picked up, among 
other things, all they ever knew of Double Entry Book-Keeping, at 
Constantinople, Alexandria, or some other Eastern city, whose traders 
more anciently may have practised it in their commerce with Northern 
Africa, Hindostan, and the countries bordering upon the Red Sea,'' and 
thinks it more likely that the Hanseatic merchants are the inventors of 
Double Entry than the Italians. 

To whomsoever the credit properly belongs, the Italians have pretty 
generally received it, and that system of Double Entry which is shown 
in the first part of this treatise — embracing the Day-Book in history 
form, (originally called Waste-Book or Blotter,) the Journal, and Leger, 
as the main books of entry — ^is usually denominated the Italian method. 

Since the publication of the first work at Venice, there had been pre- 
vious to 1810, according to Isler, of Brussels, " 160 authors on Book- 
Keeping in different parts of Europe, among whom he enumerates 70 in 
Germany, 25 in France, 7 in Holland, 3 in Italy, and 30 in England." 
Subsequent to that time, it is not improbable there have been as many 
writers on the subject; and this country has recently had its full share. 
The author of thb work has examined upwards of 20 different treatises 
on Book-Keeping published in the United States since 1815; exclusive 
of a large number of small works on Single Entry. 

There have been constant improvements in the method of keeping 
accounts, and very many changes made in the form and use of the dif- 
ferent books, so as the better to adapt them to any specific class of busi- 
ness required ; but these improvements have been made, for the most 
part, by practical accountants, and writers on the subject have by no 
means kept pace with the progress that has been made. 

The old Italian method has been adopted in the first three Sets here 
shown, because it is the basis of all other forms, and therefore the best 
form from which to learn the first principles of the science. In the fourth 
and fifth Sets, I have shown another method which somewhat shortens 
the work and lessens the labor of the accountant ; and I have prepared 
Set VI with particular reference to its practical character, as exhibiting 
one of the best forms for actual use, and one perhaps more used in the 
different kinds of business than any other one form. But in an element- 
ary work like the present, it is impossible to exhibit the science in all 
its diversity, and to give all the various ways of keeping accounts by 
Double Entry which have been adopted to facilitate the operations of 
book-keepers in the various departments of trade and commerce, in the 
professions, manufactures, and mechanics^ 

Those wishing a more comprehensive treatise are referred to ray 
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coutiting-house edition, which embraces a large yariety of practical 
labour-saving formSf and which will afford sufficient information to 
every business man to enable him properly to adapt his books to his 
busiixess. 

The main books of entry in the Italian method, as already stated, are 
the Day-Book, Journal, and Leger. More or less auxiliary books are 
used in connection with these, according to the nature of the business 
transacted ; but as a knowledge of these auxiliaries is easily obtained, it 
is not thought best to encumber the mind of the student with them at 
first, and they are accordingly omitted until a subsequent part of the 
work. 



DEBTOR AND CREDITOR DEFINED, 

Debtor signifies the person or thing which is held bound, which 
owes, or which is under obligation. 

Creditor signifies the person or thing which holds bound, which is 
owed, or which has conferred an obligation. 

Therefore, whenever any personal account, property account, or ac- 
count of gains and losses is debited on your books, it signifies that the 
person or thing represented thereby owes you ; and whenever any ac- 
count is credited on your books, it signifies that you owe the person or 
thing so represented. 

GENERAL RULE 

FOR JOURNALIZING TRANSACTIONS, OR 
FOR DETERMINING WHAT TO DEBIT AND WHAT TO CREDIT. 

Transactions or trades have their foundation in exchanges of value 
In every trade in which you are interested, value (real or supposed) 
goes from your possession, and value is also received by you. The 
value with which you part is either given for the use and benefit of 
some person, without his immediately remunerating you for it, thus 
making him your debtor; or else it is given for some species of property 
or some branch of your gains and losses, which thus becomes your 
debtor, for this cost or outgo. The value which you receive is either 
famished by some person, without your immediately remunerating him 
for it, thus rendering him your creditor ; or else is paid for through the 
medium of some species of property or some branch of your gains and 
losses, which thus become your creditor, for this value produced. 

As value eocchanged is the basis of all trade, it should also be the 
basis of any rule or rules for entering transactions which occur in the 
course of trade ; and the great value of good rules consists not in their 
arbitrarily producing results, but in their containing within themselves 
the rea^n for such results, so that the learner cannot appl^ the rules 
without understanding the subject-matter. 
H So 
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4 INTRODUCTION. 

The following general rule for journalizing tranmctionsy (or for 
determining what to debit and what to credit,') is believed to be of such 
a character, and to be applicable to every transaction that will occur in 
the ordinary course of trade, whether on a limited or on an extended 
scale. 

IN STOCK BOOKS. 

Any person or thing is Debtor when you give value or become obli- 
gated for it. 

Any person or thing is Creditor when it produces value or renders 
service for you. 

IN PARTNERSHIP BOOKS. 

Any person or thing is Debtor when the firm give value or become 
obligated for it. 

Any person or thing is Creditor when it produces value or renders 
service for the firm. 

Or^ Briefly. 

IN STOCK BOOKS. 

Debit what Costs you value. 
Credit what Produces you value, 

IN PARTNERSHIP BOOKS. 

Debit what Costs the firm value. 
Credit what Produces the firm value. 

Note. — ^Tbe above Rule will not apply for determining the opening Journal entry of individual 
or stock books, since the Rule is only applicable to transactions between two or more parties in 
business; but it will apply to the opening entry of partnership books, as there must necessarily 
be an agreement or bargain between the parties at the conunencement of business. 



SET I, DOUBLE ENTRY. 



It should be borne in mind that each set is intended to represent a 
Dusiness by itself^ independent of the others, and particular attention 
should be paid to the opening and closing of each, to discover clearly 
the various exhibits made of capital invested, gains or losses in business, 
and net capital or insolvency resulting therefrom. The continuance of 
each set for one month is intended to represent a year, this being as 
often as books are closed in a majority of houses, although some sloso 
every six months. 
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EXPLANATORY REMARKS, SET I. 

THE DAY-BOOK. 

The Daj-Book, in the Italian method, is a plain history of your 
business transactions, written in the order and date of their occurrence. 
It is necessary to open the Day-Book by giving therein a statement of 
your effects at the commencement of business, and also of what debts 
you owe. Afterward record in detail every transaction that occurs in 
the course of business, making the entry, in history forrriy in as few 
words as possible and have it complete. [See Day-Book, page 01.] 

THE JOURNAL. 

The Journal is used for arranging under Leger titles the entries that 
have been previously made in the Day-Book, and for affixing to each 
Leger title the correct amount of debit or credit, which is called journal- 
izing. This is done that the accounts may with ease be collected under 
their proper heads in the Leger. 

There are various styles oi Journal. The one first given in this work 
has two dollar and cent columns, one for the debits and one for the 
credits. The debtors are written first, commencing at the left-hand 
marginal line, and having their amounts extended into the debit column. 
The creditors are designated by commencing at a short distance from 
the left-hand marginal line, by being prefixed with the word " To,*' and 
by having their amounts extended into the credit column. [See Journal^ 
page 94.] 

THE LEGER. 

The Le^r may be appropriately styled the grand reservoir of accounts, 
into which all records in the other books flow as naturally as streams to 
the ocean. It may also be styled the business-man's directory, from which 
he can refer to the details contained in the books of original entry, with 
the same ease as he would trace out the residence of a friend by searching 
the street and number in the City Directory. Its principal use is to 
collect under one head all sums belonging to the same account. Copy- 
ing from the Journal to the Leger is called Posting. By examining 
the Leger, and tracing out a few postings, you will see that there are 
spaces ruled for particular purposes — ^viz. for the date, the name of 
balancing entry to each debit or credit, the folio of Journal, and the amount 
— and that the form and mode of entry in a Double Entry Leger is very 
nearly similar to Single Entry. 

Ton will observe, however, that in the subsequent pages of this work, 
the debit and credit sides of every account in the Legers are both em- 
braced on the same page, which it} the usual method, especially in 
Double Entry. 

Note. — " By,** whenever used in any of the bookg, lg the prefix of the dOitoTy although generally 
placed on the creditor side of an account; and *<To" is the|>r^ of the credUory although generally 
placed on the debtor side of an aooount 
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BILLS RECEIVABLE. 

Bills Eeceiyable may be defined as follows : 

1st. A note in our possession, drawn by another person, payable to 
ns or order. 

2d. A note drawn by another person, purchased by us, although not 
originally made payable to us. 

3d. A draft or bill of exchange drawn by one party on a second, and 
coming into our possession as a i£ird party, whether accepted or not. 

4th. Our draft on another^ accepted by him and retained in our 
possession. 

BILLS PAYABLE. 

1st. Our note payable to another person. 
2d. A draft or bill of exchange on us, and accepted by us. 
8d. Any bond or obligaticm in contract, with our signature, and re- 
quiring payment of us. 

NoTB 1.— Note9»are said to be mgtAMiU when they are drawn in such form as to be trat^feraUe 
from one party to another, and may be collected by the last party to whom transferred. 

NoTB 2.— The above deflnitionB of Bills Receiyable and Bills Payable have been here given, to 
enable the student more readily to comprehend them in future entries; and when he has any difR- 
esUty in determining what should be called Bills Pay. or Bills BiOC, he will do well to read them 
ov«r. 



INSTRUCTIONS FOR WRITING UP, SET I. 

Write Set I on loose sheets far practice, ^prior to writing Sets II and 
ni in the blank books which accompany this treatise.) Bule sufficient 
paper for the purpose after the forms shown, and then copy off all the 
entries in the Printed Day-Book, 

JouENALiziNG. — ^From this Day-Book, so copied, make out your 
Journal, relying as far as posdble upon your own reasoning powers, in 
the application of the general rule for journalizing and of the explana- 
tions contained on the preceding pages. When you cannot determine 
the correct entry yourself, you may refer to the printed Journal, and 
pattern after it, but in every such case, as well as where you make youi 
own entry, you should carefully read over the elucidation found under- 
neath the entry, in the printed Journal ; and make the reason of each 
debit and credit perfectly understood before you proceed to the subse- 
quent entry. I cannot too firmly impress this upon your mind, for the 
clear comprehension of the whole science of Double Entry hinges, as it 
were, upon a thorough acquaintance with the principles of journalizing ; 
and although the Journal is now often laid aside in actual business, yet 
you must thoroughly understand how to use it, in order to be able to 
do without it. 
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INSTRUCTIONS {continued). 

Opening the Journal. — The name usually given to an individual 
in business by himself is Stock, and his books are called Stock books, 
in contradistinction to Partnership hooks : you may therefore consider 
Stock as your alias, and debit and credit yourself under that title. On 
opening the Journal at the commencement of business^ debit each per- 
son that owes you for the amount of his indebtedness, and each species 
of property in your possession for its value, thus expressing their obliga- 
tion to you ; and credit Stock (yourself) for the whole amount of your 
effects invested, consisting of this indebtedness of persons and value of 
property. Again, debit Stock (yourself) for all your indebtedness; and 
credit each person the amount you owe him, and each property account 
the amount of your obligation, as shown under that head. Your own 
name can be used instead of Stock, if preferred. 

When two or more persons are associated in business, their books are 
called Partnership books; for the method of opening which, see Set IV. 

Posting. — Having journalized all the transactions recorded in the 
Day-Book, the next step is to jpost them, t. e. transfer them from the 
Journal to the Leger. This process I will endeavor to explain to you. 

Look at the first entry in your Journal, " Sundries Dr. To Stock," 
and you will perceive that Stock is Or. $5,815.00, which is now to be 
transferred to the account of Stock on the Leger. After evening this 

account thus, "Dr. Stock Or.," shown in the Leger here 

^ven, place underneath this heading, on the credit side, the date of 
Journal entry, what Stock is Cr. by, the Journal folio from which the 
post is made, and the amount. Having done this, you post-mark the 
entry; i, e, place, in the left-hand margin of the Journal, the folio of 
the Leger to which it is posted. This completes the first post. Next 
comes the Drs. of this entry, of which Merchandise is the first. Open 

an account for it thus, " Dr. Merchandise Or.,'' below Stock 

on the same folio, leaving enough lines intervening between the two to 
receive all the posts which are to be made to the Stock account. Under- 
neath this second heading, on the debit side, place the date, description. 
Journal folio, and amount, as directed for Stock, and lastly post-mark it 
in the Journal. Next take the debit to Cash : open an account for Cash 
in the Leger, and post as directed for Merchandise. The whole of the 
first entry in the Journal is now posted. 

The second entry requires two posts, one to the debit of Cash, and 
one to the credit of Merchandise, which two accounts you have already 
opened on the Leger. This entry will also require two post-marks, the 
upper one for the debit, and the lower one for the credit. 

Proceed in this manner regularly, opening new accounts as you come 
to them, until the whole Journal is posted, when you will be ready to 
take a Trial Balance ; for an explanation of which see page 101. 

Not^, — The Index to Leger, Set I, is omitted; but the pupil can make one for hi4 
LegeL^ as he posts. For form, see page 47. 
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DAY-BOOK, SET I. 
PhUaddphia, January 1«<, 1852. 



V 



/ 



V 



V 



V 



V 



V 



v^ 



Inventory of my effects on commencing business : 
400 Yds. Blk. Eng. Cloths @ »3 1,200.00 
460 „ Ass'd „ Do. @ »2.60 1,160.00 

720 „ Blk. „ Cassimeres @ W.50 1,080.00 
385 „ Ass'd „ Do. ® »1 386.00 



Cash on hand 



3,816.00 
2,000.00 



2d 



Sold, for Cash, to Isaac Bates 

100 Yds. Ass'd Eng. Cloths @*J3. 300.00 
160 // Blk. // Qdssimeres ^ S2. 320.00 



3d 



Sold to James Melrose, for his Note @ 30 days, 
190 Yds. Ass'd Eng. Cassimeres @ 1^1.16 



6th 



Sold to Philip Somers on % 

176 Yds. Blk. Eng. Cloths @ »3.76 



// 



Bought of Nathan S. Faxon, for Cash, 
226 Yds. Blue Eng. Cloths @ J3.25. 

6th 



Bought of James Walton, on my Note @ 60 days, 
350 Yds. Blk. Fr. Cloths @ W. 1,400.00 
196 // // // Cassimeres @ 92. 390.00 

200 „ „ Eng. Do. ^ »1. 200.00 



8th 



Bought of Elihu Barnes on %, @ 9Q days, 
238 Yds. Ass'd Fr. Cassimeres @ $1.25 



9th 



Sold to Wm. Alexander 250 Yds. Blk. Fr. Cloths @ $5. 
Received in Payment, Cash, 450.00 

His Note @ 30 days, for the Bal. 800.00 1,250.00 



* These check-marks indicate that the entries have been jouinai- 
ized, and should be placed opposite each entry as soon as it is 
transferred to the Journal. Some use the Journal folio instead. 
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DAY-BOOK, SET I. 

PhiladelpTiia, Janvary \Wi, 1852. 



■^ 



Am't Bro't forward 
Sold to Thomas Carpenter & Co. 

195 Yds. Blk. Fr. Cassimeres @ 82.25 
Received Cash in part payment 300.00 

The remainder sold on % 138.75 



13th 



Paid Cash to L. W. Camden, for repairs of Store 
19th 



Sold to Martin Pemberton, on %, 
125 Yds. Blue Eng. Cloths @ ?4. 



20th 



Sold to Philip Somers 

230 Yds. Ass'd Eng. Cloths @ $3. 

Received payment in part by Elihu Barnes' Note, 
in favor of P. Somers, due Mar. 4th, Amt. 350.00 
The Balance sold on % 340.00 



22d 



Bought of Elihu Barnes 

400 Yds. Ass'd Eng. Cassimeres @ $1.50 

Paid in part by his Note, 

favor of P. Somers, due March 4th, 350.00 

The Balance purchased @ 30 days' credit 250.00 



23d 



Bought of Ezra Peterson 

240 Yds. Ass'd Fr. Cloths @ «3. 
Paid Cash in part 

Balance on % 



400.00 
320.00 



720.00 



24th 



Received Cash of Philip Somers on % 



26th 



Sold to Thomas Carpenter & Co. 

220 Yds. Ass'd Fr. Cloths @ »3.40 

Received an order of Sam'l W. Fairburn, on me 400.00 
Cash 200.00 

Balance on % 148.00 
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DAY-BOOK, SET I. 

Philadelphia, Janvary 27th, 1852. 



V 



V 



V 



V 



Am't Bro't forward 
Appropriated Cash for Personal Expenses. 

29th 



Sold to Thomas Carpenter & Co. 
225 Yds. Blk. Eng. Cloths 
130 „ Ass'd „ Do. 
200 // Blk // Cassimeres 
195 /, Ass'd „ Do. 

Beceived in Payment, Cash 
Their Note @ 60 days 
Balance on ^ @ 30 days 



»3.75 843.75 

J3. 390.00 

»1.25 250.00 

J1.16 226.20 

569.98 
569.98 

569.99 1,709.95 



31st 



Paid to Ezra Peterson Cash in full of his % 



// 



Paid Cash for Rent of Store one month 

Clerk-hire 
Gas Bill 



// 



// 



// 



// 



// 



// 



75.00 

75.00 

5.00 



98 



15,983 
60 



1,709 



320 



155 



18,228 
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JOURNAL, SET I. 
Philadelphia^ Jaimmry 1^, 1852. Dr. Or. 



L.F. 
*1 

1 

1 



1 
1 



2 

1 



2 
1 



1 
1 



Sundries 

Merchandise 

Cash 



Dr. 



To Stock 



1 



Yon miut imagine this to Im yonr own bofliness, and 
bear in mind that ** Stock," a» here usedy does not mean 
goods on hand, but represents you^ instead of your own 
name. This entry means simply Sundria Dr^ and Shock 
(yourself) O. Under the headhig <* Sundries," the sere- 
ral items which make up the sundries are always enume- 
rated: — in this ease, as you see, the items are M6m, and 
Cathy each of which is considered as obligated, or indebted 
to you for its value. You are credited, under the title of 
^ocfc, for the Effects inyested by yom in business. 

See remarks on the opening of the Journal, page 90. 



2d 



Cash 



Dr. 



To Merchandise 



The Cash which you get in this trade has cost you Mdse. 
to the yalne of $620, and is considered as owing you for its 
cost. Hie Mdse. which you hare sold has been the means 
of your receiying $620 in Gash, and you are considered in- 
debted to it for ttie ralue produced; therefore, 

Cb«/i is Dr. because it has qmA yaluew— ifiiM. is O. be- 
cause it has produceA value. 

4^ Be careful to notice the fcfrm of each entry, and the 
manner of extending the amounts into the columns. In 
this case you perceive both a debit and credit extension on 
the same line. Notice, also, that several items of the tavM 
kind of property do not constitute sundries in the Journal, 
but the term &mdries is the caption when there are seve- 
ral Leger ti&u, 

3d 



Bills Receivable Dr. 



To Merchandise 



By this transaction a Note is received for Mdse., instead 
of Cash, as in the preceding entry. 

BiUs Bee. oostsf value, and is Dr,—Mdu. produces value, 
and is Or, 

5th 



Philip Somers Dr. To Merchandise 

You do not here receive immediate payment for the 
Mdse. sold, as in the two preceding: entries; viJueAa< nof, 
therefore, been given for Cash or Bills Be&, or any ot^er 
species of property, and no property account it Dr. — But 
value has gone ftom your possession in Mdse. to the 
amount of $656^25, for the use and benefit of Philip 
Somers f without his remunerating you for it; therefore 
he has been the occasion of an outgo, or expense, to you; 
in other words, has cogt you value, and is Dr. MoUe. has 
produced value in his indebtedness, and is O. 



(( 



Merchandise Dr. To Cash 

This and the two following entries are the exact counter- 
parts of the three preceding ones. 

Here Mdse. costs value m Gashi-^Oash produces value 
by paying for the Mdse. 



I 



* Omit the Leger folio until you post. 

t Whenever, as in this case, I am speaking of the Leger ao> 
count of " Bills Reo." or " Bills Pay.,'* I use the singular verb, 
becaufie the noun is really singular, although the word ** Bills,** 
of itsel£ ispluraL 
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JOURNAL, SET I. 
Philadelphiaf January 6<^, 1852. Dr. 



Or. 



L.F. 
1 
2 



1 

2 



1 
1 

2 



1 
1 
3 



3 
1 

3 
1 



1 

2 
2 



1 

2 
2 



Am'ts Bro't forward 
Merchandise Dr. To Bills Payable 

Mdse. oofits yaliie in tout Note: — Bills Pay. produces 
yalue by paying for the Mdse. 

Stb 



Merchandise Dr. To Elihu Barnes 

Mdse. costs ralue in your indebtedness to Barnes : — ^E. 
Barnes prodooes yalne by famishing you with the goods 
without pay. 

9th 



Sundries 

Cash 

Bills Receivable 



Dr, 



To Merchandise 



Sundries — ^to wit, Gash and BOIs Bee^ — ^hare cost you 
Talue in Mdse., and each is Dr. for its cost. Mdse. has 
produced value in the Cash and Note, and is Cr. 

12th 



Sundries Dr. To Merchandise 

Cash 

Thomas Carpenter & Co. 

Gash and T. Carpenter k Co. have eadbesused you to part 
with Mdse., and have thus been aroost to you. 

Mdse. has produced you yalue in Cash and the indebted- 
ness of Carpenter k Co. 

13th 



Store Expenses Dr. To Cash 

store Expenses have cost you value, and are Dr. — Cash 
has produced you value, by paying for repairs, and is Cr. 

19th 



Martin Pemberton Dr. To Merchandise 

The eluddation of the entry of the 5th inst. will fully 
explain this transaction. 



20th 



To Merchandise 



Sundries Dr. 

Bills Receivable 
Philip Somers 

You have given Mdse. to the value of $690 for Barnes* 
Note and for Somen' obligation : therefore, Bills Rec. and 
P. Somers are Dr. for what they cost you, aiid Mdse. is Cr. 
for the value it produces you. 

22d 



Merchandise Dr. 
To Bills Receivable 



To Sundries 



" Elihu Barnes 

Mdse. costs $600, and is Dr.— Bills Bee. and E. Barnes 
produce vaJue ; Bills Rec. by paying for part of the goods, 
Barnes by furnishing part without pay. 
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500 



00 



690 



00 



600 



13,859 



00 
00 



00 



ll5j 



350 
250 



13,859 



00 
00 



15 




JOURNAL, SET I. 

Philadelphia^ January 2Sdy 1852. JDr. Cr. 



L.F. 



1 
1 
3 



1 

2 



1 

3 
1 

3 



4 
1 



1 

1 
2 
3 



3 
1 



Am'ts Bro't forward 
Merchandise Dr. To Sundries 
To Cash 
" Ezra Peterson 

Mdse. costs Tftlae/~<}ash and B. Peterson produce valae. 

24th 



Cash Dr. To Philip Somers 

Gash has cost you the former indebtedness of Somersw — 
Somers has produced yalue by paying his account. 

26th 



Sundries Dr. To Merchandise 

Samuel W. Fairbum 

Cash 

Thomas Carpenter & Co. 

An Order is a request in writing that you will pay a 
certain sum for anotlier person. Here you have parted 
with Mdse. to the value of |400, at the request of S. W. 
Fairbum ; thus he has cost you that much, ajid owes you 
for it, or is Dr. 

For remainder of entry, see elucidation of 12th tnst. 

27th 



Personal Expenses Dr. To Cash 

Personal Expenses cost yalue; Gash produces yalue by 
paying these expenses. 



29th 



Sundries 

Cash 

Bills Receivable 

Thomas Carpenter & Co. 

Sundries cost yalue in Mdse. 

31st 



Dr. To Merchandise 



Ezra Peterson Dr. To Cash 

Peterson costs you $320 in Gash^-Gash produces yalue 
by paying the debt. 



// 



Store Expenses Dr. To Cash 

store Expenses cost yalue in Gash. 



9S 



13,859 
720 



656 



400 
200 
148 



60 



569 
569 
569 



15 
00 



25 



00 
00 
00 



00 



320 



155 



18,228 



98 
98 
99 



00 



00 



35 



13,859 

400 
320 



656 



15 

00 
00 



25 



748 



60 



1,709 



320 



155 



00 



00 



9C 



00 



00 



18,228 



35 









LxiGxirVj 


, SET L 






1 


Dr. 


Stock. 


Or. 


J>Ate. 


Balancing Entry. 


J. p. 


Amount 


Date. 




J.F. 


Amount. 


i 1852. 










1852. 












Tan. 


31 


To BaL (Net Cap.) 


4 


6,752 


10 


Jan. 


1 


By Sundries 


1 


5,815 


00 




1 — 








lo 


99 


31 


99 P. &, Loss 


4 


937 


10 




6,752 


6,752 


10 


Dr. 


Merchmidise. 


Or. 


1852. 












1852. 












Jan. 


1 


To Stock 


1 


3,815 


00 


Jan. 


2 


By Cash 


1 


620 


00 




5 


ft Cash 


1 


731 


25 


99 


3 


99 Bills Reo. 


1 


220 


40 




6 


M Bills Pay. 


2 


1,990 


00 


99 


5 


99 P. Somers 


1 


656 


25 




8 


ff E. Barnes 


2 


297 


50 


99 


9 


99 Sundries 


2 


1,250 


00 




22 


M Sundries 


2 


600 


00 


99 


12 


99 99 


2 


438 


75 




23 


// n 


3 


720 


00 


99 


19 


,f M. Pemberton 


2 


600 


00 




31 


84SS,75 

« P. <i Lou, {gain) 


4 


1,202 


10 


99 
99 


20 
26 


99 Sundries 

99 99 


2 

3 


690 

748 


00 
00 






/ 








99 


29 


99 99 

6,888J6 


3 


1,709 


95 






/ 






85 


99 


31 


99 SaL(Jb^v*t.) 


4 


2,622 

9,355 


50 




9.355 


85 



























Dr. 



Cash. 



Or. 



1852. 












1852. 












Jan. 


1 


To Stock 


1 


2,000 


00 


Jan. 


5 


By Mdse. 


1 


731 


25 




2 


99 Mdse. 


1 


620 


00 




13 


99 Sto'-a Exp's. 


2 


50 


00 




9 


99 99 


2 


450 


00 




23 


99 Mdse. 


3 


400 


00 




12 


99 99 


2 


300 


00 




27 


99 Per. Exp's. 


3 


60 


00 




24 


99 P. Somers 


3 


656 


25 




31 


99 E.Peterson 


3 


320 


00 




26 


99 Mdse. 


3 


200 


00 




99 


99 Store Exp's. 


3 


155 


00 




29 


99 99 


3 


569 


98 






i,n«js 












A^nMZ 






23 


99 


31 


tf Ban. (on hand) 


4 


3,079 

4,796 


98 




4,796 


23 










• 

















97 



/ 



2 
Dr. 



LEGER, SET I. 
BilU Beceivahle. 



Of. 



1852. 
Jan. 

ft 

tt 


3 

9 

20 

29 


To Mdse. 

tt tt 
tt tt 

l.M0.a8 


J. F. 
1 

2 
2 
3 


220 
800 
350 
569 


40 
00 
00 

98 

38 


1852. 

Jan. 

tt 


22 

31 


By Mdse. 

** £al. {unpaid) 


J. F 

2 

4 


350 

1,5 9 


• 
00 

38 




1,940 


1,940 as 





















Dr. 



Philip Somers. 



1852. 
Jan. 



tt 



5 
20 



To Mdse. 
tt tt 



9M^ 



1 

2 



656 
340 



996 



25 
00 



25 



1852. 
Jan. 



tt 



24 

31 



By Cash 
tt Btd. {due me) 



Dr. 



Bills Payohle. 



1852. 
Jan, 



31 



To Bal. {unpaid) 



1,9 9 



00 



1852. 
Jan. 



By Mdse. 



Or. 



3 
4 



656 

340 



996 



25 

00 

25 



Or. 



1,990 



00 



Dr. 








Elihu Barnes. 






Or. 


1852. 
Jan. 


31 


2b Bal. {due htm) 


4 


547 


50 

50 


1852. 

Jan. 

tt 


8 
22 


By Mdse. 
tt tt 

M7.W 


2 
2 


297 
250 

647 

— i — - — 


50 
00 




547 


50 

— ■ 






























9 


6 













LEGER, SET I. 






Dr. 


Tluymas Carpenter (k Co. 




Cr. 




1852. 
Jan. 

tt 

ft 


12 
26 
29 


To Mdse. 

tt tt 

tt It 

ffiffji 


J.F. 

2 
3 
3 


138 

148 
569 


75 

00 
99 

74 


1852. 
Jan 


81 


By BdL {due me) 


J.F. 
4 


856 


74 




856 


850 74 




- 

















Br. 






/Sfore 


Expenses. 




(7r. 




1852. 

Jan. 

It 


13 
31 


To Cash 

S(I6.00 


2 
3 


50 
155 


00 
00 


1852. 
Jan, 


31 


B^ P. d Loss Qou) 


4 


205 


00 




205 


00 


205 


00 













Dr. 




Martin Pemherton. 




Cr. 




1852. 
Jan. 


19 


To Mdse. 


2 


500 


00 


1852. 
Jan, 


31 


By Bal. {due vu) 


4 


600 


00 















Dr. 



Ezra Peterson. 



1852. 
Jan. 



31 To Cash 



320 



|1852. 
00 Jan. 



23|By Mdse. 



yy 



a. 



320100 



Dr. 




!Sam.uel W, Fairtmrn. 




Or. 


1852. 
Jail. 


26 


To Mdse. 


3 


400 


OC 


1852. 
Jan, 


31 


By Bal, {due me) 

• 


4 


400 













00 



/■ 



LEGER, SET I. 



Dr. 



Rraanal Ib^pensea. 



Or. 



1852. 
Jan. 



27 



To Cash 



J. p. 



60 



00 



1852. 
Jan, 



31 



By P, dt Lon^qau) 



J. P. 

4 



eo 00 



Dr. 



Profit & Loss. 



Or. 



1852. 
Jan. 



tt 



9f 



31 
ft 



To Store Exp's 
t9 Per. 



99 



99 Stock (net gain) 



3 
4 



205 
60 

937 



1,202 



00 
00 

10 

10 



1852. 
Jan. 



31 



By Mdse. 



1,202 



1,202 



10 



10 



D 


i-. 






Balance. 








Or. 




1852. 












1852. 












Jan. 


31 


To Mdse. 


1 


2,522 


50 


Jan. 


31 


By Bills Pay. 


2 


1,990 


00 






99 Cash 


1 


3,079 


98 


99 


99 


// £. Barnes 


2 


547 


50 






99 Bills Reo. 


2 


1,590 


38 






s^^ 












99 P. Somers 


2 


340 


00 


99 


99 


ft l&ock (Net Cap.) 


1 


8,752 


10 






99 Garpenter^feCo 


3 


856 


74 






/ 












99 M. Pemberton 


3 


500 


00 






/ 












99 S.W.Fairburn 


3 


400 


00 






/ 












fiy»B.OO 






60 






_/ 




9,289 






9.289 


60 
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TRIAL 1?ALANCE, LEGER, SET I. 





L.F. 
1 


Leger Titles. 


Dr. Amount Golumns. Cr. 


Dr. Difference Columns. 


■ra 

Cr. 




Stock - - - - 






5,815 


00 






5,815 


00 




1 


Merchandise - 


8,153 


75 


6,833 


35 


1,320 


40 








1 


Cash - - - - 


4,796 


•23 


1,716 


25 


3,079 


98 








2 


Bills Receivable 


1,940 


38 


350 


00 


1,590 


38 








2 


Philip Somers - 


996 


25 


656 


25 


340 


00 








2 


Bills Payable - 






1,990 


00 


• 




1,990 00 




2 


Elihu Barnes 






547 


50 






547 50 




3 


T. Carpenter & Co. 


856 


74 






856 


74 








3 


Store Expenses - 


205 


00 






205 


00 








3 


Martin Pemberton 


500 


00 






500 


00 








3 


S.W. Fairburn - 


400 


00 






400 


00 








4 


Personal Expenses 


60 


00 




3'5 


60 


00 
50 








17,908 


35 


17,908 


8,352 


8,352,50 



The Trial Balance of the Leger is made when the Journal is all 
posted to it, to ascertain whether equal amounts of debits and credits 
have been posted, or if the whole Leger balances. 

It is made in the following manner : — First, add up the debit and 
credit side of each account in the Leger, and place their amounts to the 
left of the dollar column, with a pencil, as shown by the small figures 
in the Leger given. Then, having headed the Trial Balance, write 
down in it the titles of the several Leger accounts, commencing with 
Stock ; and place opposite each title, in the amount columns, the debit 
and credit footings, as set down with a pencil in the Leger : also, place 
in the difference columns the differences between these debit and credit 
footings. Accounts that balance in the Leger need not be brought in. 
The left-hand marginal column is for the Leger folio. 

Add up the several columns of the Trial Balance. Now, since for 
every debit made upon the Leger there has been an equal amount of 
credit, and for every credit an equal amount of debit ; and since the 
amount columns of the Trial Balance embrace every debit and credit 
upon the Leger, (except those accounts whose debits and credits are 
equal ;) therefore, the debit and credit totals of these amount columns 
must be equal. And, if the totals of the amount columns are equal, 
then the totals of the difference columns must also be equal. If this 
equilibrium does not exist, there is an error, which must be sought.* 

A Trial Balance may be taken with the amount columns only, or 
with the difference columns only. The latter is the usual mode in busi- 
ness ; and, in subsequent Trial Balances in this work, the differences of 
the Leger accounts will only be used. In a real business, the Trial 
Balance may be taken monthly, and should be taken as often as once in 
three months, even though the books are closed but once a year. 

You will next find use for the Inventory. 



1 2 



* For manner of detecting and correcting errors, see page 143. 
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INVENTORT-BOOK OR ACCOUNT-STOCK-BOOK, 

SET I. 



Inventory of Mdse. remaining unsold Jan. 31, 1852 : 



100 yds. Blk. Fr. Cloths, 



20 
100 
660 
400 
238 



u 



Ass'd " do. 
Eng. Blue do. 
Blk. Eng. CassimereS; 
Ass'd " do. 

Ft. do. 



u 



»3. 

¥3.25 

«1.50 

«1.50 

$1.25 




This is a small book used to take down the Inventory of goods re- 
maining unsold at any time, generally called by merchants '^ taking an 
account of stock/' — stock, as here used, meaning goods on hand, and not 
your own name in business, as it does in the Journal and Leger. This 
Inventory, or account of stock, is taken by actual observation and esti- 
mate of the goods or other property remaining on hand, either at cost 
price or at the estimated value ; and is usually made out once a year, as 
most houses close their books yearly ; but houses that close their books 
semi-yearly, must take an account of stock once in six months, as the 
property on hand is always made use of in closing the Leger. 

In this sety if you will go over the Day-Book, carefully selecting the 
goods of each kind bought, adding them to those of the same kiud on 
hand at commencing business, and deducting therefrom those of the 
same kind sold, you will find whether the Inventory here given is cor- 
rect. This test of correctness would not generally be practicable in 
business, owing to the diversity and number of items bought and sold. 

Having thus described how the Inventory is taken, I will now explain 
what use is made of it in closing the Leger. 



ON CLOSING THE LEGER. 

Preparatory Steps. After making a Trial Balance, open a Profit and 
Loss account, (unless previously opened,) and a Balance account. Next 
hring in the property on handy %, e, place to the credit of each specu- 
lating* property account, in the Leger, the amount of property belonging 
to that account, as shown by the Inventory-Book. Enter this in red ink, 
giving the date on which you close, and saying " j5y Balance (^Inv^t.);** 
to show that it is to be transferred to the Balance account ; and make 
the opposite entry immediate on the debit side of Balance account, in 
black ink, saying " To Mdse.," or " To" whatever property account you 
Lave just made the red iuk entry. In the column usually occupied by 
Journal folios, place the Leger folio of the account indicated by the 
entry. 

* Each account represeDtiDg any species of property, which you buy and sell to 
■peculate upon — ^as Mdse. or Real Estate. 
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ON CLOSING THE LEGER (continued). 

This entry of the property unsold is sometimes made through the Bay- 
Book and Journal ; but considering this useless labor, I have adopted 
the shorter and simpler method of placing it directly upon the Leger. 

All speculating property accounts must have the balances of property 
unsold credited to them in this manner, before they are closed. In 
this set there is only one such account — Merchandise ; and the whole of 
the goods unsold must be credited to it. 

The Leger is now ready for closing. Leave Stock open for the pre- 
sent. Commence at the first account after Stock, and close each ac- 
count which shows a gain or loss into Profit and Loss, and each account 
which shows a balance that will add either to your resources or liabili- 
ties into Balance. It will suffice my present purpose to state, in short, 
that Merchandise, Bank Stock, and all other speculating property ac- 
counts — Premium, Interest, and Discount — ^Personal Expenses — Store 
Expenses, and all similar accounts, show gains and losses, and are 
closed into Profit and Loss ; while Cash — Bills Receivable — Bills Pay- 
able — ^Bank — accounts with individuals, and the likC; show assets 
and liabilities, and are closed into Balance. 

To close an account^ find the difference between the debit and credit 
side of it by subtraction, and enter this difference on the smaller side of 
said account in red ink, saying " To" or " By" that account into which 
you wish to close it ; and then enter the same amount in hlxick ink on 
the opposite side of the account into which you close it, saying " To" or 
" By" the account you are closing. Then rule the account with red 
ink, and add it up with black ink, after the pattern given you, and the 
closure is complete. 

Make all closing and transfer entries and all rulings in the Leger in 
red ink. Italics in the Legers given in thib work indicate red ink. 
Continue thus to close the accounts successively, until only Stock, Profit 
and Loss, and Balance remain open. 

In order to prove that your work thus far has been done correctly, 
you may now take another test, which I shall call a Second Trial 
Balance. This Second Trial Balance, as you see, consists of the three 
accounts now open, and its debit and credit totals must be equal, since, 
throughout the closure of the Leger, every debit has had its credit, and 
every credit its debit. 



SECOND TRIAL BALANCE, LEGER, SET L 





L.P. 


Leger Titles. 


Dr. Amount Colamni. Cr. 


Dr. Difference Columns. Cr. 




1 

4 
4 


Stock - - - - 
Profit & Loss - 
Balance - - - 


265 
9,289 


00 
60 


5,815 
1,202 
2,537 


00 
10 
50 


6,752 


10 
10 


5,815 

937 


00 
10 




9,554 


60 


9,554 


60 


6,752 


6,752 


10 


















i 
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ON CLOSING THE LEGER (continued). 

Finally. — After proving your work thus far, close Profit and Loss into 
Stock, thus transferring yout net gains or losses in business to the ac- 
count which is your own representative. The difference between the two 
sides of the Stock account will now show your net capital or your net 
insolvency, which you must close into Balance, making the last entry in 
Balance account also in red inky as it becomes the closing entry to that 
account. This completes the closing of the Leger. 

Note. — ^In real business, neither the Balance aooonnt ia used, nor the Second Trial Balance, as 
%ere shown. But of this you will be informed in Set IV. 

STATEMENTS, SET L 

If you have carefully considered what is embraced in the foregoing 
pages, you will have acquired, I think, a pretty clear idea of the busi- 
ness represented in Set I ; but, to make it still plainer, and also to give 
you more general ideas of what is embodied in the Leger, I will show 
you some abstracts from it, in the form of statements, (worded as if 
drawn off by yourself from your own Leger,) by which your capital at 
commencing business, your gains during business, and your net capital 
at closing, will be clearly represented. 

Statement Is/, showing Net Gains, 

I have gained, as shown on the credit side of Profit & Loss %, 

By trading in Merchandise $1,202.10 

I have lost, as shown on the debit side of Profit & Loss %, 
By payment of Store Expenses - - - J205.00 
„ f, ff Personal do. - - - 60.00 

Deduct total losses - - - - 265.00 

My net gains in the business are - - $937.10 

Statement 2dj showing Net Capital at closing. 

My available means, called "Kesources," or "Assets," are 
shown upon the debit side of Balance %, and consist of 

Merchandise remaining unsold to the am't of - - $2,522.50 

Cash on hand 3,079.98 

Bills Receivable, or other persons' notes held by me - 1,590.38 

The indebtedness of P. Somers - - - - 840.00 

„ T. Carpenter & Co. - - - 856.74 

„ M. Pemberton - - - 500.00 

„ S. W. Fairbum .... 400.00 

Total resources - - - $9,289.60 
My indebtedness, called "Liabilities," is shown upon the credit 
side of Balance %, and consists of 

Bills Payable, outstanding against me - $1,990.00 

Amount due E. Barnes .... 547.50 

Deduct total liabilities - - 2,537.50 

My net capital, or present worth, is $6,752.10 
A'hich is the ex^oss of debit in the Balance %. 
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STATEMENTS {continued). 

STATEMENT 3d, PROVINa STATEMENTS IST AND 2d. 

The amount of Effects invested by me at the commencement 

of business, as shown by the credit side of stock %, is 65,815.00 

The net gains, shown on credit side of stock, and by state- 
ment 1st, are 937.10 

Thus, the net capital or present worth, as by statement 2d, is $6,752.10 
Which is seen also in Stock ^. 

NoTS. — ^If any additional investment had been made by yon dnring the bnsiness, it would find itii 
place also upon the credit side of Stock account. The debit side of Stock account contains the 
amount of your indebtedness at rommencing, any sums withdrawn by you during the business, and 
your net lanes in business; but in Set I, nothing lias occurred requiring a debit to it. 



There/ore : — 
Iq a gaining business, commencing with net capital, 

To find your present worth, or net capital at closing : 

1st. Add the net gains in business to the net capital at starting. 
2d. Deduct the total liabilities from the total assets. 

To find your net gains in business : 

1st. Deduct the total losses from the total gains. 

2d Deduct the net capital at starting from the present worth. 



QUESTIONS FOR REVIEW, SET I. 

What is Book-Keeping by Double Entry? How does Double Entry Book-Keeping 

diflFer IVom Single ? 
What do acconnts with persons represent? 

What do accounts with the diflFerent species of property represent ? 
What do accounts with the varions branches of your gains and losses represent? 
What is the distinguishing feature of Double Entry? 

Is an equilibrinm in the number of debits and credits required ? What then ? 
Why is the old Italian method of Book-Keeping adopted in the first three Sets 

of this treatise ? 
What are the main books of entry in the Italian method ? 
Define debtor. Define creditor. 

In what have transactions or trades their foundations ? 
Repeat the general rule for journalizing transactions. Repeat it briefly. 
Does this rule apply for determining the opening Journal entry of individual 

books ? 
Does it apply to the opening entry of partnership books ? 
What is each Set intended to represent ? 

Why should particular attention be paid to the opening and closing of each ^ 
What is the continuance <^ each Set for one month intended to represent ? 
How often are books closed in a majority of houses ? 
Describe the Day-Book in the Italian method of Book-Keeping. 
For what is the Journal used ? Why is this done ? 
Describe the Journal first given in this work. In making entries therein, huw 

do you distingnish between debtors and creditors ? 
What may the Leger be styled ? What is its principal use ? 
Of what is *^ By" the prefix? On which side of an accoant is it generally placed? 
Of what is **To" the prefix? On which side of an account it it generally placed* 
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QUESTIONS FOR REVIEW (continued). 

be^be BWls Receivable. Define Bills Payable. When are notes said to b« 
negctiable ? 

How is the Day-Book, Set I, to be written ? From what and how is the Journal 
to be made out ? 

What name is given to an individual in business by himself? What are his 
books called ? 

Explain the opening of the Journal for Stock books. 

What is the next thing to be done after journalizing? What is meant by posting? 

What is meant by post-marking? How do you post-mark when there is both a 
debit and a credit on the same line in the Journal ? 

What test of the Leger is taken when the posting is completed ? 

What would you debit, and what credit in journalizing each of the following 
transactions, and for what reasons ? 

Ist, Sale of Mdse. for cash. — 2d, SaU of Mdse. for another person's note. — 
3d, Sale of Mdse. on account. — 4th, Purchase of Mdse. for cash. — 5th, Pur> 
chase of Mdse. for your own note. — 6th, Purchase of Mdse. on account. — 7th, 
Sale of Mdse. for cash and another person's note. — 8th, Sale of Mdse. for 
cash and on account. — 9th, Payment of expenses for the store in cash. — 10th, 
Sale of Mdse. for another person's note and on account. — 11th, Purchase of 
Mdse. for another person's note and on account. — 12th, Purchase of Mdse. 
for cash and on account. — 13th, Receipt of cash on account. — 14th, Sale of 
Mdse. for another person's order on you, for cash and on account. — 16th, Pay- 
ment of cash for personal expenses. — 16th, Sale of Mdse. for cash, for 
another person's note and on account. — 17th, Payment of an account in 
cash. — 18th, Payment of rent, clerk hire and gas bill in cash. 

When and for what is the Trial Balance taken ? Describe the process. 

Is it usual in business to take it with the difference columns only ? How often 
is it taken ? 

What is the Inventory-Book? How is the Inventory or Account of Stock taken? 

What accounts do you open preparatory to closing the Leger ? 

What is the next step after opening these accounts ? 

What class of accounts have the balances of property unsold credited to them ? 

Define speculating property accounts ? 

In commencing to close the Leger, what account do you leave open ? 

What class of accounts are closed into Profit & Loss ? What class into Balance ? 

In closing the Leger, is the first entry made in the account you are closing, or 
in the account into which you are closing it ? 

On which side of the account and in what colored ink ? 

Where is the opposite entry made, and in what colored ink ? 

In what cases is red ink used in the Leger ? How indicated in this work ? 

When is the Second Trial Balance taken, and of what accounts does it consist ? 

Is the Second Trial Balance used in a real business ? 

Which is the first account closed after the taking of the Second Trial Balance? 

After the Profit & Loss account has been closed into Stock, what does the dif- 
ference between the two sides of the Stock account show, and how is it closed^ 

In what account, and on which side, do you ascertain your gains in business ? 

In what account, and on which side, do you ascertain your losses in business ? 

What are your available means at closing styled, and where are they found ? 

What is your indebtedness at closing styled, and where is it found ? 

Where do you find the amount of your effects invested at commencing? 

Where do yoii find the amount of your indebtedness at commencing (if auy) ? 

On which side of Stock account are your net gains shown ? On which your net 
losses ? 

In a gaining business, commencing with net capital, by what two methods can 
you ascertain your present worth? By what two methods, your net gains? 

What are your total gains in Set I ? Total losses ? Net gains ? 

What are your total resources or assets at closing Set I ? Total liabilities t 

What is your net capital or present worth ? 
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SET II, DOUBLE ENTEY. 



ToTJ can write up this Set in the blank books which accompany i his 
treatise. You will perceive that no Journal or Leger is here given, 
because I wish you now to rely upon your own reasoning powers, aided 
by such elucidations as are necessary^ for applying the principles already 
learned. 

Copy the Day-Book ; then journalize it, referring to the elucidations 
of the different entries for any suggestions required. Having journal- 
ized, post from your Journal into the Leger, and take a Trial Balance, 
which; if correct, will agree in every respect with the one given on page 
113. If it does not agree, there is an error, which must be sought and 
corrected, after the manner described on page 143. When the Trial 
Balance is right, proceed to close the Leger in the same manner as de- 
scribed for Set I, taking a second Trial Balance when you come to it, as 
a test of the closures thus far. 

You can make out, from your Leger, statements of the net gains and 
net capital at closing, and compare them with the statements on pages 
113 and 114^ which will be V still farther check upon the correctness of 
your work. 

Set I was a gaining business, and closed with net capital ; but this is 
a losing business, and closes with net insolvency. By comparing care- 
fully the two Sets, and the statements drawn from them, you will acquire 
clear and definite ideas of both prosperous and adverse business. 

NotE.r— The Key is deigned ioldy for the teacher, and the scholar should in no cote be permitted 
to use it; or if at all, merely to compare his books after the teacher has pronounced them correct 
He dwuld /umt his own mutaketf ss this is most excellent practice for him. 
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DAY-BOOK, SET 11. 

PhUaddphiay February 2c?, 1852. 



I commence business with the following Effects : 

Cash on hand 1,125.00 

Merchandise, amounting pr. Invoice to 6,250.00 
50 Shares Heading Rail-Road Stock @ $25 1^250.00 

(The par value of this stock is $50.) 
Sundry Notes which I hold against others 2,875.00 
Joseph B. Lownes owes me on ^ 200.00 

V. C. Burrell & Co. owe .. .. ./ 841.50 



// // // 



12,041 



50 



I owe as follows : 

On Notes held by sundry persons against me7,000.00 

To Charles T. May land on % 500.00 

„ Burgess & Pinkerton „ „ 1,240.56 

Levi Williams & Co. „ „ 960.44 

Evans, Peters & Co. // „ 1,150.50 



// 



Making my Net Capital $1,190. 



2d 



Insured Mdse. in the American Fire Ins. Co. to the 
Am't of $6,000, @ 1*% Prem., for which I have 
pud Cash. 



// 



Sold to V. C. Burrell & Co., @ 6 mos., 

5 Cases, 60 Prs. Stout Boots @ $1.75 
2 „ 24 „ Kip „ „ 2.00 

2 // 24 // Calf Pegged // „ 2.50 
1 „ 12 // Sewed „ „ 3.50 



105.00 
48.00 
60.00 
42.00 



10,851 



50 



90 



00 



255 00 



3d 



Sold to Walter Stockton & Co. 

3 Cases, 180 Prs. Boys' Brogans @ 75^ 
2 „ 120 „ Kip ,, ,, 80 
2 ,/ 120 „ Goat NuUifiers // 80 
2 „ 24 „ Stitched Boots „ $6 

Received in Payment 

My Note, Philip Beldon's favor, now due, 
Cash for Balance 



135.00 
96.00 
96.00 

144.00 

320.00 
151.00 



471 



00 



1^ 



DAY-BOOK, SET 11. 

Pfiiladelphia, February 4:th, 1852. 



Accepted Burgess & Pinkerton's Draft on me, @ 30 
days' sight, favor Wm. G. Ashton, for 



7th 



Bought of Charles T. Mayland, 

Mdse., amounting pr. Invoice, to 

Paid in part by my Draft on Joseph B. Lownes @ 
sight 200.00 

Bemainder Bo't @ 6 mos, credit 1,800.00 



9th 



675 



00 



2,000 



00 



Paid in Cash my Note, Myers, Claghorn & Co/s favor, 
Am't 



12th 



600 



00 



Exchanged Notes with Isaac McGrath, each drawn @ 

30 days, for his accommodation 1,200 



14th 



00 



Bailey & Davis, whose Note I hold for $750.36, have 
failed, and compounded with their Creditors for 
70^ on the dollar, i to be paid in Cash and } in 
Goods. 

Received in Cash 262.62 

Mdse., as pr. Invoice, amounting to 262.63 

Lost the Balance 225.11 



750 



36 



16th 



Sold to Allen Thompson 

50 Prs. ChUdren's Calf Brogans @ 37^/ 



19th 



Bought of Manly & Co. Mdse., as pr. Invoice, Am't 
Paid in part by Note of L. Bellamy, my favor 425.00 
Gave my Note@ 30 days, for 400.00 

Paid the Balance in Cash 375.00 



18 



75 



1,200 



00 
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DAY-BOOK, SET II. 

Philadelphiay Febrvary 20<A, 1852. 



Sold to Thomas Stotesbury & Co. 

6 Cases, 300 Pre. Men's Brogans @ W.IO 330.00 
6 „ 300 „ Kip ,, ,/ 1.00 300.00 

4 // 240 „ Women's Boots „ 60 144.00 
2 „ 120 /. .. ,. „ 90 108.00 

Rec'd their Note @ 4 mos. for 441.00 

Cash for Balance 441.00 



882 



00 



2l8t 



Discounted my Acceptance of the 4th inst. @ 30 days, 

favor of Wm. G. Ash ton, Am't 
Paid in Cash 673.20 

Discount on $675, for 16 days, is 1.80 



T 28th 



On the Night of the 22d inst., my Stock of Goods 
(with the Store) was almost entirely consumed by 
Fire. 

The small portion recovered was yesterday sold at 
Auction for Cash, netting, after payment of Auc- 
tioneer, Drayman, &c. 



675 00 



320 50 



// 



Rec'd in Cash of the American Fire Ins. Co. the Am't 
for which I was Insured on my Stock of Goods. 



6,000 00 
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ELUCIDATIONS FOR JOURNALIZING DAT BOOK, 

SET IL 



February 2d 



This Entry of your effects invested must be commenced in your Journal, 
^* Sundries, Dr. To Stock/' the same as the opening entry to Set I ; and 
then the different species of property must be debited for the value which 
you intrust to each, and the different persons for the amount each owes 
you. Stock (yourself) is Cr. for the whole amount of your investment. 

In entering in your Journal this record of your debts at starting, eom- 
me^ice it thus : ^' Stock Dr. To Sundries,'' extending into the debit column 
tbs whole amount of your indebtedness^ to show that Stock (yourself) is 
Dr. for this amount, at commencing bvsiiiess. Then credit Bills Payable 
for the Am't of notes outstanding against you, and credit the different 
persons for the sums due each. See remarks on opening the Journal, 
page 90. 

: — 2^ 

Mdse. is Dr. for the cost of insuring the goods. 

Cash is Cr. for producing the means (value) to pay the Insurance. 

9&' Commit to memory the general rule for journalizing, page 86, and 

^pply it constantly. 

(( 

V. C. Burrell & Co. have cost you value in the goods which you have 
furnished them, without immediate remuneration — and must be debited. 
Mdse. has produced value in the indebtedness of V. C. Burrell & Co. — 
and must be credited. 
3d 

Bills Payable and Cash have cost value in Mdse. Mdse. has produced 
value in your note and the money received. This is one of the notes which 
were outstanding against you at the commencement of business. It is 
supposed to have passed from the hands of Philip Beldon to Walter 
Stockton & Co., and now, coming due^ is offered by them in payment for 
the Mdse. 
r— 4th 

For definition of Draft and Acceptance, see the Vocabulary, page 9. 
Tour accepting a draft makes it a Bill Payable, and it is the same to you aa 
taking up the draft by giving your promissory note for it : while it is bet- 
ter to the party holding it, as it binds the drawer to payment in case you 
should fail. Whenever you pay a draft on yourself, either by acceptance 
or in any other way, the drawer must be debited, because value goes out 
of your possession, at his request and for his benefit. 

In this case, Burgess & Pinkerton cost value in Bills Payable. 

; 7th 

Mdse. Costs value, and is Dr. — J. B. Lownes produces value by per- 
mitting you to draw upon him in payment for a portion of the goods 
bought ; and C. T. Mayland produces value by furnishing part of them 
without immediate payment. 

Whenever you draw a draft on another person, that person must be 
credited, as he produces you value by paying the draft. 



ELUCIDATIONS {eontinued). 
February 9th 



Another note, issued by you prior to the eommeneement of this bu»- 
ness, falls due and is paid. 

Bills Payable costs value in Cash. 

: 12th 

Bills Receivable costs value in my note issued. 

Bills Payable produces value in McGrath's note obtained. 

14th 



Bills Receivable has produced value only to the amount of the Cash and 
Mdse. received ; but it must be credited the full amount of the note, 
$750.36, in order that the difference of the Bills Receivable account on 
the Leger may at all times agree with the amount of notes on hand unpaid. 
Cash is Dr. for what it has cost, 9262.62 — Mdse. is Dr. for what it has 
cost, {262.63 — and Projit & Lois, which is the receptacle of all your 
gains and losses, must be debited for the balance, ^22^.11, in order to 
transfer the loss to that account. This debit to Profit & Loss, and credit 
to Bills Receivable of $225.11, is not explained on the principle of debit- 
ing what costs value, and crediting what produces value, but it is merdy 
a transfer entry, to carry the loss into its proper account, instead of per- 
mitting it to remain in Bills Receivable. 

16th 



Mdse. has produced value in the indebtedness of Allen Thompson. 
19th 



Lyman Bellamy's note is one of those you held against others at 
commencing business. 

Mdse. has cost value — Sundries have produced value. 

N. B. — It is proper in recording purchases in the Day-Book to say 
"as pr. Invoice," and omit the items, since your invoice is preserved 
on file. But in entering sales; the articles should always be specified 
in detail. 
21st ; 

Sundries have cost value in Mdse., and Mdse. has produced value. 



// 



}9 



A draft which has been accepted by you is styled your ^^ Acceptance 
— another name for it instead of note. Discounting a note means pay- 
ing it before due, for the sake of the discount. 

Bills Payable (your acceptance) has here cost value. 

Sundries, viz. Cash and Discount, have produced value. 

^ 28th 

Cash costs value in Mdse. 

ff - 



Mdse. produces value in Cash, 

Insurance offices do not generally pay as promptly as here shown : 
they have usually a proviso in their agreements, allowing from 30 to 60 
days' time for payment of losses incurred. 
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TRIAL BALANCE, LEGER, SET IL 

Dr. 



Cr. 



L.P. 
1 

1 

1 

1 

1 

2 
2 
2 
2 
2 
3 
3 
3 
3 



Stock - . - 
Cash - - - - 
Merchandise 

Reading Rail-Road Stock 
Bills Receivable 
V. 0. Burrell & Co. 
Bills Payable - 
Charles T. Mayland 
Burgess & Pinkerton - 
Levi Williams & Co. 
Evans, Peters & Co. - 
Profit & Loss 
Allen Thompson 
Discount - - - 



6,561 
1,856 
1,250 
3,340 
596 



226 

18 



92 
38 
00 
64 
50 



13,848 



11 
75 



30 



1,190 



7,680 

2,300 

565 

960 

1,150 



13,848 



00 



00 
00 
56 
44 
50 



HO 
30 



w a 



INVENTORY-BOOK, SET IL 



There remains on hand unsold, Feb. 28th, 1852 : 
50 Shares Reading Rail-Road Stock, which is 
now selling @ $22 pr. Share . . - 




SECOND TRIAL BALANCE, LEGER, SET IL 









Dr. 


Cr 


1 

• 




L.F. 
1 

3 
3 


Stock 

Profit & Loss .... 
Balance ------ 


2,228 


69 
69 


1,190 

1,038 


00 
69 




2,228 


2,228 


69 

















STATEMENTS, SET IL 

STATEMENT IST, SHOWINfl NET LOSSES. 



£OA«M. 



Bills Kec., 80 % of B. ft D/s note 
Mdoe., loKt by fire more than gains 
Beading R.-B. Stock, depreciation 

Total losses 
Deduct gains 

My net losses are 
k2 



225 

1,855 

150 



2,230 



11 
38 
00 



49 
80 



2,228:69 



Oains. 



iHscount on note paJd before d te 



80 
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STATEMENTS, SET II. {continued.) 



STATEMENT 2d, SHOWINa 


NET INSOLVENCY AT CLOSING. 




Retourcetf or Assets. 


Zidbilities. 


Beading R.-R. Stock, Am't unsold 

Cash on hand 

Bills Kec., held by me 

y. C. BurrcII & Co., Bal. due me 

A. Thompson n n u 


1,100 

6.561 

3,340 

596 

18 


00 
92 
64 
50 
75 

81 


Bills Pay., held by others 
C. T. Mayland, Bal. I owe 
Burgess & Pinkerton, tf m n 
L. Williams A Co. n n if 
Eyans, Peters & Oo. » » it 

Total liabilities 
Deduct assets 

My net inBolvenqr is 


7,680 

2,300 

565 

960 

1,150 


00 
00 
56 
44 
50 


Total assets 


11,617 


12,656 
11,617 


50 

81 




1,038 


69 



STATEMENT 3d, PROVING STATEMENTS IST AND 2d. 



My debts at starting were 
Add net losses (Statement 1st) 


10,85150 
2,228 69 


My net capital at starting was 
Add net insolvency (Statement 2d) 

Gives net losses (Statement 1st) 


1,190 
1,038 


00 
60 


Deduct efifects invested at starting 


13,080 
12,041 


19 
50 


2,228 


69 


GiTes my net insol'cy (Statem't 2d) 


1,038 


69 





Therefore : 
In a business commencing with net capital and closing with net insoWency, 

To find your Net Insolvency : 

Ist, Deduct the net capital at starting from the net losses in business. 
2dy Deduct the total assets from the total liabilities. 

To find your Net Losses in Business: 

Ist, Deduct the total gains from the total losses. 

2d, Add the present net insolvency to the net capital at starting. 



QUESTIONS FOR REVIEW, SET H. 

With what must the Trial Balance of your Leger agree, to show that you have 
journalized and posted this Set correctly ? 

Wherein does the business represented in this Set, differ from that in Set I ? 

What should be debited and what credited in the following transactions, and why? 
1st, Cash paid for insuring Mdse. — ^2d, Mdse. sold on account.— -3d, Mdse. 
sold for your note outstanding and for cash. — 4th, Accepting another person' sr 
draft on you. — 5th, Buying Mdse. with your draft on another person, and on ac- 
count. — 6th, Taking up your note by paying cash for it. — 7th, Exchanging notes 
with another person.--8th, Failure of a party whose note you hold, pay't of 
part in cash, part in Mdse., and balance lost. — 9th, Sale of Mdse. on account. — 
30th, Purchase of Mdse. for another person's note held by you, your own note, 
and cash. — 11th, Sale of Mdse. for another person's note and for cash. — 12th, 
Discounting your own note. — 13th, Sale of Mdse. for cash. — 14th, Receipt 
of cash from an Insurance Co. for Mdse. destroyed by fire. 

What are the total losses in Set II ? The total gains ? The net losses ? 

What are the total assets ? Total liabilities ? Net insolvency ? 

What is the amount of your debts at starting, added to your net losses ? 

What remains after deducting from this amount your effects invested ? 

How much was your net capital at starting? 

What is found by adding to this your net insolvency ? 

By what two methods can you ascertain your net insolvency in this Set ? 

By what two methods can you ascertain your net losses in this Set ? 
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SET III, DOUBLE ENTRY. 



In this Set you are supposed to have made a satisfactory arrangement 
with your creditors, so as to resume and continue your business, which 
was summarily ended in the last Set, by your stock of goods being 
consumed by fire. 



Hi 




DAY-BOOK, SET III. 

Philadelphia^ March \8t^ 1852. 



I have the following Effects on resuming business : 
Cash on hand 6,561.92 

Sundry Notes of other persons, my favor 3,340.64 
50 Shares Reading Eail-Eoad Stock,@$22 1,100.00 
V. C. Burrell & Co. owe me on % 596.50 

Allen Thompson owes // // // 18.75 



11,617 



81 



I owe on sundry Notes outstanding 

To Charles T. Mayland on % 

// Burgess & Pinkerton // // 

// Levi Williams & Co. // // 

// EvanS; Peters & Co. // // 



7,680.00 

2,300.00 

565.56 

960.44 

1,150.50 



12,656 50 



1st 



Bought a new set of Account Books, of Murphy & Co., 
for Cash 



2d 



Bought of Charles T. Mayland 

Mdse., as pr. Invoice, Am't 
Paid him in part by Note of Boot, Warden 

& Co., my favor 1,699.64 

Cash for the Balance 1,300.36 



20 



00 



3,000 



00 



ff 



Bought of Burgess & Pinkerton, on %, 
Mdse. as pr. Invoice, Am't 



3d 



3 mos. 



Sold to Allen Thompson 

6 Cases, 360 Prs. Women's Calf Lace-Boots, 



5th 



@?1 



Paid Levi Williams & Co., Cash, in full of ^ 



2,516 



00 



360 



00 



960 



44 
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DAY-BOOK, SET ni. 
Philojdelphiaj March 8<A, 1852. 



Sold to Bent; Foster & Lewis, 

10 Cases, 120 Prs. Men's Boots, @ 12.00 240.00 

2 /, 120 „ Lasting Gaiters, „ 1.75 210.00 
6 ^ 360 ,, Youth's Brogans/r .62« 225.00 
8 /, 480 „Kip „ „ .50 240.00 

3 „ 180 „ ChUdren's ,/ ,f .37* 67.50 



Rec'd their Notes, one @ 30 days for 327.50 

60 „ „ 327.50 
90 „ /, 327.50 982.50 



ft 



ff 



ff 



lOth 



Sold to Blackman & Packard, for Cash, 
2 Cases, 120 Prs. Goat Nullifiers, @ 

// Women's Buskins, // 
// Lasting J Gaiters, // 



2 
2 
2 
2 
1 
1 



// 
// 



// 






// 



120 
120 
120 
120 
60 
60 



// 



// 



// 



// 



// Kid Slippers R. R. // 
// Misses Lace Boots, ^/ 
,f // Paris Ties, „ 

14th 



80)^ 

60 

90 

85 

70 

75 

62« 



96.00 
72.00 
108.00 
102.00 
84.00 
45.00 
37.50 



Sold to Wilson, Fenner & Welsh, 

6 Caaes,360 Prs. Women's C'f Boots, @ 81 .25 450.00 

3 // 180 // Goat Buskins, /, 1.15 207.00 

4 // 240,, Lasting Gaiter-B'ts,/, 1.25 300.00 
4 /, 240/, Kid suppers R.R. „ .90 216.00 



Rec'd in payment my Note of 19th ult., @ 30 
days, favor of Manly & Co., 400.00 
Cash for Bal., including Dis. 773.60 1,173.60 

The Discount on my Note, $400, for 9 days, is 



16th 



My Note, favor Isaac McGrath, dated 12th ult., @ 30 
days, coming due this day, has been taken up by 
him, and returned to me, for which I have given 
him his Not«, my favor, of same tenor and date 
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982 



bO 



544 



1,173 00 



50 



1,200 



60 



00 



3 



DAY-BOOK, SET III. 

Philadelphia^ March 22cZ, 1852. 



24th 



RcadiDgBail-Soad Stock having suddenly risen, 
I have had my 50 Shares sold by a Stock- 
Broker, @$30 pr. shai« 1,500.00 

Kec'd the Cash, less his com., @ i % on 

»1,500.00; for selUng 7.50 



1 



Bought of Myers, Claghorn & Co., at auction, for Cash, 
Mdse., amounting, pr. Invoice, to 



1,522 



36 



\ 



1,492 



50 



27th 



Thomas Stotesbury & Co. have discounted their Note of 

the 20th ult., @ 4 mos., my favor, for 
Rec'd in Cash 434.53 

Discount on <441, for 88 days, is 6.47 



441 



00 



30th 



Sold to Wm. F. Grodwin, for his Note @ 3 mos., 

10 Cases, 120 Prs. Men's Boots, @ 85.25 630.00 
5 „ 60 „ „ „ „ 3.50 210.00 



840 00 



N. B. No Ins. has been effected in this Set, because it was not 
deemed advisable to occupy space with the entry. Many other 
entries, which, in a real business, would occur, such as paying Rent 
of Store, Ac, have been omitted, in this and the other Sets, for a 
like reason. 
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ELUCIDATIONS FOR JOURNALIZING DAY-BOOK, 

SET IIL 

March 1st 



The opening entries are so nearly like those of Set II^ that I think 
you will need no additional explanation of them. 



// 



The old books having been badly damaged by fire, you have closed 
them up, and purchased a new set for use in the Counting-house. 

Store Expenses have cost value. Cash has produced value. 
_ 2d 

Mdse. costs value in Sundries. 

Sundries — viz., Bills Receivable and Cash — ^produce value by paying 
for the goods. 



// 



Mdse. costs you value. 

Burgess & Pinkerton produce you value by furnishing the goods 
without payment. 
— 3d 

A. Thompson has received value of you to the amount of goods you 
furnish him — in other words, has cost you value — and is Dr. 

Mdse. has produced value in his indebtedness. 
^ — _ 6th ; 

Levi Williams & Co. have received value from you in Cash. 

Cash has produced value by paying their account. 

8th 



Bills Receivable costs value in Mdse. Mdse. produces value. 

- 10th 



Cash costs value in Mdse. 



14th 



Bills Payable and Cash have cost value, and Mdse. and Discount have 
produced value. . 

As this is the first case in which sundry debtors and sundry creditors 
occur in the same entry, I will journalize it, to show you the form. 

Sundries Dr. To Sundries. I I 

2 Bills Payable 400 00 

1 Cash 773 60 

3 To Merchandise I 1.173 00 

3 „ Discount ------ | 60 

In posting this transaction, the entries in the Leger should be " To 
Sundries/' and "By Sundries/' and neither a post nor post-mark is re 
quired to the word " Sundries." 
16th 

On the 12th ult. you exchanged notes with Isaac McGrath for his 
accommodation, because he could use your note, with his endorsement 
on it, better than he could his own note. He made use of your note, 
and when it came due to-day, paid it, and now returns it to you and re- 
ceives his note, which he had given you as security. 

Bills Payable has cost you valu^. Bills Receivable has produced you 
value. 

119 



Mdse. has cost yaloe in Cash. 



ELUCIDATIONS {continued). 
22d 



24th 



Cash has cost value in Reading R.-R. Stock. Reading R.-R. Stock 
has produced value. 

NoTK.— stock-Broken in PhfladelpUa and some other cities charge oommlasion on the nominal par 
value of the Stock sold, which, in the Beading R.'B. Stock, is $50 pr. Share, making in this trans- 
action, $2,600 on which to reekon commission; but as ttiis is a load arrangement, I have pzeferred 
to estimate commission only on the real price of sale. 

— 27th 

Cash and Discount have cost value. 
Bills Receivable has produced value. 

30th 



Bills Receivable has cost value in Mdse. 



TRIAL BALANCE, LEOER, SET HL 

Dr. 



Cr. 



j:i.f. 
1 
1 
1 
1 
1 
2 
2 
2 
2 
2 
8 
3 
8 



Stock 

Cash -^ 

Bills Receivable - - 
Reading Rail-Road Stock 
V. C. Burrell & Co. - 
Allen Thompson • . - 
Bills Payable - - - 
Charles T. Mayland - - 
Burgess & Pinkerton - 
Evans, Peters & Co. - - 
Store Expenses - - - 
Merchandise - . . . 
Discount ---.-- 



1,038 
6,003 
1,822 

596 

378 



20 

3,138 

5 



13,004 



69 
89 
50 

50 
75 



00 
86 

87 



56 



S9250 



6,080 
2,300 
3,081 
1,160 



00 
00 
56 
50 



13,004 56 



INVENTORY-BOOK, SET ni. 



There remains on hand, unsold, Mar. 31st, 1852, 
Merchandise amounting to* 




' In a real Inrentory-Bookf of coarse all the details of the Mdse. or other property 
insold would be specified, as tJiis is the very object of the book. 
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STATEMENTS, SET III. 

The total gains accruing from this business are - - • $1,172.65 

,/ /, losses /, ,/ „ „ ,, - - 25.87 

Making the net gains . - - - $1,146.78 



The total assets at closing the books are - - $12,720.15 
liabilities „ „ „ „ - - 12,612.06 



♦/ // 



Making the net capital - - $108.09 



I commenced bu!«iness with a net insolvency of - - $1,038.69 

I have gained sufficiently to cover this indebtedness, and to 

have a net capital now of- - - - - - 108.09 

Making the net gains, as above - - -$1,146.78 



My net gains in business have been - - - $1,146.78 
n n insolvency at starting was - - 1,038.69 

Making the net capital, as above $108.09 



Therefore : 

In a business like the present, which commences with a net insolvency 
and closes with a net capital, or present worth. 

To find your present worth : 

1st. Deduct the total liabilities from the total assets. 
2d. Deduct the net insolvency at starting, from the net gains in 
business. 

To find your net gain^ in hitsiness: 

l?t Deduct the total losses from the total gains. 

2d. Add the present worth to the net insolvency at starting. 



QUESTIONS FOR REVIEW, SET III. 

How can you retain cash, notes and other effects in your possession, and com- 
mence a new business therewith, as in this Set, when you are really insolvent 
at the outset? [See page 115.] 

What would you debit, and what credit in each of the following transactions— 
and why? 

1st. Purchase of a new set of account books for cash. — 2d, Purchase of 
Mdse. for note of another person, my favor, and for cash. — 3d, Purchase of 
Mdse. on account. — 4th, Sale of Mdse. on time. — 6th, Payment of cash m full of 
an account which you owe. — 6th, Sale of Mdse. for three notes of another person. 
— 7th, Sale of Mdse. for cash. — 8th, Sale of Mdse. for your own note and cash, 
your note not being yet due, and you being allowed a discount thereon. — 9th, 
Receipt of your note previously exchanged with another, and relinquishment 
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QUESTIONS {continued). 

of the other person's note held by you. — 10th, Purchase of Mdse. for cash.— 
11th, Sale of Reading Rail-Road Stock for Cash. — 12th, Discount by another 
person of his note held by you. — Uth, Sale of Mdse. for another person's note 

What are the total gains accruing from the business in Set III ? 

What are the total losses ? What the net gains ? 

What are the total assets ? The total liabilities ? The net capital ? 

What was the net insolvency at commencing ? 

What is the amount of the present net capital added to the net insolvency at 
starting? and what is this amount called? 

What balance remains after deducting the net insolvency at starting from the 
net gains in business ? and what is this balance called ? 

In a business which commences with a net insolvency and closes with a present 
worth, what two methods are there for ascertaining the present worth ? 

What two methods for ascertaining the net gains ? 



GENERAL REMARKS. 



You have now been presented with three Sets of books by Double 
Entry : — the first, representing you as commencing business with a snug 
capital, and without any debts ; pursuing it prosperously, and thus in- 
creasing your capital : — the second, as commencing with greater means 
in possession, but owing debts to nearly the same amount; being at- 
tended with misfortune, in the destruction of your goods by fire, without 
a full insurance, and probably too for want of experience in the business 
in which you engaged, neither buying nor selling to the best advantage ; 
thus sustaining a large loss, which swallows up your net capital, and 
leaves you with about an equal insolvency : — the third, as resuming and 
continuing your business so summarily ended in Set II, retaining in your 
hands all the means left you until such time as you are able to pay your 
creditors, who are supposed to appreciate your business talents, to con- 
fide in your integrity, and to agree to extend the time of payment ; as 
having learned by experience to be more cautious and skillful, and thus 
making sufficiently large gains to cover your insolvency, and have a 
small net capital again. 

I now propose furnishing you with some examples of partnership 
business, both where the partners share alike in gains and losses, (as in 
Set IV,) and where their shares and interests are unequal, (as in Set V,) 
to which I desire you to give the most careful attention, as I hope you 
have done to the preceding Sets, illustrating individual business. 

I shall also now present you with another style of keeping accounts*, 
sJiorter than the old Italian method, and much used at the present time 
by houses engaged in general trading operations, shipping business, and 
eome other mercantile pursuits. It will at first require some more 
thought on your part than the preceding Sets have done, but those you 
are now supposed to have mastered, and thus to be prepared for a higher 
step on the road to a thorough knowledge of accounts; and no task 
should be thought too hard, which care and patience will overcome, and 
which will lead to knowledge. 
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SET lY, DOUBLE ENTRY. 



This Set represents a partnership business, in which the partners in- 
vest equal amounts of net capital, and share equally in gains and losses. 
It is a prosperous business. In Sets IV and V, the number of books, 
the form and use of some of them, and the manner of closing the Legers, 
differ from what has been exhibited in Sets I, II, and III, as is ex- 
plained on the following page. 

I have omitted, as in the preceding Sets, the Cash-Book, Check-Book, 
and all other books used merely as auxiliaries, because your mind will 
thus be less burdened, and you will the better understand the primary 
and more important books of entry. The various auxiliary books are 
shown in connection with Set VI. 

I have also omitted the Index to the Leger; but this you can make 
U for yourself, as you post. 
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EXPLANATORY REMARKS, SETS IV. AND V. 

The Sets of books thus far shown in this work have all been conducted 
upon the old Italian method. I now propose to show you a plan which is 
far more in use at the present time, and by which much useless writing 
will be saved. It is to entirely dispense with the Day-Book in Histort/ 
form, and use instead a Day- Book in Journal form, in which the entries 
are recorded in such a manner as not only to present a complete history 
of the business transactions, but also to furnish debits and credits under 
the proper Leger titles, ready for posting ; thus rendering it useless to 
keep a Journal, and doing away with the labor of journalizing. The 
general rule for journalizing becomes now a general rule for determining 
the proper debits and credits in making original entries. 

I have given a separate history of the business, as it is supposed to 
have occurred, with elucidations of such transactions as seemed to require 
elucidating. This history you should be careful to distinguish from the 
historical Day-Books, which you have already passed over, as it is not 
used in actual business, and is not intended to take the place of any book 
which is used ; but is given solely for the purpose of exhibiting to your 
mind the transactions as they would occur before you in actual commer- 
cial operations. In the method pursued in these two sets, the postings 
are made direct from the Day-Book, which is the book of origipal entry. 

Directions for Writing up^ Set IV. 

After examining the form of the Day-Book sufficiently to acquaint 
yourself with its peculiarities, lay it aside, and turn to the history given 
of the business. Apply carefully the directions previously received for 
opening books, and the general rule for determining what to debit and 
what to credit, in each case ; having decided which, write down the entry 
in regular Journal form, mingling therewith sufficient explanations to 
convey to the mind of a stranger a clear idea of the business transaction. 
Considerable skill will be found requisite, to so intermingle the historical 
portion of the entry, as to give the clearest idea in the fewest words, 
which is very desirable in Book-keeping. 

Make out your Day-Book on a loose sheet of paper, and depend upon 
your own skill in so doing, looking at the Day-Book given as little as 
possible, until you have completed your own. You can then compare and 
make any necessary corrections. The next step is to post. Then close 
up your Leger, make out exhibits, &c., as heretofore shown. In posting, 
let the partners' accounts be the first accounts opened on the Leger* 

In closing the Leger, you will observe no Balance account is opened ; 
but instead thereof, the balances (of such accounts as would be closed into 
it) are " brought down to new accmmt,'* in the same manner as in Single 
Entry. [See explanation on page 21.] The gains or losses in any ac- 
count go into Profit & Loss, as heretofore ; and Profit & Loss is closed 
into the accounts of the two partners, half of the net gains to each. When 
the Leger is entirely closed, take your Second Trial Balance — not to be 
preserved, but as a mere proof of accuracy. It will consist of all the 
balances brought down to new account, and, if the Leger be correctly 
closed, the debit balances will be equal in amount to the credit balances^ 

including the partners' net capital. 
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HISTORY AND ELUCIDATIONS, SET IV. 1 

Cincinnati^ Ohioj April l«f, 1852. 

William Penn and Robert Morris have entered into partnership this day, 
for three years, to conduct a general Produce and Grocery business; 
— the parties to invest an equal amount of net capital, and to share 
alike in gains and losses. 



William Penn's Effects invested are as follows : 

Cash on hand 2,542.60 

Merchandise, as pr. Invoice, amounting to 6,420.00 $8,962.50 

He owes on sundry Notes, which the Firm assume - - $2,165.00 
Making his Net Capital 86,797.50. 



Robert Morris' Effects invested are 

Cash on hand 1,837.00 

Merchandise, pr. Invoice, amounting to - 2,750.00 

Sundry Notes he holds against othe/s - - 5,000.00 $9,587.00 

He owes Debts, which the Firm assume, to wit : 

To Abel Sanderson & Co. - - - - 800.00 

„ Solomon & Brown - - . - 1,200.00 

„ George F.Wilson 789.50 $2,789.50 

Making his Net Capital $6,797.50. 

In the above transactioiu between the parties at commencing business, observe that : — 

1st. Mdse. and Cash have cost the firm value in their obligation to Wm. Penn. Wm. Penn has 
produced the firm value in the Mdse. and Cash invested. 

2d. Wm. Penn is Dr. because he costs the firm all that thej assume to pay for him. Bills Payable 
is Cr. because it produces the firm value in the indebtedness of Wm. Penn. 

8d. Sundries cost the firm value in their obligation to Eobert Morris. Robert Morris produceji 
the firm value in his effects invested. 

4th. Ro1)ert Morris costs the firm value bj their assumption of his debts. Abel Sanderson & Co., 
Solomon A Brown, and George IS. Wilson, each produces the firm value, in the indebtedness of 
Robert Morris. 

The general rule for determining what to ddrit, and what to credit, (page 86,) is therefore appli- 
cable to the opening entry in partnership books. 



3d 



Sold to Thomas & Sargeant, 200 Bbls. Lard, 40,000 lbs @ 6y ; 100 

Bbls. Mess Pork, @ $9*. 
Rec'd in payment 14 Hhds. Sugar, 15,400 lbs. @ 6/? ; Their Note, (^ 

30 days, for $2,000 ; Cash for Balance, $526. 

Mdse., Bills Receivable, and Cash cost value— and Mdse. produces value. 

6th 

Sold to Johnson, Forrester & Co., 80,000 lbs. Bacon sides, @ 4*^. 

Rec'd in part payment, Wm. Penn's Note, their favor, assumed by the 
Firm at commencing business, due 25th inst., for $1,050 : and Cash 
for Bal. of Sale, and for Discount on Note, $2,553.50. 

Discount on Wm. Penn's Note for 20 days is $3.50. 

When the firm assumed the payment of several notes outstanding against Wm. Penn at com- 
mencing business, Bills Payable rercived a credit, as cancelling the indebtedness of the firm for the 
tiuie. One of thmse Nott«s haH now been taken up, and has rost the firm its face, $1,060 ; Bills Pay* 
able mu«t therefore be debited. Cash has also cost the fiim value. Mdt:e. and Discount hav* 
produced value. 
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2 HISTORY AND ELUCIDATIONS, SET IV. 

Cincinnati^ April 6th j 1852. 

Paid Abel Sanderson & Co. in full of their % due May 10th, Am*t $800.. 
The Discount on $800, for 34 days, is $4.53. 
Am't paid in Cash, $795.47. 

Abel Sanderson & C!o. haye received value from the firm to the amount of $800. Discount and 
Gafih have produced value by paying the account. 



7th 



Sold Solomon & Brown on %, 14 Hhds. Sugar, 15,400 lbs., @ 6* ^. 
10th 



Accepted Geo. F. Wilson's Draft on us, @ 10 days' sight, J. Oakford's 
favor, for $560. 

G. F. Wilson has cost the firm value in Bills Payable. 

12th 

Bought of Seldon & Reeves, 450 Bbls. Superfine Flour, @ $3.50. 
Paid in part by our Note, @ 60 days, $787.50 ; Balance in Cash. 

13th 



Rec'd pr. Steamboat Sultana, Manning, master, from E. M. Lafourcade 
& Co., N. 0., Mdse. previously ordered by us, to wit : 

40 Hhds. N. 0. Molaases, 4,000 gals., @ 25 p. 

20 /, // Sugar, 20,500 lbs. // 4« f. 
Paid, in Cash, Freight &c. on above Mdse. $96. 

Mdfe. has cost the firm $2,018.50. E. M. Lafourcade k Co. and Cash have produced the firm 
value, the former by furnishing the goods without pay, and the latter by paying frt$ight. 



■14th 



Purchased, for Cash, @i % Prem., of Clark & Co. of this city, their 
Bill of Exchange on Lafitte & Comelle, N. 0., and remitted the same 
this day to E. Si. Lafourcade & Co., in payment of Am't due them, 
$1,922.50. 

Premium on $1,922.50 @i %, $2.40. 

B. M. Lafourcade & Co. and Premium have ooet the firm value in the money paid. 

16th 

Paid Drayman and Laborers in Cash, $25. 

17th 



Sold to Stephens, Burgess & Co., 20 Hhds. N. 0. Molasses, 2,000 Gala. 

@ 29 ^. 
Rec'd Cash in part, $290 ; their note, at 60 days, for Bal. including 

Dis. $293.08. 
Discount on Note, $293.08, for 63 days, to make it equal to Cash, $3.08. 

Caph ard Bills Receivable have copt the firm value. 
Mdse. ahd Discount have produci^d the firm value. 

20th — 

Discounted our Note of 12th inst., @ 60 days, favor Seldon & Reeves, 
Am't, $787.50. 
Paid in Cash, $780 28. 
Discount for 55 days on $787.50 is $7.22. 

Bills Payable has cost value in Cash and Discount. 
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HISTORY AND ELUCIDATIONS, SET IV. 
Cincinnati^ April 23d, 1862. 
Paid in Cash, our Acceptance of 10th inst., J. Oakford's favor, $560. 

26th 



Bought of Sharp & Thompson, 100 Bbls. Extra Mess Pork, @ $9. 
Paid in part by 10 Hhds. N. 0. Sugar, 10,250 lbs. @ 5» /. 
Cash for the Balance. 

Mdse. has cost yalne in Mdse. and Cash. 

In such cases as this, Mdse. might be oonrideredas oostiDgonlythe anunmt paid for it in Cash— 
the entry would then be " Mdse. To Cash, $336^;" but the better way is to debit Mdde. the full 
amount, $900| and credit Mdse. and Cash; thus letting the Mdse. account show the entire dealkigf 
in Mdse. 



30th 



Paid Cash for sundry Eepairs of Store, $30. 

(C 



Sold J. Meadley, for Cash, 400 Bbla. Super. Flour, @ $4. 
_^ a 



Paid in Cash, Clerk Hire, one mo., $60 ^ and Rent of Store, one nK>.| 
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DAX-BOOK, SET IV. 

Oindnnatiy Ohioy April Ist^ 1852. 

Dr. 



Wm. Penn and Robert Morris have this 
day entered into Partnership, as pr. Articles 
of Agreement. 



Sundries To William Penn, 

For Effects inTested 
Cash, On hand 

Merchandise, Am't as pr. Invoice 



William Penn To Bills Payable, 

Sundry Notes assumed by the Firm 
1st- 



Sundries To Robert Morris, 

For Effects invested 
Cash, On hand 

Merchandise, Am't per Invoice 

Bills Receivable, Sundry Notes 



Robert Morris To Sundries, 

Debts assumed by the Firm 
To Abel Sanderson & Co. BaL due them 
// Solomon & Brown rr tt §9 
„ George F. Wilson ft n him 

3d 



Sundries To Merchandise, 

Sold Thomas A Sargeani - 
200 Bbls. Lard, 40,000 lbs. m d^ 2,500.00 
100 - Mess Pork ^ $»* 950.00 

Merchandise, Eeo'd in Pay*t, 

14 Hhds. Sugar, 15,400 lbs. ® 6^ 
Bills Receivable, Their Note, ® 30 days, 

Cash, For Balance 

5th 



Sundries To Sundries, 

Sale to Johnson, Forrester A Co. 
Bills Payable, William Penn's Note, their 

favori assumed by Firm, due 25th inst. 
Cash, For BaL Mdse, and Dis. 

To Merchandise, 

80,000 lbs. Bacon Sides & 4^ 
f, Disco ant, On Note, for 20 days, 
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cr. 



2,542 
6,420 



2,165 



50 
00 



00 



1,837 
2,750 
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2,789 



00 
00 
00 



50 



924 

2,000 

526 



1,050 
2,553 



00 
00 
00 



00 
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30,557 



50 



8,962 



2,165 



9,587 



50 



00 



00 



800 

1,200 

789 



3,450 



00 
00 
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00 
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00 
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DAY-BOOK, SET IV. 

Oindnmitiy OhiOy April 6thy 1852. 



Dr. 



Cr. 



2 

1 



3 
2 

3 

2 



Abel Sanderson & Co. To Sundries, 

To Cash, In full of their %, due 

May 10th, Am't $800 
,/ Discount, On $800, for 34 days 



7tll 



2 
1 



2 
3 



1 
3 



4 
1 



Solomon & Brown To Merchandise, 

U Hhds. Sugar, 15,400 lbs. @ 6^ 



10th 



George F. Wilson To Bills Payable, 

Accepted his Draft on us, @ 10 days' sight, 
J. Oakford's favor, 



■12th 



Merchandise To Sundries, 

Bo't of Seldon & Keeves 450 Bbls. Super- 
fine Flour, @ $3.50 

To Bills Payable, Our Note, @ 60 days 

Cash, Bal. in fuU 



// 



13th 



Merchandise To Sundries, 

To E. M. Lafourcade & Co., 

Rec'd from New Orleans, pr. Steamboat Sul- 
tana, Manning master, 
40 Hhds. Mols., 4,000 Gals. ® 25^ 1,000.00 
20 ,. Sugar, 20,500 lbs. » ^ 922.50 

Cash, 



// 



Paid Freight, Ac. 
14th- 



Sundries To Cash, 

E. M. Lafourcade & Co., 

• Remitted to them Clark & Co.'s Bill of Ex- 
change on Lafitte & Cornelle, N. 0., pur- 
chased this day. 

Premium, On $1,922.50, @h%, 



16th 



Store Expenses To Cash, 

Paid Draymen and Laborers 
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DAY-BOOK, SET IV. 

Oiri/dnnatiy Ohio, April llth, 1852. 

Dr. 



L. If. 



1 

2 
2 
3 



1 
3 



2 
1 



2 
2 
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1 
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2 
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Sundries To Sundries, 

Sale to Stephens, Burgess & Co. 
Cash, ^ iteo'd in part 

Bills Receivable, Their Note, ® 60 days, for 
BaL including Discount 
To Merchandise, 

20 Hhds. N. 0. Mols., 2,000 Gals. ® 29^ 
„ Discount, On $293,08 for 63 days 



—20th 



Bills Payable To Sundries, 

Discounted our Note of 12th inst, & 60 
days, favor Seldon & Reeves 

To Cash, Net Am't paid 

// Discount, On $787.60 for 65 days 



23d 



Bills Payable To Cash, 

Paid our Acceptance of 10th inst, J. Oak- 
ford's favor, 



-26th 



Merchandise To Sundries, 

Bo't of Sharp A Thompson, 
100 Bbls. Extra Mess Pork, & $9, 
To Merchandise, Paid in part by 

10 Hhds. N. 0. Sugar, 10,250 lbs. ® 
Cash, For Balance 



// 



30th 



Store Expenses To Cash, 

Sundry Repairs of Store 



// 



Cash To Merchandise, 

Sold J. Meadley, 400 Bbls. Super. Flour @ $4 



ft 



Store Expenses 

Clei:k hire one mo. 
Bent of Store one mo. 



To Cash, 



60.00 
80.00 
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LEGER, SET 17. 



Dr. 
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LEGER, SET IV. 



Dr. 
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6,210 


88 


1852. 
May 


16,005 


63 


16,005 


63 


1 


ToBal.fr.old%. 




5,210 


88 















Dr. 






BilU 


t Payable. 






Or. 




1852. 
Apr. 

II 

II 

II 


5 

20 
23 

30 


To Sundries 
II II 
II Cash 

19 B<d.toNew%' 


1 

3 
3 


1,050 
787 
560 

1,116 


00 
50 
00 

00 


1852. 
Apr. 

II 

II 

1852. 
May 


1 

10 
12 

1 


By Wm. Penn 

G.F.Wilson 
II Mdse. 

ByBalfr.old^ 


1 
2 
2 


2,165 
660 

787 


00 
00 
50 




3,512 


50 


3,512 


50 










1,115 


00 



Dr. 



BilU Beceivable. 



1852. 
Apr. 



II 
II 



1852. 
May 



1 

3 

17 



To R. Morris 
II Mdse. 

II Sundries 

7;»3.oe 



ToBal.fr. old ^. 



1 
1 
3 



5,000 

2,000 

293 



7,293 



7,293 



00 
00 

08 

08 



08 



1852. 
Apr. 



30 



BvSaLto New % 







Dr. 



Abd Sanderaon & Go. 



1852. 
Apr. 



To Sundries 



800 00 



1852. 
Apr. 



By R. Morris 
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Or. 



7,293 



7293 



U8 



08 



Or. 



800 



00 



Dr. 



LEGER, SET IV. 
Solomon & Broum. 



3 

Or. 



1852. 
Apr. 



7 

80 



To Mdse. 

If JBal.toNew%' 



1,001 

109 



1,200 



00 

00 



00 



1852. 
Apr. 



1852. 
May 



By R. Morris 



ByBalfr.old%. 



1,200 



1,200 



199 



00 



00 



00 



Dr. 






George F. Wilson. 




Or. 


1852. 

Apr. 

It 


10 

30 


To Bills Pay. 
" Bed. to new %' 


2 


660 

229 

789 


00 

50 

50 


1852. 
Apr. 

1852. 
May 


1 
i 


By R. Morris 
By Bal.fr. old 5g. 


1 


789 
789 
229 


5U 

50 








50 



Dr. 




Discount (k Premium. 




Or. 


1852. 
Apr. 


14 

80 


To Cash 

It P.<£Lou(jBfain) 


2 

4 


2 

15 

18 


40 

03 

33 


1852. 
Apr. 

It 

II 

II 


5 

6 

17 

20 


By Sundries 
It SandersonAOo 
It Sundries 
11 Bills Pay. 

ISA 


1 
2 
3 
3 


3 
4 
3 

7 

18 


50 
53 
08 
22 

33 















Dr. 




• 


E. M. Lafov/rcade & Go. 




Or. 


1852. 
Apr. 


14 


To Cash 


2 


1,922 


50 


1852. 
Apr. 

..J 


13 


By Mdse. 


2 


1,922 


50 






M 


« 






i; 


\% 










^" 



Dr. 



LEGER, SET IV, 

Store Expenses. 



Or. 



1852. 

Apr. 

I* 



16 
30 



To Gash 



IKjOO 









1852. 




2 


25 


00 


Apr. 


3 


3 


30 


00 






3 


140 


00 
00 






195 













Bjf Prqf.dLouQM») 



195 



195 







00 



Dr. 



Profit & Loss. 



Or. 



1852. 
Apr. 



ft 



30 



To Store Exp's 

9* W.I\nn(netgain) 
ffBMorrit'f " 



4 
1 
1 



195 

619 
619 



1,434 



00 

53 
5 3 



06 



1852. 
Apr. 



30 



91 



By Mdse. 
99 Discount 



2 
3 



1,418 
15 



1,434 



13 
93 



06 



Note. — ^When, u in this Set, no Balance acoonnt is opened in the Le^er, the total 
assets are found, after the Leger is closed, by summing up all the debit balances 
("brought down to new account") under the rarious accounts which are kept to show 
assets and liabilities: and the total liabilides, by summing up all the credit balances 
under the same accounts* 
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TRIAL BALANCE, LEGER, SET IV. 

Dr. 



Cr. 



L.F. 
1 
1 
1 
2 

2 
2 
8 
3 
3 
4 



William Penn - 
Robert Morris 
Cash 

Merehandise • 
Bills Payable - 
Bills Receivable - 
Solomon & Brown 
George F. Wilson - 
Discount & Premium 
Store Expenses 



3,873 
3,792 

7,293 



195 



15,154 



60 
75 

08 



00 



43 



6,797 
6,797 



1,115 

199 

229 

15 



15,154 



50 
50 



00 

00 
50 
93 



43 



mVENTORT-BOOK, SET IV, 



Inventory of Mdse. unsold April 30th, 1852 : 

20 Hhds. N. 0. Molasses, 2,000 Gals., @ 26*^ 

10 ./ // Sugar, 10,250 lbs., // 4» 

34 Bbls. Lard, 6,800 lbs. 

50 ,/ Superfine Flour, @ $3.50 

100 „ Mess Pork, ,/ «9. 

250 /, /, Beef, /, HI. 



// 



5« 




STATEMENTS, SET IV. 

The total gains accruing from this business are - 



ff 



// 



losses 



// 



// 



// 



// 



// 



Making the firm's net gains 



. »1,434.06 
195.00 

. Jl,239.06 



Each partner's share is } of 81,239.06 = 8619.53. 



The total assets at closing are - • • . 
// liabilities ////--- 

Making the firm's net capital 



// 



. 816,377.56 
1,543.50 

814,834.06 



The partners invested equal net capital at commencing, and neither 
one has made any new investment, or drawn any thing out of the busi- 
ness — ^so that 

The credit balance of each partner's account is the same, 86,797.50 
Add the } net gains of each ----- 619.55 

The net capital of each partner* is 87,417.03 



* It will not often ooenr that the net capital of two partners, at closing, will bo pr«« 
cisely equal in amount^ even though they invest equally. 
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STATEMENTS {continued). 

The present worth of Wm. Penn is - - - - $7,417.03 
// // // „ Robt. Morris is - - - 7,417.03 

Firm's net capital^ as above - )(14;834.06 

. There/ore: 

In a partnership business, where the partners invest equal net capital, do a 
gaining business, and share alik^ in gains, 

Deduct total losses from total gains — to find firm's net gains. 

Diyide firm's net gains equally — to find each partner's net gains. 

Deduct total liabilities from total asdets — to find firm's present worth. 

Add each partner's ^ net gains to the credit balance of his account — ^to find 
his present worth. 

The present worth of the two partners, added together, must equal the pre- 
sent worth of the firm. 



QUESTIONS FOR REVIEW, SET IV. 

Is Set IV an individual or partnership business 7 Prosperous or adverse 7 

How do the partners share in gains and losses ? 

Where may the various auxiliary books, omitted in this Set, be found? 

Wherein does the plan pursued in Sets IV and Y differ from the Italian method? 

What does the general rule for journalizing now become ? 

Which is the book of original entry ? From which are all postings made ? 

Which are the first accounts to be opened on the Leger, in partnership books ? 

How does the closjiire of the Leger differ from the closure in Sets I, II, and III 7 

How is Profit & Loss account to be closed 7 

When and for what purpose is the Second Trial Balance to be taken 7 

Of what will it consist? 

In the following transactions of a firm, what are the debits and credits — and why 7 
1st, Investment by one partner of Mdse. and cash. — 2d, Assumption by the 
firm of sundry notes which that partner owes. — 3d, Investment by the other 
partner of Mdse., sundry notes held by him against others, and cash. — 4th, 
Assumption by the firm of this partner's indebtedness to three different per- 
sons. — 5th, Sale of Mdse., for Mdse., for another person's note, and for cash. 
— 6th, Sale of Mdse. for their note outstanding and for cash, — ^the note not 
being yet due, and they being allowed a discount thereon. — 7th, Payment in 
cash of an account which the firm owe before it is due, they receiving discount. 
— 8th, Sale of Mdse. on account. — 9th, Acceptance by the firm of a draft on 
them. — 10th, Purchase of Mdse. for their note and for cash. — 11th, Receipt 
of Mdse. previously ordered from abroad, but not paid for, and payment of 
freight on same in cash. — 12th, Purchase for cash, @i % premium, of a bill 
of exchange, and remittance of same to pay an account which the firm owe. — 
13th, Payment of draymen and laborers in cash. — 14th, Sale of Mdse. at cash 
price, receiving part cash, and for the balance a note sufficiently large to cover 
discount thereon, bo as to make it equal to cash. — 15th, Discount, by the firm, 
of their note outstanding. — 16th, Payment in cash of the firm's acceptance. — 
17th, Purchase of Mdse. for Mdse. and cash. — 18th, Payment of repairs to 
store in cash. — 19th, Sale of Mdse. for cash.— 20th, Payment of clerk-hire 
and rent in cash. 

What are the total gains of the firm in Set IV 7 Total losses 7 Net gains 7 

What is each partner's share of net gains ? How found 7 

What are the total assets of the firm ? Total liabilities 7 Net capital 7 

What is the net capital of each partner 7 How ascertained 7 

In such a business as Set IV represents, how can you find the firm's net gains 7 
How each partner's ? How can you find the firm's present worth ? How 
each partner's ? What must the present worth of the two partners, added 
together, equal? 
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SET Y, DOUBLE ENTRY. 



In this Set, there are two partners, sharing unequally in gains and 
losses, the entire capital being invested by one partner. It is a losing 
business. No Day-Book or Leger is given, but only the history and 
elucidations^ from which you can write up your books as explained in 
Set IV. First prepare your Day-Book on a sheet of paper, and, when 
corrected, copy it into the blank book designed for it, and post up your 
Leger also in the accompanying blank book. Draw off statements from 
your Leger, and compare them with those on pages 141 and 142. with 
which they should agree. 

Teachers will again find use for the Key. 
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1 HISTORY AND ELUCIDATIONS, SET V. 

St. Louisj Mo.y May \%% 1852. 

I^ewis Latimer and David T. Hale have this day agreed to enter into 
partnership for buying and selling Keal-Estate, Steamboat Stocks, &c., 
— Latimer to furnish the capital, and receive Int. thereon. Latimer 
is to share three-fifths and Hale two-fifths of the gains or losses. 



licwis Latimer invests Cash on deposit in State Bank of Missouri, $10,000. 

state Bank of Missouri costs the firm value in their indebtedness to L. Latimer; and L. Latimer 
produces the firm value, to the amount of his investment. 

When two Leger titles, as in this caae, are so long that they cannot be written easily on one 
line, place the debit on one line, and the credit (prefixed by " To") on the next line. 

In all the preceding Sets, no Bank account has been kept, and all moneys in bank have been 
counted as cash, the bank being considered as merely another place for keeping money, instead of 
the safe, and the account with the bank being regulated by the Bank-Book and the Check-Book, 
(which should always be kept when there are any dealings with bank, and which will be here- 
after explained.) This is the usual method; but some houses prefer keeping accounts with the 
different banks with which they deal, in the same manner as accounts with persons, in their 
Leger — debiting sums deposited therein, and crediting snmB checked out In this Set the latter 
method is illustrated. 

David T. Hale requires neither a debit nor credit at this time ; but, in posting, his account should 
be the second opened on the L^er, that the partners' accounts may stand t<^ther. 

3d ■• 1 



Bought of Timothy Golder a Farm in Jefferson Co., of this State, for 

$2,500. 
Paid pr. Check on State Bank of Missouri, J500. 

Gave our Notes for the Bal., secured by Mortgage on the* Farm — 
one @ 1 year, $1,000— one @ 2 years, $1,000. 

Keal Estate, Jefferson Co., costs the firm the amount paid Ibr the farm. State Bank of Mo. and 
Bonds and Mortgages Payable produce value. 

Bonds k Mortgages Payable are a species of Bills Payable, and are sometimes entered to that 
account; but it is better to keep them distinct. 

4^ rA«re art quUe a num^)er of new Leger iUles introduced into this Set, and they should be 
tar^vJELy contidered, 

4th '. 



Bought of Foster & Livingston, One-Fourth of Steamboat Jenny Lind, 
for $6,000 ; and One-Eighth of Steamboat Narragansett, for $5,000. 

Paid pr. Check on State Bank of Missouri, $4,000 ; Our Note @ 30 
days, for $3,500 ; and Our Note @ 60 days, for $3,500. 

steamboat Jenny Lind Stock and Steamboat Narragansett Stock eadi costs value, and each re 
quires a debit. 
State Bank of Mo. and Bills Payable produce value. 



7th 



Drew from State Bank of Missouri, pr. Check, and remitted to Peter 
Patterson, Jefferson Co., to be used by him in fencing our Farm, and 
making such repairs as we have directed to be made, $200. 



You may open an account with Remittances, instead of P. Patterson. 
Remittances cost value — State Bank of Mo. produces value. 

8th 



Sold j'j of Steamboat Narragansett for Cash, deposited in State Bank 
of Mo., $3,000. 

state Bank of Mo. has received the value produced by Steamboat Narragansett Stock. 
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HISTORY AND ELUCIDATIONS, SET V. 2 

St. Louis, Mo., May IQth, 1852, 

Bought House and Lot, No. 40 Main St., for 815,000. 

Gave in part Pay't A of Steamboat Narragansett, for $3,000 ; C^ck 
on State Bank of Missouri, 83,000 ; Our Bond, secured by Mortx^age 
on the Property, payable in 2 years, for the Bal., 89,000. 

Beal Estate, Main St. may be kept in a separate aooount ficom the other Beal Estate. 
It has cost yalue in Sundries. 



12th 



Bought of Benjamin Judson, pr. Check on State Bank of Missouri, 20 
Shares State Bank of Missouri Stocky @ 8^8 per Sh. 

state Bank of Mo. Stock hais cost value. State Bank of Mo. has produced ralue. 
These are two distinct accounts; the Bank Stock being a q;>ecie8 of speoulathig property, like 
Mdse. 



15th 



Eec'd Cash for 3 mos. Kent of House and Lot^ No. 40 Main St., 8200. 

Yalue is produced by Beal Estate, Main St 

18th 

Sold for Cash, which we have deposited in State Bank of Missouri, 10 
Shares State Bank of Missouri Stock, @ 850 pr. Sh. 

This is the counterpart of entry (^ 12th inst 

19th 

Paid Cash for Eepairs of House, No. 40 Main St.^ 825. 

Beal Estate, Main St. costs value. 

22d 



Paid David T. Hale Cash for private use, 8100. 

David T. Hale has received value from tlie firm, fbr which he must be debited. 

24th 



Bought i of Steamboat Balloon, at auction, for 83,120. 
Paid by Check on State Bank of Missouri. 

steamboat Balloon Stock costs the firm value. 

25th 



Rec'd intelligence that the Steamboat Jenny Lind was burned to the 
water's edge on the 20th inst. — Boat and Cargo total loss. 

The Boat being one-half covered by Ins., we have Rec'd from the St. 
Louis Ins. Co. in Cash, 83,000. 

Lost the Balance of our Share in the Boat, 83,000. 

steamboat Jenny Lind Stock must here be credited $6)000— $3,000 fiir value nroduced in cash, 
and $3,000 as a transfer entry of the loss. 

Cash must be debited for its cost, $3,000. 

Profit k Loss must be debited $3,000, to transfer the loss on the steamboat into the Profit A Loss 
account, which is the receptacle of all gains and losses in business. 

The general rule for transcu^tums does not apply to this transfer of the loss, but the transfer is a 
regular domre of the Steamboat Jenny Lind Stock aooount, and might be made on theLegor in the 
same manner as other closing entries. It is usually, however, done through the Day-Book, as 
here shown. 
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3 HISTORY AND ELUCIDATIONS, SET V. 

St. Louis, Mo., May 2Qth, 1852. 

Insured, in the St. Louis Ins. Co., our House, No. 40 Main St., for 
((5,077.16, to cover its estimated value^ ((5^000^ and the expenses of 
Ins., $77.16 

Paid in Cash the Ins. on $5,077.16, at V %^ Cost of Policy, $1. 

Beal Bstate Main SL costs ralae. Ouh prodnoes ralae. 

28th 

Passed our Note, @ 30 days, to the Mutual Benefit Ins. Co., for Ins. on 
our Share of the Steamboat Balloon^ for $3,184.69, @ 2 % ; and for 
Policy, $1. 

This is to cover cost, $3,120, with expense of Ins. 

steamboat Balloon Stock costs value in Bills PajaUe. 



// 



Loaned James Brainerd Cash, $100. 



Instead of using James Brainerd's name, yon may substitute an oZttit, to represent him and all 
other persons to whom, or of whom, the &rm loan money for short periods of time — vis.Xoans 
Loans account here costs yalue in Cash. 



29th 



Bec'd of Peter Patterson an account of the use made of our Eemittance 

to him of 7th inst. 
He has paid for Materials, Labor, &c., in Repairs on Farm in Jefferson 

Co., (including his Com.) $180; and has sent us the Balance in 

Cash, $20. 

Bemittances, which account was intrusted with a oertdn sum of money on the 7ih, has now 
furnished that money for paying repairs, Ac.; and has thus produced the firm vidue, $200. 
Beal Estate Jefferson Co. and Cash hare cost the firm value. 



// 



Sold our Farm in Jefferson Co. to Norman Exxlgers, for $3,500. 

Rec'd Cash in part, $1,500 ; His Note for Bal., secured by Mort- 
gage, and payable in two years, $2,000. 

Real Estate Jefferson Co. has produced ralue in Sundries. 
Cash and Bonds and Mortgages ReceiTable have cost yalue. 

Bonds and Mortgages ReceiTable are a class of Bills ReodTsble, but should be kept distinct, 
especially when numerouli. 



// 



James Brainerd has paid the Cash loaned him on the 28th, $100. 

Loans account has produced ralue in Cash. 

31st 



Bec'd Cash for Dividend on 10 Shares State Bank of Missouri Stock — 
$500, @ 5 %, $25. 

state Bank of Mo. Stock has produced value in Cash. 
— f, ' 

Deposited Cash in State Bank of Missouri, $4,000. 

state Bank of Mo. has cost yalue in Cash. 



Due Lewis Latimer, for Int. on Capital invested, $10,000 — for one mo. 
to date, $50. 



Interest has cost the firm yalue in their obligation to Lewis Latimer. 
L. Latimer has produced value in the use of his capital. 
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TRIAL BALANCE, LEGER, SET V. 

Dr. 



L.F. 
1 

1 

1 

1 

2 
2 
2 
3 
3 
3 
3 
4 
4 
4 



Lewis Latimer - - • 
David T. Hale 
State Bank of Missouri 
Real Estate Jefferson Co. 
Bonds and Mortgages Piurable 
Steamboat Narragansett Stock 
Bills Payable - 
Real Estate Main St. - 
State Bank of Missouri Stock 
Cash - - - - - 
Steamboat Balloon Stock - 
Profit & Loss - - - 

Bonds & Mortgages Receivable 
Interest - - - - 



100 
5,720 



14,902 

435 

542 

3,184 

3,000 

2,000 

50 



29,934 



00 
00 



16 
00 
84 
69 
00 
00 
00 



69 



INVENTORY-BOOK, SET V. 



Cr. 



10,050 



820 

11,000 

1,000 

7,064 



29,934 



00 



00 
00 
00 
69 



69 



Property remaining unsold, May 31st, 1852 : 
House and Lot, No. 40 Main St., valued at 
i Steamboat Balloon, „ „ 

10 Shs. State Bank of Mo. Stock, @950 pr. Sh. 



15,000 00 

3,500100 

500 00 



19,000 



00 



STATEMENTS, SET V. 

The total losses in this business have been • 
// // gams // // // // // 

Making the Firm's net losses 



. $3,050.00 
2,298.15 

- $751.85 



Lewis Latimer's share is | — $451.11 
David T. Hale's „ „|— $300.74 



The total assets at closing are - 
liabilities 



// 



// 



// 



// 



Making the Firm's net capital 
141 



$27,262 84 
18,064.69 

$9,198.15 



STATEMENTS {continued). 

Lewis Latimer invested at commencing - - 810^000.00 

Add interest, as agreed .... 50.00 

Total credit to his account 810,050.00 

Deduct his | net losses, as abovei - - 451.11 

His net capital is - - - 89,598.89 



David T. Hale has drawn out for private use :— 

Total debit to his account - - 8100.00 

Add his I net losses, as above ... 300.74 

His net insolvency is - - - 8400.74 



Latimer's net capital or present worth - - 89,598.89 
Deduct Hale's net insolvency - • r 400.74 

Firm's net capital, as above - 89,198.15 



Therefore : 



In a partnership business, where one partner invests the entire capi- 
tal, and draws out nothing, while the other partner invests nothing, but 
draws out for private use, and they do a losing business, 

Deduct total gains from total losses — to find firm's net losses. 
Divide the firm's net losses, according to the original agreement — to 
find each partner's net losses. 



Deduct total liabilities from total assets — ^to find firm's net capital. 

Deduct the net losses of the partner who invests capital from the 
credit total (or balance) of his account — to find his net capital at 
closing. 

Add the net losses of the partner who makes no investment to the 
debit total (or balance) of his account — to find his net insolvency at 
closing. 

Deduct the net insolvency of one partner from the net capital of the 
ather — to find the firm's net capital — which must agree with the diflfer- 
'^nC'C between the firm's assets and liabilities. 
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DETECTION AND CORRECTION OF ERRORS. 

Much has been said and written about the detection of errors in 
Book-keeping, and many so-called infallible schemes have been put 
forth, by which to discover at a glance whether an error exists, and, if 
so, to trace it to its origin. But no plan has yet come before the public 
which will bear the test of rigid scrutiny ; and the only certainty of ac- 
curacy in every respect appears to be an examination of items in detail. 
The Trial Balance is the best short test of correctness in posting yet dis- 
covered, and this is defective, inasmuch as errors may exist while the 
Trial Balance is apparently entirely correct: — such as posting to the 
wrong account, although on the right side ; omitting to post a debit and 
a credit of equal amount, &c. But if the Trial Balance is not in equi- 
librium, there is certainly an error, which must be sought and cor- 
rected. 

Detection. 

1st. See whether the pencil footings on the Leger, made preparatory 
to taking the Trial Balance, are correct, and whether the balances of the 
different accounts have been transferred into the Trial Balance rightly. 

2d. If there is still an undiscovered error, examine each post sepa- 
rately, checking the entries in both Journal and Leger as you proceed, 
until you have been over the whole ; and then look through again, to see 
if any amount remains unchecked, and, if so, investigate the cause of 
the omission. 

In this manner, you can scarcely fail to discover the mistake, provided 
the Journal is correct ; but great care should be taken to see that the 
Journal is in equilibrium, before posting, as any discrepancy there will 
give you much trouble in the Leger. 



Correction, 

In the Day-Book (or any other book of original entry) erasures are 
not admissible, — since this book is taken as evidence in courts of justice, 
— and any thing obliterated or erased looks suspicious ; would probably 
render invalid the entry with which it is connected ; and in some cases 
might even throw the whole book out of court, as evidence unfit to re- 
ceive. Errors in it should therefore be corrected by making other entries 
explaining them ; or the erroneous entry, if it has not been journalized, 
may be marked " Void,'' and remain without further alteration, a new 
and correct entry being made of the transaction. 

In ths Journal erasures are sometimes admissible, althougn it is 
generally advisable to treat errors as directed for the Day-Book. 

In the Leger J if an entry be posted to the wrong account, or to the 
wrong side of the account, make ciphers of the figures, and leave the 
remainder, so as not to deface the Leger; then post the entry to its 
proper place. K a wrong amount be posted, alter it to the right. And 
if a duplicate post be made, make ciphers of the figures in the erroneous 
one. 

14» 



QUESTIONS FOR REVIEW, SET V. 

Ilow many partners in Set V 7 How do they share the gains and losses 7 

How is the capital invested 7 Is it a gaining or losing business ? 

With what should the statements drawn from your Leger agree ? 

In the following transactions of a firm, what are the debits and credits — and 
why? 

1st, Investment by one partner of the entire capital, in cash deposited in a 
bank. [In answering this and the following questions, bear in mind that in 
Set y an account is kept with the bank.] — 2d, Purchase of a farm in Jeffer- 
son Co., and payment by check on the bank, and by the firm's note secured 
by mortgage on the property — 8d, Purchase of a portion of two steamboats, 
and payment by check on bank, and by firm's note. — 4th, Draft of money 
from bank, and remittance of it abroad to an agent, to be used by him as 
directed. — ^th, Sale of steamboat stock for cash deposited in bank. — 6th, 
Purchase of a house and lot on Main street, and payment by portion of a 
steamboat, by check on bank, and by the firm's note, secured by mortgage. — 
7th, Purchase of stock in bank by check on the bank. — 8th, Receipt of cash 
for rent of house and lot on Main street. — 9th, Sale of bank stock for cash 
deposited in bank. — 10th, Payment of cash for repairs of house, No. 40 Main 
street. — 11th, Payment of cash to a partner for private use. — 12th, Purchase 
of a portion of a steamboat by check on bank. — 18th, Burning of a steamboat 
partly owned by the firm, and receipt of cash for the portion covered by in- 
surance — balance lost. — 14th, Payment of cash for insurance on house on 
Main street. — 15th, Giving of note by the firm for insurance on their share 
of a steamboat. — 16th, Loan of cash. — 17th, Receipt from an agent abroad 
of a portion of the money previously remitted to him, with information that 
he has used the balance in making repairs on farm in Jefferson Co. — 18th, 
Sale of farm in Jefferson Co., for cash, and for another person's note secured 
by mortgage. — 19th, Return of money loaned out. — 20th, Receipt of cash for 
dividend on bank stock. — ^21 st. Deposit of cash in bank. — ^22d, Allowance of 
interest to a partner on capital invested. 

What are the total losfies of the firm in SetV? The total gains? The net 
losses ? 

What is Latimer*s share of the net losses 7 What is Hale's share 7 

What are the total assets of the firm 7 The total liabilities ? The net capital 7 

What is the net capital of Lewis Latimer ? How ascertained ? 

What is the net insolvency of David T. Hale ? How ascertained ? 

In such a business as Set V represents, how can you find the firm's net losses 7 
How each partner's ? How can you find the firm's net capital ? How can 
you find the net capital of the partner who invests capital at starting ? How 
the net insolvency of the partner who makes no investment ? If you deduct 
the net insolvency of one partner from the net capital of the other, what will 
the difference show : — with what must it agree ? 

Has any short and infallible method been discovered for detecting errors in 
books ? 

What affords the only certainty of accuracy in keeping books 7 

What is the best short test of correctness in posting yet discovered? 

"Why is this test defective? 

Mention some errors that may exist when the Trial Balance is apparently cor 
rect. 

If the Trial Balance is not in equilibrium, what may yon be certain of 7 

Explain how to detect errors made in posting, or taking a Trial Balance. 

How should an error be corrected in the Day-Book 7 

How should an error be corrected in the Journal ? 

How should an error be corrected in the Leger ? 
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BALANCE SHEETS EXPLAINED. 

Take a sheet of unruled foolscap or letter paper, and draw a double 
YrA line around it close to the edge, for a border ; then draw a pencil 
line across the sheet lengthwise, about three-quarters of an inch from 
the border on one side ; follow this with two other pencil lines, one-half 
that distance apart ; then draw a double red line under the first and last 
pencil lines. This serves for a heading. 

For " Stock'' Sheets, commence under this heading, and rule enough 
lines, with pencil, to receive all the accounts in your Trial Balance, and 
leave eight extra. Now turn the sheet, so that the heading will be at 
your left, and commence ruling, with red ink, the money columns, after 
the pattern shown on the following page, dropping three lines after 
"Balance," two after "Stock," two after "Profit & Loss," and one 
after " Face of Leger." Next rule the footing and closing lines at the 
bottom of the columns. 

In " Partnership' ' Sheets, rule twelve more pencil lines from the head» 
ing than your Trial Balance contains accounts; then, in ruling for the 
money columns, drop four lines after " Balance," two after the first part- 
ner, two after the second partner, three after " Profit & Loss," and one after 
" Face of Leger." [For three partners, see Counting-house edition.] 

Having prepared your Sheet thus, and made the proper headings to 
it, first bring into it the Trial Balance of your Leger, which, you will 
now observe, is called in the Balance Sheet, " Face of Leger.'' 

Next, enter to each property account the property remaining unsold, 
as pr. Inventory-Book ; placing the amount in small red-ink figures in 
"Face of Leger" column, on the credit side, immediately below the 
line containing the difference of said account ; and making the opposite 
entry in " Balance" column, on the debit side, in black ink. At this 
state, the sheet is like the Leger when ready to close. 

You will now transfer the difference of Stock, as shown in the " Face 
of Leger," into the column appropriated for it, headed " Stock ;" then 
follow with the next account in order, taking its difference into " Profit 
& Loss," or " Balance," agreeably to its nature ; and thus continue until 
all the accounts in the " Face of Leger" have been transferred. In each 
speculating property account which has a balance of property unsold, as 
shown by the red-ink entry in " Face of Leger" column, this balance 
must be counted in as a credit to the account, and then the difference 
must be transferred into "Profit & Loss." After finishing all these 
transfers, " Stock," " Profit & Loss," and " Balance" only remain open, 
and the Balance Sheet corresponds to the Leger when ready for taking 
the Second Trial Balance. 

Finally, close " Profit & Loss" into " Stock," when the differences of the 
" Stock" and " Balance" columns should just equal each other, and each 
of these differences should show the net capital, or the net insolvenoy. 

Footing up these columns completes the Balance Sheet, which will 
DOW be found to agree with your Leger when closed. 

Note 1. — Balance Sheets are given for Sets I, n, and IV. You may make these out for yourself 
and al£0 make those for Sets III and V — and VI, when you oome to it. 

Move 2. — When the personal accounts are numerous, they may he summed up together, under 
two heads, " Personal accounts due me," " Persimal accounts I owe." 
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LEGER ACCOUNTS. 



If you have written up the several preceding sets of books, individual 
and partnership, you have been made, acquainted with the main facts 
and principles which govern the science of Double Entry Book-keeping, 
in journalizing, posting, opening and closing Legers, and making out 
exhibits therefrom. Before proceeding further, it will be well to note 
the application of these principles to the different Leger accounts, tracing 
out the rea^sons for every debit and credit therein contained, and thereby 
fixing in the mind such facts as are necessary to guide you in your 
future progress. I shall, therefore, here i^mish a concise explanation 
of the various accounts, which occur in the more simple business opera- 
tions, omitting such as pertain exclusively to Shipping and Commission 
business. 

Observe the fact, that the rule for Journalizing is constantly applied 
in these explanations ; thus showing that it is not only of utility as an 
assistant in journalizing, but is the main hey for unlocking all the 
treasures of the science. 



MercTiandise^ and oilier SpeculcUing Ptnyperty Accatmts. 

Merchandise account is kept to know the cost and proceeds of mer- 
chandise bought and sold; and as a consequence, the gains or losses 
thereon. 

Merchandise costs value when it is purchased — ^it is debited when it 
costs value — and consequently the debit side shows its cost, or purchases. 

Merchandise produces value when it is sold — it is credited when it 
produces value — and consequently the credit side shows its proceeds, or 
sales. 

When all is sold, the difference between the two sides will be a gain 
or loss. If a portion of goods remains on hand unsold, this balance must 
be credited to the account, prior to closings as an offset thus far against 
its cost. 

If the debit side is the larger, it is closed " By Profit & Loss ;" if the 
credit side is the larger, " To Profit & Loss :"-^always into Profit & Loss. 

Real Estate, Bank Stock, Rail-Road Stock, Steamboat Stock, Ship- 
ment accounts. Adventure accounts, and all other peculating property 
accounts, are kept for the same purpose, and treated in the same manner 

%A the Merchandise account. 
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LEGER ACCOUNTS (continued). 

Cash. 

The Cash account is kept to show the amount of cash received, tbi 
amount paid out, and the balance on hand at any time. 

Cash costs value, and is debited, when it is received ; consequently, 
the debit side shows the amount received. 

Cash produces value, and is credited, when it is paid out; conse- 
quently, the credit side shows the amount paid out. 

The balance on hand is ascertained by deducting the total credit from 
the total debit. The debit side is always the larger as long as there is 
any cash on hand; since cash must be received before it can be paid 
out. 

This account is closed " By Balance." 

Note.— When no Balanee account ia opened in the Leger, the entry in closing is " By Balance to 
new account/' — and so in similar closures. 



Personal Accounts, 

Accounts are kept with persons to show your business dealings with 
them. A person is debited when he is the occasion of any outgo or ex- 
penditure to you ; in other words, whenever he costs you value ; and he 
is credited whenever he produces you value in any way. 

The dehit side shows what the person owes you. 

The credit side shows what you owe the person. 

These accounts are closed either " To Balance" or " By Balance.' 



yf 



Sundry Debtors. Sundry Oreditors. 

SuNi>RT Debtors. — This account is the representative of persons who 
owe you, and is used to avoid opening numerous petty accounts upon the 
Leger. It contains entries to persons with whom your dealings are too 
limited to open a separate account to each. On the debit side of the 
account, in the Leger, instead of writing " To Merchandise^*' (or " To" 
whatever other title constitutes the balancing entry,) it is customary to 
place the name of the person who is debtor, thus — " To John Barbour," 
*' To Samuel Black," &c., — and by this arrangement you can see in the 
account who it is that owes you. Then each credit is commonly posted 
on the same line as the debit which it cancels — leaving a blank space 
opposite to the names of such persons as have not paid. 

The closure is " By Balance." 

Sundry Creditors. — This account is exactly the reverse of Sundry 
Debtors, in its treatment and the mode of entry to it : — and is kept for 
the same purpose, viz. to avoid opening numerous petty accounts upon 
the Leger. 

Note. — When no Balance account is opened, these accounts would be permitted to remain un ' 
dosed, as each line constitutes in fact a separate account, and has its own independent balance. 
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LEGER ACCOUNTS {continued). 
Bad DebtSy or Suspended Debts. 

Into this account are transferred such personal accounts as are con* 
Bidered of too doubtful a character to be relied upon as constituting a 
part of your assets. It is closed "By Balance;" but whenever any 
portion is positively ascertained to be bad^ that portion is closed into 
" Profit & Loss." 

Bills Receivahle. 

The object in keeping this account is that you may know the amount 
of other persons' notes received^ the amount that has been paid, and the 
balance yet due you. 

Whenever you receive a note, it costs you value, and this account is 
debited ; therefore the debit side shows the amount of notes received. 
When a note which you hold is paid, it produces you value, and this 
account is credited ; therefore the credit side shows the amount paid. 
The debit side is always the larger^ if either^ and the excess shows the 
balance of notes on hand unpaid. 

When all the notes that you hold against others are paid, this account 
closes itself; but if any remain unpaid^ it is closed " JBy Balance." 

Bills Fhyahle. 

Bills Payable account is kept that you may know the amount of your 
own notes issued, the amount taken up, and the balance still outstanding 
against you. 

Whenever you issue a note, it produces you value, and Bills Payable 
account is credited : hence the credit side shows the amount of notes 
issued. When a note which you have issued is taken up by you, it costs 
value, and Bills Payable account is debited : hence the debit side shows 
the amount taken up. 

The credit side is always the larger, if either, and the excess shows 
the balance of notes outstanding unpaid. 

When all the notes issued by you are taken up or paid, this account 
closes itself, but if any remain unpaid, it is closed " To Balance." 

Bands & Mortgages Receivahle. 

Bonds & Mortgages Receivable are a class of Bills Receivable, and 
might be kept under that head, but it is usually preferable to open a 
ueparate account, which is treated precisely like Bills Receivable. 

Bonds & Mortgages Payable. 

Bonds & Mortgages Payable are a class of Bills Payable. This ac- 
count is treated precisely like Bills Payable account. 
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LEGER ACCOUNTS {continued). 

Bank. 

When a Bank account is kept in the Leger, it is similar in its treat- 
ment to Cash and Bills Receivable, the debit side showing the amount 
of value deposited in the bank, and the credit side the amount checked 
out: consequently the difference is a balance in bank — closed <<Bj 
Balance." 

Generally no Bank account is kept in the Leger, and sums of money 
in bank are counted as cash on hand in balancing the Cash account. 
Your dealings with the bank would then be regulated by the Bank-Book 
and Check-Book. 



Premvwm^ Interest^ Discount^ ExcTiange^ Commisskin, Qua- 
rantee, Insurance, Ex^penses, GhargeSy &c. 

These and similar accounts are kept to ascertain what they cost you, 
what they produce you, and, as a consequence, whether you gain or lose 
thereon. 

Excess of debit shows a larger amount of cost than proceeds, and a 
consequent lo^ upon the account ; while excess of credit shows a larger 
amount of proceeds than cost, and a consequent gain. 

These accounts are always closed into ^' Profit & Loss." 



Remittances. 

Remittances account is used for preserving a record of sums sent to 
agents to be applied by them for your benefit, according to your direction. 

This account costs you value, when you send the money abroad, and 
is debited ; hence the debit shows the amount remitted to your agent. 

It produces you value, when the money previously charged to it is 
used in transacting your business, or is remitted to you again ) hence 
the credit shows the amount disbursed by your agent. The difference 
shows a balance still in the hands of the agent, and is closed '^ By Ba- 
lance/' the debit being always the larger, if either. 



This account may also be used for preserving a record of sums re- 
mitted to youy to be disbursed for others. In this case the credit side 
would receive the first entries, and would be the larger so long as any 
funds remained in your possession ; and therefore the closure would be 
" To Balance." 
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LEGER ACCOUNTS {continued). 



Loans. 

This account is nsed as the representative of persons to whom yoa 
loan and of whom you borrow money. 

The debit side contains sums loaned by you to others, and payments 
by you of moneys previously borrowed of others, because in these cases 
the Loans account costs value. 

The credit side contains sums borrowed by you of others, and pay- 
ments by others of moneys previously loaned to them, because in such 
cases the Loans account produces value. 

If the debit is the larger, it shows you have money due you on Loans 
—if the credit is the larger, it shows that you owe borrowed money. 

It is closed " To Balance" or " By Balance.' 
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Profit dc Loss. 

This account is the receptacle of your gains and losses in business. 
During the business, any outgo or expenditure which has no other ap- 
propriate account for its reception, is debited to this account, and any 
income which cannot properly be classed under another head, is credited 
to this account. In closing the books, all gains and losses are trans- 
ferred into this account, losses being placed on the debit, and gains on 
the credit side, as in the accounts from which the transfer is made. 

Therefore : — The debit side contains losses. 
The credit sid« contains gains. 
The difference shows net gains or losses. 

This account is dosed into Stock, or into the partners accounts. 



Stock. 



This is your representative, when conducting business without a partr 
ner, and is used instead of your own name. 

Debts at starting, sums drawn out during the business, and net losses 
at closing, are placed upon the debit side of Stock : — EflFects invested at 
starting, sums invested during the business, and net gains at closing, are 
placed upon the credit side. 

After receiving the gains or losses, if the credit of this account is the 
larger, the excess is your net capital; if the debit is the larger, the 
excess is your 7iet insolvency. 

It is closed into Balance. 
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LEGER ACCOUNTS {continued}. 



Ihrtners' Accoimts. 

The debit side of a Partner's account contains debts assumed by the 
firm for him, either at starting or during the business, sums received by 
him from the firm, and his share of the net losses at closing : The credit 
side contains his investment at starting, sums invested during the busi- 
ness, and his share of net gains at closing. 

After receiving the gains or losses, an excess of debit shows net 
tn.^h€nn/j an excess of credit 7iet capital. The account is closed into 
Balance, 



Balance. 

When this account has received all the balances which are closed into 
it, the debit Bide Goutaiua the availalUe means of the individual or firm 
whose business is represented, consisting of property on hand, and ba- 
lances of accounts due, styled resources or assets. 

The credit side contains the indebtedness of the individual or firm, 
styled liabilities. 

If the diflference be a debit excess, it is net capital; if a credit excess, 
it is net insolvenci/. 

The balance brought down from Stock account closes this account. 

In a partnership, the balances from the several partners' accounts 
close it. 

N. B. — The final proop op Double Entry Book-keepino consists in the 
agreement of Stock and Balance diflferences ; and is the result of an arrange- 
ment to bring all the gains or losses of the business through Profit & Loss into 
the account of Stocky thus increasing or diminishing that account just in the 
same proportion that the assets and liabilities are increased or decreased, as 
shown in the Balance account. 

In the closure of the Legers to the first three Sets of books given in this work, 
a Balance account was used, believing that you would thereby obtain a better 
knowledge of the agreement between accounts which show gains and losses, and 
accounts which show balances. In actual business, however, this account is 
seldom, or never, used, and it is therefore omitted in the other Legers given. 
But the tame principles apply in closing Legers without the Balance account as 
with it ; and the same proof exists, since the assets and liabilities are as really 
contained in the Leger, although found under the various accounts usually 
closed into Balance. 
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QUESTIONS ON LEGER ACCOUNTS. 

Why is Merchandise aooonnt kept ? 

What does the debit show, and why ? What does the credit show, and why T 

When all is sold, what will the difference between the two sides be ? 

If a portion remains unsold, what is to be done prior to closing 7 

How is this account closed ? 

Why are Re(d Uslate and other tpeeulating property accounts kept, and how 

treated 7 
For what purpose is the Caeh account kept 7 
What does the debit side show, and why 7 
What does the credit side show, and why 7 
How is the balance on hand ascertained 7 

Which side must be the larger, if either 7 How is the account closed 7 
For what object Krepertonal accounts kept 7 

What is shown upon the debit 7 What upon the credit ? How closed 7 
Of what is the account of Sundry Debtors the representatiye 7 Why is it used 7 
What does it contain 7 How are entries made therein 7 How closed 7 
Explain the account of Sundry Creditors, and its use. 
Explain Bad Debts, or Suspended Debts. 
For what is the account of BiUe Receivable kept 7 
What does the debit show 7 What does the credit show 7 
Which side is the larger, if either, and what does the excess show 7 
How do you close this account 7 
Explain the object of BiUt PayahU, 

Explain the credit — the debit. Which side is the larger, if either 7 
How is this account closed 7 

Explain Bonds j* Mortgages Receivable. Explain Bonds j* Mortgages PayahU. 
To what is Bank account similar in its treatment 7 
What does the debit of this account show 7 — the credit 7 — and balance 7 How 

closed 7 
Is a Bank account usually kept in the Leger 7 

Why are accounts kept with Premium, Interest, Expenses, and the like 7 
What is shown by an excess of debit 7 What by an excess of credit f 
How are such accounts closed 7 
For what is Remittances account used 7 
When do you debit, and when credit Remittances, and why 7 
Which side of Remittances is usually the larger, and how is the closure made 7 
For what other purposes may this account be used 7 
What does the Zoan* account represent 7 
What does the debit side contain 7 What does the credit 7 
What does the difference show, and how is the account closed 7 
Of what is Profit j* Loss the receptacle 7 
During the business, with what is it debited and credited 7 
In closing the books, what are transferred into it 7 
What does the debit contain 7 What does the credit 7 
What does the difference show 7 How is the account closed 7 
Whom does Stock represent, and instead of what is it used 7 
What items are placed upon the debit side 7 What upon the credit 7 
How does it show the net capital, or net insolvency f 
How is it closed 7 

What does the debit, and what the credit of a Partner^ s account contain 7 
After receiying the gains or losses, what does the difference show 7 How closed 7 
What is contained on the debit side of Balance account? What on the credit? 
What does the difference show? How is the account closed? 
Wherein does the final proof of Double Entry Book-keeping consist 7 
Of what is it the result? 

Is Balance account generally used in business 7 
Does the same proof of correctness exist in closing without a Balance account 

as with it ? 
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WHITE & ELLSWORTH. 

SET VI, DOUBLE ENTRY 

Plan for Journalizing Monthly. 
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EXPLANATORY REMARKS, SET VI. 

By writing up the preceding five Sets of books, by making out the 
balance sheets and other exhibits, and by a careful review and study of 
the same, so as to be able to answer all the questions which have been 
asked, you should now be well acquainted with the fundamental and 
governing principles of Double Entry Book-keeping. But you have by 
no means exhausted the subject. Many things remain yet to be learned, 
— more than can be treated of in an elementary work like this. Those 
desirous of fully mastering this science, and of reducing its principles to 
practice, as an art, in the most labor-saving and convenient methods, are 
recommended • to procure my Counting-house edition of Book-keeping. 
This contains an explanation of foreign shipping business, and of West- 
em river steamboating ; and also a large variety of practical forms, de- 
signed to aid the accountant in so adapting his books to his business, 
that he may with the least writing and trouble accomplish th^ most per- 
fect results. 

But, to render what has been already stated of more direct and prac- 
tical utility to such as may not be able to procure and study my larger 
treatise, I have concluded to add here another Set, illustrative of one of 
the many improvements in the art of keeping accounts. This Set ex- 
hibits a method known to almost every experienced accountant as the 
plan of "journalizing monthly.' ' It is designed for a wholesale^ jobbing 
business ; but a similar form of accounts may be used to advantage in 
many other kinds of business, by varying the books of original entry 
slightly, as occasion may demand. In manufactories, in large retail 
stores, and in houses doing a general trading business, such a form is 
often used. 

The important books of original entry are Cash-Book, Bill-Book, Sales- 
Book, and part of the Journal — ^which is used during the month for 
making such entries as would otherwise require a separate Day-Book. 
The first three mentioned are journalized monthly, by which process the 
various entries in each to any given account are summed up together in 
the Journal, and the postings are made in monthly totals, instead of a 
separate post to every separate entry. These four books (including the 
Journal only so far as it is so used) are in fact all Day-Books, L e. they 
all contain the daily original records of transactions, and are the books 
which must be relied upon for evidence in courts of justice. Therefore, 
the remarks made on page 143, as to corrections of errors in the Oay- 
Book, are equally applicable to each of these books, as used in this Set, 
which should be so kept as to be above suspicion of fraudulent intent 
or erroneous result. 

Besides these, there are various auxiliary hooks needed, examples of 
which are given, with explanations accompanying them, on pages 179-186. 

168 



CASH-BOOK, SET VI. 

The Cash-Book is always an important book, for the Cash account in 
found to be the most difficult to keep correctly of the whole list of 
accounts, because cash is the basis of all trade, and is constantly passing 
out for purchases and expenses, and coming in for debts and sales. 

]n Double Entry, as well as in Single, the debit side of this book 
contains all cash received, and the credit side all cash paid out, and the 
difference between the two sides (or the debit excess) should always 
show the exact amount of cash on hand, counting — if you keep no Bank 
account in the Leger — the amount in bank, as well as that which is not 
in bank. This balance should also agree, at all times, with the balance 
of the Cash account in the Leger, when that account is posted up. 

In connection with Sets I to V, inclusive, a Cash-Book would be only 
for the purpose just mentioned, to preserve the Cash account from errors; 
but, as used in this Set, it has another and still more important office, 
for it is the exclusive and only book of original entry for cash transac- 
tions, and the Leger titles (as well as the explanations) should be care- 
fully ascertained and correctly recorded, otherwise the Journal entries 
therefrom will be erroneous. Although generally the Cash-Book may 
be balanced daily, or at such times and as often as suits the taste and 
convenience of the book-keeper, yet, as here used, it will be found more 
convenient to make a formal balance of it but once a month ; in order 
that the monthly total debit footing of this book (less the balance brought 
down at the commencement of each month) shall agree with the gross 
amount of the entry " Cash To Sundries'' in the Journal ; and that the 
total credit footing (less the balance at the close of each month) shall 
agree with the gross amount of the entry " Sundries To Cash" in the 
Journal. But once a week, or as often as it is wished to make trial of 
the correctness of the Cash account, the debit and credit columns may 
be footed up, and then the amount of cash in bank (as shown by the 
Check-Book) and the amount in Safe may be placed in red ink a little 
to the left of the credit footing, and if their sum be equal to the diflfer- 
ence of the cash columns, it proves the account correct. In each subse- 
quent testing of the account, the last preceding footings of the columns 
should be included in the additions made ; thus the gross amounts are 
carried forward until the end of the month. 

Some transactions require entries on both the debit and credit sides 
of the Cash-Book at the same time, as, for example, on the 2d inst., we 
have " Cash Cr. By Abbott Lawrence & Co., in part for Purchase, $4,250," 
as if we actually paid him that much, and then, on the opposite side, 
" Cash Dr. To Interest*' for the discount he allowed us. See also entries 
of 11th, 16th, and 19th. With Walter Comstock, one of the hands, an 
open account is kept — the other hands are paid weekly. Many other 
little peculiarities might be noticed, but a critical examination as you 
write up the book will enable you to discern them. 
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BILL-BOOK, SET VI. 

Bills Receivable and Bills Payable are usually bound in opposite 
ends of the same book; styled Bill-Book. This book is so simple, that 
you will see by inspection its utility ; and all necessary explanations 
are made by the headings of the different columns. The entries extend 
across two opposite pages of the blank book, which together constitute 
but one page, or folio, of the Bill-Book. Other persons' notes to yov 
are entered in this book at the time of their reception, and your own 
notes to others are entered at the time they are issued. 

The amount of unpaid notes held by you against others, as shown by 
this book, must agree at all times with the balance of Bills Receivable 
account in the Leger; and the amount of unpaid notes outstanding 
against you, as here shown^ must agree with the balance of Bills Pay- 
able account in the Leger. 

This, like the Cash-Book, may be a mere memorandum book, for 
keeping a correct record of notes received and issued, or it may be, as 
it is in this Set, an important book of original entry from which to 
journalize. The total of the Journal entry " Bills Receivable To Sun- 
dries" must correspond with the gross amount of notes received ; and 
the total of the entry " Sundries To Bills Payable'' must agree with the 
gross amount of notes issued. 

SALES-BOOK, SET VL 

The Sales-Book, like the books already spoken of, is often used as a 
mere auxiliary. But, in this Set, it is one of the main books of original 
entry, and one from which Journal entries are made. All sales, both 
for cash and on credit, are entered in it, at the time the sale is made. 
A.t the close of each day, the sales for cash are transferred to the Cash- 
Book — ^first noting on a slip of paper the amounts of the several cash 
sales, adding them up, and comparing the total with the money actually 
received during the day for sales, which receipts should be kept separate 
from the other moneys on hand for the purpose of this comparison. If 
any portion of such receipts are deposited in bank, a memorandum can 
be kept thereof, and counted in as so much cash ; so also with any other 
sums added to or taken from the same. 

Credit sales are extended into the outer or right-hand column, but 
cash sales are kept in the left-hand column, or if the amount of an entry 
has been extended, and subsequently, but before the entry is journal- 
ized, it is paid, the figures in the outer column should have lines drawn 
through them, so that they will not be included in the footings of the 
Sales-Book. The credit sales are added up, and the amount carried for- 
ward from page to page till the end of the month. This book is jour- 
nalized under the heading of " Sundries To Merchandise," and the total 
credit to Merchandise under this head must agree with the final footing 
uf the Sales-Book. 

Note. It is the practice with many jobbing houses to take notes of all their ctiittomers. Many 
'tf thene notes are not negotiable, but are taken merely as evidence of debt. For them a separate 
Bill-Book is kept, and they are not posted to the account of Bills Bee. in the Leger. but the snle 
remnins to the debit of the indiyidual as if he had given no note, and when any payments ue made, 
Ihey arc pa8s«^ to the credit of his account, being endorsed on the note as usual. 
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JOURNAL, SET VI. 

Transactions oftentimes occur in the course of business which cannot 
appropriately be entered in the Cash-Book, ot Bill-Book, or Sales-Book ; 
and for these some have a separate Day-Book, and journalize it monthly 
like the other books. But I prefer using the Journal as a Day-Book 
during the month, and placing such entries in it; and then posting them 
directly from this first entry to the Leger. Purchases of goods on cre- 
dit, and such cash purchases as you wish to have appear on the Legcr, 
in the account of the person from whom you buy, are entered also 
originally in the Journal. The invoices are kept on file until the end of 
the month, when they are arranged in order, and entered " Merchandise 
To Sundries," all the purchases of any one man being brought together 
in one total in making the entry, so as to save labor in posting. The 
remaining and legitimate use of the Journal (that from which it takes 
its name) is to receive the entries transferred into it monthly from the 
other books. 

Directionifor Writing up^ Set VL 

Commence with tbe^irtt day of the month, and by examining you will find one entry 
in the Journal and two in the Gash-Book on that day, which yon will enter in the 
same manner in your Journal and Gash-Book — ^leaving the Leger folio columns blank, 
to be filled when you post. Next examine the different books of original entry, to see 
what transactions occur on the aeeond day, and enter the same in your books. After 
completing them, proceed with the third day in like manner. And so on with each 
succeeding date, recording, in the proper books, all transactions that take place on any 
particular day, before making any entry of the day following it This will give an idea 
of the exact process of entry in the counting-house. 

At the close of the month, journalize one of the books of original entry entire, then a 
second, and so on, until all are journalized. It makes no material difference which 
book is journalized first, but the Gash-Book is the one here selected. Commence with 
the debit side — " Gash To Sundries'' — ^and enter the various receipts to the credit of the 
proper accounts, and place together the several sums received at different times from the 
same account, so as to add up and post them in one amount to the Leger. This renders 
it necessary to look over the whole of the Gash debits carefully for each account entered, 
to find all the receipts therefrom ; and, to avoid omissions and errors, check each sum 
in the Gash-Book, as soon as journalized. To afford convenient reference from the Jour- 
nal to the Gash-Book at any time, affix to each sum its proper date. Having completed 
the debits, next journalize Uie credit side, saying " Sundries To Gash," and debiting all 
accounts for which payments have been made during the month. 

Journalize the Bill-Book under the headings " Bills Receivable To Sundries," and 
" Sundries To Bills Payable," checking the items as you proceed. 

** Sundries To Merchandise" is the proper heading for the Sales-Book. 

The two columns for dollars and cents are not used to distinguish debits from credits, 
but the first is for items, and the second for the extension of sums total. 

In posting the entries journalized, the last day of the month may be used for the date 
bi the Leger. Li opening the accounts in this Leger, you may observe the usual count 
fng-house arrangement of them, which is to open the accounts of partners, property 
accounts, and all the general business accounts, in the first part of the Leger, by them- 
selves; and to let all the personal accounts follow them. This renders convenient the 
taking of Trial Balances and other exhibits from the Legcr See page 177. 

JH^^ Be particular and make your own additions, extensions, and other calculafions, 
wherever they occur in any of the books. 
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Dr 


• 


(h^fih. 


••• 




1852. 






1 


June 


1 


To Albert A. White, Am't invested 


6,874 70 


/ 


ft 


// Edwin Ellsworth; 99 19 


6,388 


5t5 


// 


2 


„ Interest, 8 % Dis. on $4,250.40, paid to A. 










Lawrence k Co., in part for purch's @ 3 mus., pr. contra 


127 


51 


/•/ 


ft 


// Merchandise, Sales ttiis day 


20 


00 


n 


ft 


// Thompson& Haines, In part for Sales of date 


100 


00 


// 


3 


// Merchandise, Sales this day 


392 


86 


tf 


4 


„ Do. 91 II II 


28 


00 


// 


5 


„ Solomon & Brother^ On % 


250 


00 




14,181 


63 


n 


8 


„ Merchandise; Sales this day 


4 


•25 


n 


9 


// Do* II II II 


80 


00 


ff 


10 


„ Do. Of Trevor k Lewis for Sale of 9th 










inst., less Dis. pr. contra 


415 


35 


fl 


tt 


„ Do. Sales this day 


14 


00 


ft 


11 


/, Bills Kcceivable, In fall for Note No. 2, due Dec. 










11th, proximo, less Dis. pr. contra 


639 


25 


// 


12 


// Jones, Fithian&Go., For Bal. of Sale of date, k Int. 


56 


85 




15,391 


33 


n 


14 


// Merchandise, Of R. Jones for Sale of 8th inst. 










less Dis. pr. contra 


37 


80 


// 


It 


'9 Do. Sales this day 


289 


00 


n 


15 


II Do. II 91 II 


80 


50 


It 


16 


19 Interest, Dis.on Bills Pay. No. 3, pr. contra 


7 


01 


f 


18 


91 Merchandise, Sales this day 


67 


50 


tt 


19 


91 Bills Receivable, In full for Note No. 6, due 19th 










Dec. next, less Dis. pr. contra 


692 


40 


I* 


// 


II Merchandise, Sales this day 


24 


00 








16,589 


54 


It 


21 


91 Solomon & Brother, On % 


300 


00 






Am't forward 


16,889 


54 
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Cash. 



Or. 



1852. 
June 



99 

It 



99 
99 
99 
99 

99 
99 
99 
99 

99 

99 
99 
*9 
99 
99 

99 
99 
99 

99 
99 
99 
99 

99 
99 
99 
99 

.■9 



2 
3 

99 

4i 



By A. Lawrence & Oo.^ In part for Poreliases 
'9 Merchandise! Bo't of Hugo & Coi, pr. Invoioe 

99 Expenses^ Paid store Fixtures 

Do. 1 Ream Paper 



7 
8 

10 

11 

99 

12 

99 

14 

99 
99 

15 

99 

16 

99 
99 
99 

18 
19 

99 

99 

21 

99 
tt 

22 

99 



99 



99 



Do. 



Wages of Hands 



JH BatJt, 



».»»f}|..l«U» 



99 
99 
99 
99 

99 

99 
99 
99 

99 

99 
99 
99 
99 
99 

99 
99 
99 

99 
99 
99 
99 

99 
99 
99 
99 
99 



Walter Comstock, On % 

Expenses, Bill of Piunttng ft Labor 

Do. Advertising 

Interest, Discount on Bill sold Trevor k 

Lewis, 9th inst> $415.35 pr. contra, ® 5 % 



Merchandise, 
Interest, 
Expenses, 
Do. 



Bo't of Lee A Brother, pr. Invoice 
Dis. on Bills Rec. No.2, pr. contra 
Wages of Hands 
Drayage 

Dis. 5 % on Sale to R. Jones, 



Interest, 

8th inst, $37.80, pr. contra 

Albert A. White, On % 

Merchandise, Bo't of Jarvis & Roe, pr. Invoice 

Expenses, Letter Paper & Stationery 

Do. O^as Fixtures 

Bradbury & Beach, Remitted to them this day 

Brown A Brother's Draft on Halstead & Co., N. Y. 
Interest, Paid I % prem. on above Draft 

Expenses, Freight pr. America from N. Y. 

Bills Payable, Discounted our Note No. 3, due 

Aug. 6th, proximo 
Jones, Fithian& Co., Paid Protest on Note No. 4 



Interest, 
Expenses, 
Do. 

Merchandise, 
Edwin Ellsworth, 
Walter Comstock, 
Albert A. White, 
Expenses, 



Dis. on Bills Rec. No.6, pr. contra 
Repairing Lock 
Wages of Hands 

JnBank, 8.500.00) owufu 

InSfJ^feT 4.04/ ^^^^ 

Bo't of J. Walters, pr. Invoioe 
On% 

99 99 
99 99 

Drayage k Labor 

Am't forward 
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4,250 

726 

24 

2 

15 



5,018 
10 
23 
13 

20 
82 
19 
15 



5,203 

1 

50 

622 

15 

4 

1,520 
1 
4 



825 

1 

20 



40 
64 
50 
25 
25 



04 
00 
50 
25 

77 
36 
18 
25 
75 

10 

89 
00 
18 
56 
75 

10 
90 
12 



00 
38 
77 
25 
14' 50 



8,285 
21 
60 
15 
25 
12 



8,419 



50 
40 
00 
00 
00 
75 



65 



2 



Dr. 



CASH-BOOK, SET VL 
Cash. 



1852. 
June 



// 



// 



n 
// 
// 

n 



23 
25 

26 



28 

29 
30 
// 

// 



To Merchandise, 
Do. 



// 



// 



tf 



Do. 



Do. 



tt 



Am't Bro't forward 
Sales this day 

Of G. Londy k Co., for Sales of 
3d inst, at Net Cash price 

Sales this day 



Of AIsop k Bolder, for Sale of 
26Ui inet, less Dis. pr. contra 
Do. Sales this day 

// Thompson &HaineS; On % 
// Jones, Fithian&Co.y In full for Note No. 4, due on 
the 18th inst., and for Protest 

*9 Interest| On aboye, $101.38, to date 



21 



1862. 
July 



To Balance from June 30th 



18,520 
9,659 



22 
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Cash. 



Cr. 



1862. 
June 



If 



n 

•9 

•I 
t. 

9 

n 
ft 
ft 

ti 



23 

ff 

If 

26 



28 

ff 

ff 

29 
II 

30 
If 
II 



If 



I 



By Expenses, 
" Do. 
'' Merchandise^ 
" Expenses, 



Am't Bro't forward 

Gironlars 
Carpentering 
Sundry Small BIIIb 
Wages of Hands 

In Bank, 9,350.60 \ m ^At m 



If ff 



ff Interest^ Bis. on Sale to Alsop & Bolder 

of 26th inet., $334.12, @ 5 % 

»# Edwin Ellsworth, On % 
'9 Walter Comstock, 
99 Merchandise, 
19 Do. 
ff Expenses, 

Do. 

Do. 



If 



ff Balance to New % 



Bill of Lehman & Go. 
ti II Davis & Starr 
Postage pr. Memorandum 
Rent of Store to July let 
Wages of Hands 



Bi Bank, 

B%a^^ 



9,640.00 



40.00 \ 
19.22/ 
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8,419 

5 

9 

13 

20 



8,467 

16 

20 

6 

125 

131 

3 

80 

12 



8,861 

9.659 



18,620 



65 
50 
12 

28 
00 

55 

71 

00 
00 
64 
00 
29 
00 
50 

69 

2 2 

91 
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BiOa 



No. of 
Note. 


When 
Bee'£ 


Drawtr. 


In whole fikTor. 


Date of 
Vf^te. 


.Time. 


1 
2 
8 


1852. 

June 

99 

99 


5 
8 
9 


Myers, Loomts k Bacon 
Turner k Morrison 
Larkin, Tufts k Co. 


Ourselyes 

99 
99 


18$2. 
June 

99 
99 


5 

8 
9 


6 mos. 

6 99 
6 99 


4 


99 


12 


Reeves k Co. 


Jones, Fithian k Co. 


May 


16 


30 days 


5 
6 
7 
8 
9 


99 
99 
99 
99 
99 


15 
16 
21 
23 
26 


Cnshman k Webster 
Franklin Bates 

99 99 

"Mjers, Loomis k Bacon 
Turner k Morrison 

• 


Cusbman k Webster 
Drawer 

99 

Ourselvet 
Drawer 


June 

99 
99 
9t 
99 


15 
16 
21 
2» 
26 


6 mos. 
6 " 

6 99 
6 9t 

6 »f 



BiUa 



• \ . 

No. of 
Note. 


Whea 
iBsued. 


Drawer. 


In whoM fikTor. 


Date of 
Note. 


Time. 




1802. 








1852. 






1 


June 


2 


Ourselves 


Drawer, (^ of A. L. A Co.) 


June 


2 


3 mos. 


2 
3 
4 
5 
6 

1 


99 
99 
99 
99 
99 

99 


4 

99 

11 

15 
19 

28 


99 
99 
99 
99 
99 

A. Lawrence k Co. 


99 99 99 

R. G. Sbaw k Son 

99 99 99 

Drawer, ( % of A. L. k Co.) 
R. G. Sbaw k Son 
Accepted by us in favor of 
tbe Drawer 


99 
99 
99 
99 
99 

99 


4 

99 

11 

15 
19 

28 


8 99 

60 days 

80 99 

4 mos. 

4 99 
6 99 
















■ 
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JiecvtvaUe. 



SALES-BOOK, SET VL 
Boston, Jime 2d, 1852. 



V 


Jeremia.h Wilson & Co.32* 32 " 

29 33 
8 Ps. Fijf d Alpacca 30* 39 

31* 29» ^ 

2 ,, Plaid Do. 30 ' 


'248 Yds.® 30 
60 ,, 41 


74 
24 


40 
60 

oa 

50 
88 

90 
29 


99 
195 

m 

324 
75 


00 




ftj 


20 

73 
121 




r«id 


David Elms, 

4 Parege Sliawls @ 5.00 




V 


Thompson & Haines, (emos.) Worcester. 
6 Ps. Cashmere d'Eoose 122* Yds. ® 60 
8 „ Mouseline de Laine 243' ,, 50 


38 




405 
20 




Paid 


Ezekiel Williamson & Co. Salem. 

6 Ps. Gros d'Afiio 495 Yds. ® 82 

Discounted 5 % for Cash. 






385 

132 
152 

274 

187 

28 


61 

75 
00 
50 
50 
80 

25 

00 

00 
00 




raid 
25th 


George Lundy & Co. 

2 Ps. CoFd Gros de Levant 147* Yds. ® 90 
10 „ Bl'kAlpacca 820 „ 47* 
20 „ Col'd Do. 610 „ 45 
6 „ Olive Fr. Merino 250 „ 75 
6 ,f Blk Paris Crape 72 „ 40 


fi$ 




7 

28 

27 
48 




Paid 


Cash Sales, 

1 Doz. Ladies' Kid Gloves 

4fh 




/ 


Solomon & Brother, (6 mos.) 
5 Ps. Italian Lustring 405 Yds. ® 80 


00 


Paid 


Cash Sales, 

1 Doz. Cashmere Scarfs 




V 


Gregory, Lewis & Co., North Adams. 

5 Ps. White Paris Crape 60 Yds. ® 45 
8 „ Blue Do. Do. 96 „ 60 


00 




Am't forward 
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Boston, Jume 5th, 1852. 



2 











693 


38 


1/ 


Myers, Loomis & Bacon, (Note pr. B.B.) Al. N.T. 












10 Ps. Super Balzarine 555 Tds. & 55 


805 


25 








20 „ Barege 886 „ 37* 

7th 


881 


88 


637 


13 








V 


Gregory, Lewis & Co., Korth Adams. 












1 Light SUk Shawl 


9 


00 








12 Ps. Irish Linen 144 Yds. & 80 


115 


20 








4 ,, Mnll Muslin 48 „ 30 

Rth 


14 


40 


138 


60 








Paid 


Cash Sales, 












1 Doz. Elastic Mitts 


• 4 


25 


- 




l/ 


Turner & Morrison, (Note pr. B.B.) Troy, N.T. 






10 Light Silk Shawls @ 10.00 


100 


00 








14 Barege Bo. 4.50 


63 


00 








16 Cashmere Do. 7.50 


120 


00 








10 Broche Do. 12.00 


120 


00 








12 Embroidered Thibet Shawls 10.50 


126 


00 








8 Plain Do. Do. 7.50 


60 


00 








6 Do. Do. Do. wool fringe 4.00 


24 


00 








7 Do. Blk Do. Do. „ „ 3.75 


26 


25 


639 


25 




• 






Paid 


Robert Jones, 




14th 


1 Ps. Blk. Fr. Merino 52* Yds. & 72 

9th 






Hf 


S'0 


V 


Larkin, Tufts & Co., (Notepr.B.B.)Conc'd, N.H. 






- 






10 Ps. Shusan 330 Yds. & 20 


66 


00 








10 ,, Crape de Laine 837* „ 28 


94 


50 








6 „ Green Fr. Merino 295 ,, *65 


191 


75 








5 „ Drab Do. Do. 220 „ 72« 


159 


50 








5 „ BlkEng. Do. 205 ,, 50 


102 


50 


614 

Mil 


It* 








Paid 


Trevor & Lewis, 




10th 


30 Ps. Assorted Alpaooa 923 Yds. ® 45 






M 


H 


Paid 


Bryant & Son, 






8 Broche Shawls ^ 10.00 


80 


00 








Am't forward 


2,722 


61 
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Boston, Jwne Kith, 1852. 



Paid 


T. Walker, 

1 Ps. Linen Cambric 

l^tli 


144 

18 

48 

105 


00 
24 
00 
00 

00 
00 
75 
00 

00 

50 
00 

00 

60 
40 
00 
50 


2,722 

315 
156 

413 

692 


61 

00 


V 


Solomon & Brother, (net.) 

16 Embroidered Thibet Shawls ® 9.00 
4 Ps. Swiss Muslin 48 Yds. ® 38 
10 t* Jaconet Do. 120 u 40 
10 it French Lawn 300 » 35 


24 




30 
40 
21 
65 




V 


Jones, Fithian & Co., 

12 Cashmere Scarfs 
20 Barege Do. 
3 Ps. Bandana H'dk'fs 
1 99 Blk. French Satin 


(Note of Reeves k Co. 
pr.B.B.,&Ca£h.) 

@2.50 

2.00 

7.25 

65 Yds. @ 1.00 


75 




289 

43 

28 




Paid 


Cash Sales, 

5 Ps. Blk. Lustring 


361* Yds. ® 80 




Paid 


Selah Hart, 

6 Doz. Pxs. Blk. Kid Gloves 
4 99 99 Light Do. Do. 


®7.25 
7.00 


A0 




9 

93 

296 

15 

8 




Paid 


rr 

Cash Sales, 

2 Doz. Prs. Light Net Gloves 




V 


rr 

Cushiuan & Webster, (Note pr. B. B.) Salem. 
6 Ps. Linen Cambric 72 Yds. @ 1.30 
10 #r Col'd Florence 926' tr .S2 
4 Doz. Prs. \ Fing'd Mitts 3,75 
2 99 99 Elastic Do. 4.25 

Ififli - 


50 




296 

206 

168 

21 


40 
25 
75 
00 




V 


X.\j\)\x 

Franklin Bates, (Note pr. B. 
10 Ps. Cord Florence 
50 99 Ass'd Persians 
3 99 Poult de Sole 
6 99 Pongee H'dkTs 


B.) Lowell. 

926* Yds. @ 32 

1,031* 99 20 

225 99 75 

3,50 


40 




• 


Am*t forward 
170 






4,300 


m 



SALES-BOOK, SET VI. 
BostcMy Jtme ISthy 1852. 



Paid 



Paid 



l/ 



as: 



Clark & Co., 

1 Ps. Blk. Silk Velvet 



22» Yds. ® 3.00 



19th 



Thomas Jones, 

1 Doz. Barege Scarfs 

21st 



V 



Paid 



Franklin Bates, (Note pr. B.-B.) Lowell. 

3 Ps. Pig'd Gros de Nap 189 Yds. @ 67 

10 w Choppas H'dk'fs 6.00 

23d 



Myers, Loomis & Bacon, (Note pr. B.-B.) A1.N.Y. 
2 Ps. CoFd Poult de Sole 155 Yds. @ 75 

15 ff Pongee H'dk'fs 3.50 



// 



1/ 



Paid 



Cash Sales, 

4 Ps. Crape de Laine 

— 25th 



142» Yds. ® 26 



Larkin, Tufts & Co., 

4 Ps. Fig'd Gros de Nap 
3 „ Bl'k. Bombazine 

26th 



Concord, N. H. 
320 Yds. @ 72 
77' „ 1.00 



L. M. Oviatt, 

4 Ps. Cord Marcelline 



300 Yds. ® 48 



// 



Paid Alsop fe Bolder, 



28th 



Paid 



4 Ps. Bl'k. Satin Vesting 121« Yds. @ 2.75 



1/ 



Cash Sales, 

4 Ps. Black Crape 



ff 



ff 



Turner & Morrisbll, (Note pr. 6.-B.) Troy, N.Y. 

Dm. 6. 6. Ai 

18. 



6. 

15. 



15 Doz. Bl'k. Italian Cravats @ $12. 

6 Thibet Shawls @ 6.70 

5 Ps. Bl'k. Silk Vesting 112' Yds. ® 2.00 



Am't forward 



171 



67 



24 



126 

60 



50 



00 



116 

52 



37 



63 
00 



25 
50 



12 



230 

77 



144 



40 
50 



00 



23 



00 



■►• AJ.* ■•. .- V. 



225 

40 

225 



00 
20 
00 



4,300 



50 



186 



63 



168 



307 



'75 



90 



iiHifi 



490 



5,453 



20 



98 



SALES-BOOK, SET VI, 
Bostm, Jvm 28^, 1852. 



Paid 



|/ 



Cushman & Webster^ 
3 Ps. BIk. Silk Velvet 

2 tt 99 99 Serge 

3 99 German Merino 



(6 mo8.) Salem. 
70 Yds. ® 3.15 
255 99 1.00 
133' 99 80 



28th- 



Solomon & Brother^ 

4 Ps. Fig'd Gros de Levant 
7 99 Cord Marcelline 



(6 mo8.) 
810 Tds. ® 1.00 
576 n U 



29tll 

Cash Sales, 

6 Ps. GoFd Fig'd Alpaca 

30th 



165 Yds. & 40 



Thompson & Haines^ (6 mos.) 

2 Ps. Blk. French Satin 140 Yds. 1.10 

1 99 Cord Gros de Levant 75 99 1.00 

2 lbs. Blue Blk. Italian Sewing Silk 12.00 



Total sales on time for the month 



172 



5,453 



98 



220 
255 
107 



50 
00 
00 



582 



50 



310 
253 



00 
44 



563 



44 



66 



00 



154 

75 
24 



00 
00 
00 



253 



00 



6,852 



92 



1 
1 
1 

2 

2 



2 
1 



3 
3 

2 
3 

1 
3 



4 
4 

1 
1 
1 

2 



JOURNAL, SET VI. 

Boston^ Jwne Ist^ 1852. 



Merchandise To Sundries,- 

To Albert A. White, invested pr. Invoice 

Edwin Ellsworth, 
12th- 



// 



// 



// 



// 



Jones, Fithian & Co. To Interest, 

For Discount on Note of Reeves & Co., for 
$100, due 18th inst., Rec'd of them this day, 
afi pr. B.-B., in part for Sales, pr. S.-B. 
18th 



Jones, Fithian & Co. To Bills Receivable, 

The Note of Reeves & Co., No. 4, falling due 
this day, was protested for non-payment. 
(Guaranteed by J., P. k Co.) 

24th 



Cushman & Webster To Gregory, Lewis & Co. 

Order of C. k W., on us, favor of G., L. & Co. 
30th 



Expenses 



Wages for one month 



To Walter Comstock, 



// 



Merchandise To Sundries, 

Purchases this month, pr. Invoices. 
To A.Lawrence & Co., Note @ 3 mos. & Cash, 2d 



" ff ft n 3 '/ 

" /' ft tt 4, mos, 

" " n If % mos. 

// R. G. Shaw& Son, Note @ 60 days, 
'' ft tt It 30 II 

" " II II 4^ mos. 

Bradbury & Beach, n. Y.— Draft, 



II 



n 



// 



It 



— 3 mos. 

,1 Chambers & Nephew, 2 mos. 
// G. W. & M. Parvin, 4 mos. 



4th 
15th 
28th 

4th 
11th 
19th 

10th 
29th 

18th 
25th 



// 



Cash To Sundries, Receipts pr. C.-B. 

To Albert A. White, ist 

// Edwin Ellsworth, „ 

n Interest, 2d 



It 
II 



II 
II 



16th 
30th 



Entry continued 



p2 



625 
1,111 



30 
44 



9,250 
210 
661 
920 



825 

210 

3,462 



1,520 
412 



127 

7 



40 
46 
37 
14 



00 
50 
25 

16 

82 



51 
01 
20 



1,736 



74 



100 



150 



60 



10 



00 



00 



00 



11,042 



4,497 

1,932 

2,824 
1,014 



21,311 



6,874 

6,388 



134 



13,397 



37 



75 

92 

16 
02 



22 



70 
56 



72 



98 



173 



2 



JOURNAL, SET VI 

Boston, Jtme 30ih, 1852. 





Cash To Sundries; 


(oontinaed) 






13,397 98 


1 


To Merchandise, 


2d 


20 


00 








// // 


Sd 


. 392 


86 








// // 


4th 


28 


00 








// // 


8Ui 


4 


25 








// // 


9Ui 


80 


00 








// // 


10th 


415 


35 








ff t9 


99 


14 


00 








// // 


Uth 


37 


80 








// // 


99 


289 


00 








// // 


15th 


80 


50 








// // 


18th 


67 


50 








// n 


19th 


24 


00 








// // 


23d 


37 


12 








// // 


25th 


775 


55 








// // 


26th 


167 


00 








// // 


28th 


334 


12 






4 


n Thompson & Haines, 


29th 
2d 


66 


00 


2,833 


05 


100 


00 




4 


// Solomon & Brother, 


30th 
5th 


150 


00 


250 


00 


250 


00 




1 


// // 

// Bills Eeoeivable, 


2l8t 

nth 


300 


00 


550 


00 


639 


25 




2 


// Jones, Fithian & Co., 


19th 
12th 


692 


40 


1,331 


65 


56 


85 




1 


30th 


30th 


101 


38 


158 


23 




1Q AiOAn-i 


Sundries To Cash, Paymente pr. C.-B. 


io,OZU 


J7X 






3 


Abbott Lawrence & Co., 


2d 






4,250 


40 


1 


Merchandise, 
// 

// 
// 
// 


3d 

nth 

14th 

2l8t 

23d 
29th 


725 
82 

622 
21 
13 

125 


64 
36 
18 
40 

28 
64 


/ 






// 


99 


131 


00 


1,721 


50 


2 


Expenses, 


3d 
4th 
5th 


24 

2 

15 


50 
25 
25 










8th 


23 50 




. 






99 


13 25 




1 






12th 
Entry continued 


1525 






94 

1 


00 


5,971 


90 



174 



JOURNAL, SET VI. 
Boeftxm, Jvm 30<A, 1852. 



3 



L.F. 
















Sundries To Ca^h^ 


(oontinaed) 


94 


00 


5,971 


90 




Expenses^ 


12th 




75 








// 


15th 


15 


56 








// 


99 


4 


75 








// 


I6th 


4 


12 








// 


19th 




25 








// 


99 


14 


50 








p9 


22d 


12 


75 








99 


23d 


5 


50 








99 


99 


9 


12 








99 


26th 


20 


00 








99 


80th 


3 


29 








99 


99 


80 


00 






3 


99 

Walter Comstock^ 


99 

7ih 


12 


50 


277 


09 


10 


00 






// 


21st 


15 


00 






2 


Interest^ 


28th 
l«th 


5 


00 


30 


00 


20 


77 






99 


11th 


19 


18 








99 


Uih 


1 


89 








99 


16th 


1 


90 








99 


. 19th 


20 


77 






1 


99 

Albert A. White, 


28th 
14th 


16 


71 
00 


81 


22 


50 




4 


Bradbury & Bea^h, 


22d 
I6th 


25 


00 


75 
1,520 


00 




10 


2 


Bills Payable, 


99 






825 


00 


2 


Jones, Fithian & Oo., 


18th 






1 


38 


1 


Edwin Ellsworth, 


2l8t 


60 


00 






1 


30th 


28th 


20 


00 


80 


00 




8,861 


69 


Bills Eeceivable To Sundries, 


Rec'd pr. B.-B. 


\JKf 






5 


To Myers, Loomis & Bacon, 


6th 


637 


13 






5 


// Turner & Morrison, 


23d 
8th 


168 


75 


806 


88 


639 


25 




5 


// Larkin, Tufts & Co., 


26th 
9ih 


490 


20 


1,1^ 
614 


45 






25 


2 


„ Jones, Fithian & Co. 


12th 






100 


00 


3 


// Cushman& Webster, 


16th 






413 


50 


5 


// Franklin Bates, 


16th 


692 


40 








// // 


2l8t 


186 


63 


879 


03 




> 


t.'\ e\ A c\ 


•\ ■* 






3,942 


11 



176 



JOURNAL, SET VI. 
Bostoriy Jvmjs 30<A, 1852. 



T 



2 
3 



3 



1 
5 
4 



3 

6 

6 

5 

2 
3 



Sundries To Bills Payable; 
Abbott Lawrence h Co.; 






R. G. Shaw & Son; 






30th 



Sundries To Merchandise; 
Jeremiah Wilson & Co.; 
Thompson & HaineS; 

// 
Solomon & Brother; 

»f 

Gregory, Lewis & Co.; 

// 
MyerS; Loomis & Bacon; 

If 
Turner & Morrison; * 

// 
LarkiU; Tufts & Co.; 

// 

Jones^ Fithian & Co.; 
Cushman & Webster; 

// 
Franklin BateS; 

19 



Issued pr.B.-B. 

2d 

4th 

15th 

28th 

4th 
11th 
19th 



Sales pr. S.-B. 
2d 

30th 

4th 
12th 
28th 

4th 
7th 

5th 
23d 

Sth 
26th 

9th 
25th 

12ih 
15th 
28th 

16th 

2l8t 



5,000 
210 
661 

920 



825 

210 

3,462 



195 
253 



324 
315 
563 



75 
138 



637 
168 



639 
490 



614 
307 



413 

582 



692 
186 



00 
46 
37 
14 



00 
50 
25 



38 
00 



00 
24 
44 



00 
60 



13 
75 



25 
20 



25 
90 



50 
50 



40 
63 



6,791 



4,497 



11,289 



> 99 

448 

1,202 
213 
805 

1,129 

922 
156 

996 
879 



6,852 



97 



75 



72 

00 
38 

68 

60 

88 

45 

15 
75 

00 
03 



92 



176 



TRIAL BALANCE, LEGER, SET VI. 

Dr. 



Or. 



L.F. 
3 

3 
4 
4 
5 
5 



3 
4 
4 
4 



1 
1 
1 
1 
1 
2 
2 
2 



Oushman & Webster 
Gregory, Lewis & Co. - 
Thompson Haines - 
Solomon & Brother 
Larkin, Tufts & Co. 
Jeremiah Wilson & Co. 

Personal ^^ having balances dne firm 

Walter Comstock 
Bradbury & Beach - 
Chambers k Nephew - 
G. W. & M. Parvin 

Personal ^^ having balances firm owe 

Albert A. White - . - - 

Edwin Ellsworth - 

Cash .... 

Merchandise 

Bills Receivable 

Bills Payable - 

Interest - - - - 

Expenses - - - 

Personal ^^ due firm - 

Personal ^^ firm owe 



732 
63 
198 
652 
307 
99 



2,054 



9,659 

15,083 

2,510 



337 
2,054 



50 
60 
38 
68 
90 
00 



06 



29,644 



22 
49 
46 



09 
06 



32 



30 
412 

2,824 
1,014 



4,281 



7,425 
7,420 



00 

82 
16 
02 

00 



10,464 
53 



4,281 



29,644 



00 
00 



72 
60 



00 



32 



This Trial Balance, it will be seen, is made out in a different manner 
from preceding ones. It is so done to show how personal accounts, which 
in real business are almost always numerous, may be brought within a 
sufficiently small space, so that Balance Sheets and similar exhibits can 
be easily made. 

The third division, commencing with the partners' names, is all that 
will be required in making out your Balance Sheet. 



I will omit the Inventory^Book, as you have had sufficient examples 
already given. 
The amount of merchandise remaining unsold, June 30th, 1852, is 

»16,241.64. 



STATEMENTS, SET VL 



The total ffains in this business have been 
// // losses // 



// 



// // 



Making the firm's net gains 



61,211.75 
499.6 9 

712.06 



Each partner's share of net gains is } of 6712.06 = 6356.03. 

177 




STAl EMENTS {continued). 

The total assets at closing ire 830,302.78 

„ // liabilities // // 14,745.72 

Making the firm's net capital ... $15,557.06 



Albert A. White invested at commencing . - - 67,500.00 
He has drawn out for private use - - . - 75.00 

Leaving the credit balance - - - 7,425.00 

Add his } net gains, as above ----- 356.03 

His net capital is - - - - 87,781.03 



Edwin Ellsworth invested at commencing . - - $7,500.00 

He has drawn out for private use - - - - 80.00 

Leaving the credit balance - - - 7,420.00 

Add his } net gains, as above - - - - 356.03 

His net capital is - - • - $7,776.03 



Albert A. White's net capital or present worth - - $7,781.03 
Edwin Ellsworth's ,, „ „ „ ,, - - - 7,776.03 

Firm's net capital, as above - - $15,557.06 



Therefore : 



In a partnership business, where both the partners invest capital, and 
both draw out for private use, and they do a gaining business. 

Deduct total losses firom total gains — ^to find firm's net gains. 

Divide firm's net gains according to the original agreement — to find 
each partner's net gains. 

Deduct total liabilities from total assets — ^to find firm's net capital. 

Add each partner's net gains to the credit balance of his account — to 
to find his net capital at closing. 

Add the net capital of the two partners together — to find the firm's 

net capital — which must agree with the difference between the firm's 

assets and liabilities. 

178 



AUXILIAKT BOOKS. 



SET YI, DOUBLE ENTRY. 



Check-Book, 
Invoice-Book, 



ACCOUNT-CURRBNT-Book, 

Letter-Book. 



'^> 



17f 



BANK-BOOK, AND CHECK-BOOK. 



BANK-BOOK. 

This ifl a small memonuidam book 
given by banks to individoalB who de- 
posit funds with them. The deposits 
made in bank are entered in it by the 
receiving clerk, at the time of deposit; 
and about once a month a clerk of the 
bank enters the amountsthat have been 
checked out, and balances the book. 
This is calledwritingup and balancing. 

Notes and drafts lodged with the 
bank for collection are noted inside 
the money column, but not extended. 
When collected they form a deposit 
in bank, and are extended ; but if pro- 
tested for non-payment, a stroke of the 
pen is made through the figures, and 
they are not extended. If tiie note or 
draft does not fall due before the time 
of writing up and balancing, instead 
of an extension a new entry must be 
made when collected. 

No Bank-Book is given with Set 
y I, since the form is so simple as not 
to require it. 



CHECK-BOOK. 

This is a printed book of blank 
checks, with a broad margin, in which 
is noted deposits made in bank. When- 
ever it is wished to draw out funds 
from the bank, one of these blank 
checks is filled and torn off, and a 
memorandum of it also made in the 
margin. 

By adding all sums deposited, and 
subtracting all sums withdrawn or 
checked out» the amount remaining 
in bank is always readily seen, and 
must agree with the balance of the 
Bank-Book when that book is written 
up and balanced. 

Notes and drafts deposited for col- 
lection are entered in this book when 
they are collected. Some make a me- 
morandum of them at the time of de- 
posit, but this is unnecessary, as the 
Bank-Book is the voucher for their 
having been left with the bank, and 
they do not form a real deposit upon 
which to draw until they are collected. 

Houses doing business with more 
than one bank have a separate Cheok- 
Book for each. 

I have given only a portion of the 
Check-Book for this Set. 

NoTK.~Th« portion of this page occupied 
with the explanation of the Bank-Book and 
Check-Book constitutes properly a part of the 
Check-Book, being the hack or blank side of 
the checks. When the checks are torn off, 
nothing remains in this book but the inner 
uarginal memorandums. 



1852. 
Tuns /si. 



TiMt€ 2d, 



"igAccA JPo, S 



Tufu 3d, 

0t^lO4U6d 



"^JUoA JPo. 3 

Tttns 5 in, 
0ifio^lud 

fune 40iA. 

f€ifu44iA. 

0eft. ^dsdo/^wmer^ 
K>4lfevudon,fiT §6 SO. 07 



^4eci JPo. i 
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"^..33. 



6,3ii 



43,263 



A,422 



9,440 
420 



9,260 



725 



i,534 



350 



i,6H 



i,i60 
250 



9,440 



394 



700 



40,204 



i2 



40,422 



70 
56 



26 



^9 



37 
00 



37 



64 



73 



00 



73 



50 



23 
00 



23 



5i 



00 



i4 



36 



45 



CHECK-BOOK, SET VI. 



No.). 






J>aU. yU* a<^l53. 






Favorof 






a'. -S".™*. g- «;., 


i,4i2 


S9 


fr-.MJ^ 






No.s. 


OMe. J-^ 3JIS1. 






Favor of 






^^/■gi. 


US 


6i 


/if.M^. 






No. 3 


D lU. /.^ 3dl53. 






Favor of 






^ci^^,£^.., 


u 


50 


fir S/tete fictKUH. 






JVo. A. 


Date. J-«^ Hi£l5a. 






Favor of 






M.S. 


is 


36 


f^ ^« ^ m«.iju.. 






/S^.-^fli* 








1 



INVOICE-BOOK, SET VI. 



Boston, fi^ne Sd, 18jJ. 



ABBOTT LAWRBVCE. 
WM. OTBBTON, JUN. 
JAMES P. HACKBB. 



Importers and Wholesale Dealers in Staple and 
Fancy Dry Goods, Silks, Laces, Embroideries, 
&o,, — 51 Commercial WharfL 

Terms, Notes & 3 mos. 



12 
12 
12 
24 
20 
36 
30 
16 
15 
50 
25 
25 
12 
12 
34 
50 
25 
30 
40 
50 
20 
35 
25 
60 

9 

6 

3 

6 

3 

6 

6 

6 
12 
12 



Ps. Figured Alpacca. 
/. Plaid 
// Black 
„ Fancy Col'd 
„ Cord Fig'd ., 






372 Yds. 
364« 
370 
742* 
Extra, 610 






// 
// 
// 
// 
// 

1,312» T/ 
1,231 



// Mous. de Laine, assorted, 1,107 

912» 
// Gros d'Afric, 
// Italian Lustring, 
// White Paris Crape, 
// Blue // // 
// Brown /, // 
tf Col'd Fr. Merino, assorted, 498» »» 

n Blk. rr H 485 

Broch^ Shawls, Superfine, 



600 
300 
300 






n 



99 



99 



99 99 

Embroidered Thibet Shawls, 
Plain 



99 
99 



99 
99 
99 



Blk. 

Light Silk Shawls, 
Cashmere 99 
Barege 99 

Ps. Blk. Silk Velvet, 
99 Col'd 99 



99 
99 
99 



wool fringe. 



99 



99 



99 
99 



99 
99 



Extra, 



99 99 

*» Blk. t9 Serge, 
" 99 Fr. Satin, 
t* Fig'd Gros de Nap, 
Doz. Prs. Blk. Kid Gloves, 
.9 99 liight 99 99 
" 99 } Fing'd Mitts, 
99 99 Elastic Do. 



210 Yds. 
135 99 
66« 
765 
210 
480 



@26 
34 
31 
28 
40 
41 
31* 
75 
72« 

40 

42 

41 

60 

50 

10.00 

8.00 

7.50 

9.00 

6.00 

3.00 

2.75 

9.00 

6.00 

3.50 

2.75 

2.50 

4.50 

80 

1.00 

66« 

6.37« 

6.06 

2.50 

3.25 



Received their Note, @ 3 mos. from date, for Five 
thousand Dollars, and Cash for the balance, Four 
thousand two hundred and fifty yy^ Dollars. 

J9,250.40. Abbott Lawbenge & Co. 

182 



96 
123 
114 
207 
244 
453 
285 
984 
892 
240 
126 
123 
299 
242 
340 
400 
187 
270 
240 
150 



72 
93 
70 
83 
00 
87 
16 
56 
47 
00 
00 
00 
10 
50 
00 
00 
50 
00 
00 
00 



55100 
315 00 
150 00 



210 
577 
337 
299 



00 
50 
50 
25 



612 00 
210 00 



319 
38 
36 
30 
39 



»9,250 



20 
25 
36 

00 
00 
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INVOICE-BOOK, SET VI. 2 

Boston, fun* 3d, ISSi. 



^y^6^t6. rf^Aiid <^ Sw^too^i^ 



CJ 




Importers 
and 

Wholesale Dealers 

in Silks and Fancy 

Dry Goods. 



oi 0^ HUGO & CO. 

No. 31 Milk St 



Terms, Cash. 



20 
2 
16 
9 
14 



Embroidered Thibet Shawls, @ $7.54 

Doz. Cashmere Scarfs, 25.00 

Ps. Bandana H'd'k'fs, 6.87 

#r Pongee ** 3.31 

« Super Balzerinei 784 Yds., .50 

E. & 0. E. 
Eeceived Payment, 

Hugo & Co., 
pr. Lemuel Coffin. 




An invoice is a statement in detail of goods sold, shipped abroad, or 
consigned to another to be sold. When applied to goods sold, it is fre- 
quently called a hUly or Wl ofmle. 

Whenever you purchase goods, the party of whom you buy makes 
out for you a bill of sale or invoice, and tibe Invoice-Book is used for 
taking copies of all such invoices of goods bought. But it is now the 
most customary way, instead of performing the labor of copying the in- 
voices, to paste them into a blank Invoice-Book, prepared for the pur- 
pose. When the entry of goods purchased is made all at one time, at 
the close of each month, as in Set YI, the invoices may be preserved on 
file until they are entered in the Journal, and tiien pasted in the book 
in order of entry. 

To save room, I have given but two of the invoices which occur in 
this Set ; but those given are sufficient to show the method of making 
out invoices ; and you can imagine details and fill up others for your- 
self, for practice. 

N. B. Invoices of goods shipped abroad may be seen in my larger 
treatise, where shipping business is exemplified. 
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LETTEErBOOK, SET VI. 

^^$ur eommunuaUen 0/ ina 4 si inst. Id ai nana, and we nave md 
tlay /oMwucted, hf, ^osian ^ ^f^otcesier 0l>aU'^>oa£^, m ka4^ e/ aeocU 
iMuln ouUud. &€eads /tnd enc&6ed a Mc 0/ ^a^b^tciuaM, 

S^o^Uia ina4 Mn aua/m and ^uc6 ntau nuei your af^iuwUion, we 
soucU you^ /aUner ^aUonaae f a^^d 4naU endeawff ai au times io fttade H4^ 
business €fUe*coa%se ^of yoat' inU^.esi as weu as owt own, 
* ^^ff^e temain, wUn tmccn us^uU, 

^o€*r 04 4 s&wanis, 
^0 I ^^^SOiweU/l. 

%//vessts, ^nofn^scn ^ S^atTies, r 

^ouesUr. J 



0Sosim,J^un6 46d, 4^52, 
%j4tess^. SStaMuw ^ ^eacn, 

JPeu, ^^oU, 

ffeni&nt&n, — DraueaO^ io yottr tnsitaciums, we 
»9%aose a vu/ 0/ ecocnanae, eUawn ^y SStewn ^ SSwinsts on Q^aisiead ^ 
^0., %/rew ^Uoti, In yoiCf fizvcf, ^of ^i/ieen nuncUed a/nd iwsniy j^ 
Gl^e^kxM, \f 4,620.40,) in^ui^yowr mvoue io us 0^ 40tK pnsi, 

^e^ 0iesfucifiJ^ ^outs, 

WdUe ^ iOnimi^, 



This book is used for taking copies of all business letters of import- 
ance^ written to others. Letters received are usually filed away. A 
business letter should be written in brief terms, and yet explicitly. 
To be well skilled in mercantile correspondence is no small acquire- 
ment. 
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ADDITIONAL AUXILIARIES. 

In addition to the anxiliarj books already given, there are several 
others of less importance, but still convenient and necessary in some 
branches of business ; among which are the following — 

Obdeb-Book, for taking copies of all orders received for merchandise. 

Memorandum-Book, for noting down mercantile affairs of import- 
ance, that have occurred or are likely to occur. 

Expense-Book, for keeping an account in detail of those smaller 
expenses which are constantly occurring about an establishment. 

Postage-Book, for keeping an account of postages paid. 

TiME-BooK, for keeping the time of hands employed. See form 
below. 



FORM OF TIME-BOOK. 



September 




1852. 



jlffilfl'^^'-^-^'^''- 



Namef. 



Ann Robins 
MarjJ. Linn 
Anne Bowen 
Bet S.Collins 
Susan Holt 
PhebeMartin 



8 



10 



11 



6 

4i 

5 

5 

4i 








4.00 
3.00 
3.00 
3.50 
3.60 
2.50 



Am*t. 



00 
25 
50 
92 
62 
50 



13 



14 



15 



16 



17 



18 



6 
6 
1 
6 
5 
6i 



9 
^ 



4.00 
3.00 
3.00 
3.50 
3.50 
2.50 



Am't 



00 
00 
50 
50 
92 
29 



Bamarka. 



Goodh'd 

Sick 
Goodh'd 

Slow 



Manufacturers generally make use of this book. 

When hands are employed by the month, the columns for days may 
be increased in number to twenty-six, the number of working days in a 
month. 
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FORMS OF NOTES, DRAFTS, RECEIPTS, &c. 1 



PROMISSORY NOTES. 

fffh (UtnanJ, %^ ^wnUse 46 ^ay ^, S^awu^vn, of ^ea^ef, ^o nan* 
dud and itoen^»fiv6 -^ doHoM, u^Un InUuU. ^acue ucelv€d. 



f/,200, JPew ffJean^, JPov^nUter 2d, /i59. 

c^iaoiy dcty4 Aofn daU we fiwnude io ^y SSlanA ^ SSoynianf al 4n^ 
iS^Uy SSa7t4, one m(HMand ^wc n€^nd%6d douatd, wiUte ucelved. 



JPo, 4,425, 0^Al£ulc^iA^, ^anuaty 44i, 4^53. 

OiaM tn^niM mUr daU, W6 4eveuu(^ and JoinUy ftwmise io Aay, io 
ine otd&r o/l^, QDutoMi, 4€X ntindied 4€vefUy'/ivc and -^ douoM, udinoui 
de^wUlon, /or voMe ucclved, %/raman €rUe^4on, 

$675^ /, ^ .JUd^, 

PRODUCE NOTE. 

f500, JPo, 426, 

^otMT montM /wfn daU, /of wuue ueelved, %y ^wnU^ io ^y id 
^na4^ Tonn^on, Of ouUr, five ntmcUed douatd, In /S^t^f ai inc tn€i^inU 
vaute ttmen due, Tonn y,/ ayior, 

&nUade^^ntaf Tamui4y 4 5 In, 4^53, 



PRODUCE DUE BILL. 



SSue, ^tnunncbi^, T^antuity Sin, 4^53, io «S^ €r, ^ona, *^ ftid&r^ 

ff'm^iyJive Qjouau, tn aoootd /ton* ouf eiote, ^auie ucelved, 

035. dSoy£i ^ SSsned^ 
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2 DRAFT. 

fSfiOO. S/l. ^ou{^, fane S^^, /«#5^. 

^l mttty any^ ^aM hlea^e A^V ^ ^ne or-clet c/ ^uinnun ^&. 
iBo^dUl «9^^ Sfnou4ay.d QDo^tdf and cnatac io account 0/ 

^e^u tcdhec^iM^ you/i4, ^c. 
^0 o^^^w. ^to^um, ^wiA^ ^ ^0, ^f^, 01>O2€U, 



SET OF EXCHANGE. 

SxJv, ^900 i/'ieUin^. €PMicU/t4>U, .JUud 5d, 4^53. 

Sztao^ dayd a^U^ Mnt e^ tniU, Oitr plut 0/ ecoonanM, [see^mdamJ 
iiitd o/in» 4aane Unor aaul €l(U» tt^'i^aid^ futy io ine p%elef 9/ £^ovewna ^ 
SSacne, in ^Sonclon, nine n4t4UMea ^Oi^tcU 4ie^na, ^of vauie ueuved, a4 
Af. advice, /o^ ine cucotmi of 10 ia^ ^ ^0. 

^$ %,4te64td. SSaunad ^ ^c, London* 



S<cci. ^900 S/'ieJin^, 0^Al&id6^/Ua, ^atcA 5 id, 4i5S. 

C/ixiu day4 €i/i»r 4iani 0/ inca, e»f freootto e/ eoDcnanae, \fi*^ eutd 
tnltd 0/ ine 4ame ieneir atnd dcUe ti^n^uud^ hay io mc owUr 9/ SSoveuna ^ 
^acne, tin ^^ondon, nine Auncvud hounde dieuina, fof voMe received, ad 
Af. advice, ^5^ ine accainl e^ ^{a^ ^ ^o, 

^0 %/f&e4d%d. SSa^nyd ^ ^o,f ^o^idofK 



Sicd. ^900 S/^ieXny. 0^Al£ui€^Ula, ^JUtci 5i4, 4^53. 

C/icoiy day4 oAer 4iani c/ inie, ouf vmM 0/ ececnanae, \fMt and 

second e/ ine dame ienof aatd daie n/nAcud^ hay io ine ouief 0/ ^oveuna A 

lS8a^>ne, in ^Sondon, nine mmOMd houncta sieumta, ^Hf wuue i^ceived, etd 

hif advice, ^of ine accoti^ 0/ J^uud ^ j^o. 

^0 %.'4(?cddM, faunae gC ^0., ^^ondon. 

loo 



ORDERS. 



c/^/^, TaTtttd 0^ati ttHU hua4e hau io m c^Mr c/ C7. &A4, etaM^ 
JoUa*d, tn tnencnanctue, on our eucourU, wrm, &bua4€4 ^ ^0, 



S^emUemen &i6a6e ^ay %>^>e44U, 0l>oaend ^ ^0., of outer, tnc fif^ 

tio/HoM clu^ m* ^ ufuUtd o/your diots, <»nd o4um 



RECEIPTS. 



0l>ecewed 0/ %^4m', T, Sz, ^wwn, iMee nu^tJuJ donatdf on accot^rU, 
0^A^£u/t//i/Ua, fanuaty i^iA, 4^53, 

0300. J'. ^. 0l>ijno£^, 



0t>ecelveJ, cri. ^oiud, QBecemoer 4, 4^52, 0/ *^4b€^4^4. cri/eU ^ 
075. 01,. c^. ff^^. 



0l>eceivea ^nt %,4i>f. ^. ^ C^eyM, iwo nunJuci cMuMa, wnion td ofm 
Jou^ on nid %/roU o/Ta^ne 5l4, 4i52, 

0200, S^. ^. ^i^On. 

^ifTictnnaii, Tanucuy 44i, 4i53, 
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REMARKS ON NOTES, DRAFTS, &c. 

pROMissoRT Notes. — Ist. If interest be not mentioned in a note, it is now generally 
eoneeded that it cannot be collected thereon. But if the time when the i\ote falls due 
pass without its being paid, interest is reoorerable from that date, and sometimes even 
damages. 

2d. Custom, in this country, allows three day 8 grace on all notes; but interest or dis- 
count is reckoned for theee three day», the same as for any other time. 

Sd. Notes made payable at a particular place, must be demanded, or held in readi- 
ness, there, when due, before the maker can be held responsible at any other place. 
For example, a note payable at a particular bank must be deposited in said bank for 
collection. 

4th. Some States require the words ''WithoKt defalcation" to be inserted in all notes 
to make them negotiable; others, ''Without defalcation or discount;" while in others, 
again, it is sufficient to have the words "Or bearer," "Or order," or " To the order of." 

Drapts. — 1st When a draft is accepted, it becomes a promissory note, and can after- 
ward, with safety, be passed from hand to hand. For mode of acceptance, see Vocabulary. 

2d. Drafts drawn payable at a certain bank must be deposited in said bank for collec- 
tion. See remark 3d, under forms of notes. 

8d. Drafts drawn "At sight" are usually paid at the time they are presented. All 
other drafts have three daye grace allowed on them. 

Bills Ain> Sets of Exchakob. — 1st. A hill of exchange has nearly the same phrase- 
ology as a draft. But the.former name is generally applied to a bill drawn payable in 
a foreign country or state, while the latter is restricted chiefly to a bill payable in some 
part of the country in which it is drawn. The remarks on drafts apply aXso to bills of 
exchange. 

2d. ^t of exchange is a term applied to several hiUe of exchange, each drawn pay- 
able, j^rovt^ed the othere remain unpaid; so that whichever is first presented is paid, 
and Uie others are then void. The date of each is the same, and the phraseology also, 
with this exception — "Firet of exchange (second and third of the same tenor and date 
unpaid)" — ** Second of exchange (first and third of the same tenor and date unpaid)," Ac 
Each bill of the set is sent by a different conveyance, as security against loss or incon- 
venience by miscarriage. 

3d. Most foreign bills are now drawn through bankers, or brokers, and a " Set of ex- 
change" is commonly spoken of as a " Bill of exchange," without regard to the distinc- 
tion between a single bill and a set. 

4th. When a bill of exchange is protested for non-acceptance or non-payment> and 
returned, the holder can recover the amount of the bill, and damages " consisting, besides 
interest, of the exchange or re-exchange, commission, postage, and expenses of protest, 
and interest on those expenses," from either the drawer or endorser, or, if accepted, the 
acceptor. Several of the States have special enactments upon the subject, allowing a 
certain percentage in addition to, or in lieu of, these damages. 

5th. When an acceptance is partial, as to pay a part instead of the whole bill, or 
qualifiedf as to pay provided some future event occurs, notice of such partial or qualified 
acceptance shoiUd be given by the holder to the other parties to the bill, if he mean to 
report to them in case of non-payment 

6th. A bill is sometimes drawn at ueance, which means the usual time for payment 
allowed by the custom or law of the place where it is payable. The uaance of Amsterdam, 
Botterdam, Antwerp, Hamburg, and Bremen is 1 mo. after date; of Madrid and Gibraltar, 
2 mos. after sight ; of Leghorn, Genoa, Venice, and Naples, 3 mos. after date ; of Lon- 
don, 60 days after sisht; of Paris, Bordeaux, Malta, and Bio Janeiro, 30 days after 
date; of Dublin, 21 days after sight; of Dantzic, 14 days after date; of Leipsio, 14 
days after acceptance. 

7th. In most foreign countries, as in the United States, daye of grace beyond the 
time when a bill becomes due are allowed for its payment The daye of grace in Great 
Britain are 3, except on bills drawn payable at sight, which must be paid as soon as 
presented. In Geneva they are 5 ; in Lisbon, Amsterdam, Antwerp, Botterdam, Cadiz, 
Venice, Oporto, and Bio .Janeiro, 6; in Bremen, 8; in Dantzic, Paris, and Bordeaux, 10; 
m Altona and Hamburg, 12; in Malta, 13; in Madrid, Gibraltar, Barcelona, and Bil- 
boo, 14 ; in Genoa, 30. 
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QUESTIONS FOR REVIEW, SET VI. 

By what appellation is the method of keeping acconnts which is illustrated in 

Set VI known? 
For what business is Set VI designed T 

To what other kinds of business is a similar form of accounts well adapted ? 
What are the important books of original entry T 
For what is the Journal used during the month T 
How often are the Cash-Book, Bill-Book, and Sales-Book journalized ? 
What is the particular advantage in this monthly journalizing ? 
What books in this Set would be used as evidence in courts of justice ? 
Why is the Cash-Book always an important book T 
What does the debit side contain T What the credit T 
What should the difference between the two sides always show ? 
With what should this balance of the Cash-Book agree at all times ? 
For what purpose would a Cash-Book be kept, with Sets I to V inclusive ? 
What other and more important office has it in Set VI ? 
How often may the Cash-Book generally be balanced ? 
How often will it be found convenient to balance it, as here used ? 
With what must the monthly total debit footing of the Cash-Book (less the ba- 
lance brought down at the commencement of each month) agree ? 
With what must the total tredit footing (less the balance at &e close of each 

month) agree? 
How may you test the correctness of the Cash account, without a formal balance 

of the Cash-Book? 
Mention some transactions which require entries on both the debit and credit 

sides of the Cash-Book at the same time. 
With which of the hands employed is an account kept ? 
How are the other hands treated ? 

How are Bills Receivable and Bills Payable usually bound in the Bill-Book ? 
What do two opposite pages of the blank -book constitute ? 
When are other persons' notes to you entered in this book ? 
When are your own notes to others entered therein ? 
With what must the amount of unpaid notes held by you against others, as 

shown by this book, agree ? 
With what must the amount of unpaid notes outstanding against you, as here 

shown, agree? 
How is the Bill-Book used in this Set ? 
With what must the total of the Journal entry <* Bills Receivable To Sundries" 

correspond ? 
With what must the total of the entry ** Sundries to Bills Payable" agree ? 
What is the Sales-Book in this Set ? 
What entries are made in it? When? 
What is done with the cash sales at the close of each day ? 
How do you test the accuracy of the daily cash receipts ? 
How are credit sales entered ? How cash sales ? 
How is an entry treated which has beea extended into the outer column, and 

then paid before it is journalized ? 
With what must the total of the Journal entry « Sundries To Merchandise"' 

agree ? 
What entries are placed in the Journal during the month ? 
Where are purchases on credit entered ? How, and when ? 
What is the remaining and legitimate use of the Journal ? 
Describe the mode and order in which you are to enter in the different books. 
Which book do you journalize first, at the end of the month ? 
Describe the process of journalizing the debit side of the Cash-Book : — The 

credit side. 
What are the proper headings in journalizing the Bill-Book ? What in journal* 

izing the Sales-Book? 
For what purpose are the two columns for dollars and cents use' 
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QUESTIONS {continued). 

In posting entries journalized, what date do you use in the Leger T 

In opening accounts in the Leger, what arrangement of them do you obserre i 
Why is this conyenient? 

Why is the Trial Balance in this Set made out differently from preceding onea T 
Which is the only portion of it required in making your Balance Sheet ? 

What is the amount of merchandise unsold, June 80th, 1862 ? 

What are the total gains in this business ? Total losses ? Net gains T 

What is each partner's share of net gains T 

What are the total assets at closing ? Total liabilities T Firm's net capital ? 

What amount did each partner inyest at commencing ? 

How much has been drawn out by White ? What is his net capital T 

How much has been drawn out by Ellsworth ? What is his net capital T 

In such a business as Set VI illustrates, how do you find the firm's net gains ? 
How, each partner's net gains ? How, the firm's net capital ? How, each 
partner's net capital ? What is shown by adding together the net capital of 
the two partners — and with what must the amount agree ? 

What is the Bank-Book ? By whom and when are deposits in bank entered in 
it ? What is meant by writing up and balancing, and how often is it done ? 
How are notes and drafts deposited for collection entered ? What is done 
when they are collected ? What is done if they are protested for non-pay- 
ment? 

What is the Check-Book ? What course is pursued when it is wished to draw 
funds from the bank ? How is the amount remaining in bank ascertained ? 
With what must it agree ? When is the entry made in this book of notes and 
drafts deposited for collection ? How many Check-Books have houses when 
they do business with more than one bank ? 

What is' an invoice ? When applied to goods sold, what is it frequently called ? 
For what is the Invoice-Book used 7 What is now the customary way of 
preserving and entering invoices ? 

For what is the Account-Current-Book used ? What is an account-current T 
When is it made out ? 

For what is the Letter-Book used ? How are letters which you receive treated ? 

Explain the Order-Book : — Memorandum-Book : — Expense-Book : — Postage- 
Book : — Time-Book. 
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of tlil< work »ro brieBy u follows ;— 

1. Inlroduotory Ohnpter on the ndvnntagea renulling from t 
a. By the lata I>r. J. M. Keagy. Pp.' 28. 

2. CbBpter on tbe L.itiD, are«h. sod otb«r Profiles and 
ngungfl. B; Joseph Tbomiis. M.D. Pp. 3S. 

3. The Latin, Greek, and otber roots of the English langus 
itical order, and under each o full list of its EngLieh derivsti 
Tbe lolol number of the derivstiies, in this port, ia about tl 

4. A Kev, referring eoeb of the Ihirly thousand English dt 
prials toot. By James Ljnd, A.M. Pp. sr 



Toil 



and plsci 
ung the I 



not giren the tuhject of English 
uction, mature consideration, tbe pablisbera woi 
n or Pubtle Ursanoir Sohooli of the largest oi 
B, where elassical itudies and the etudy of the .! 
;, the beneficial effects resulting from the introdi 



ndi of the piipitt I- 



noi,„>o 



admitted; a 



'i-ough knoicledge nf their 
' '. in academies and outer semmanes wn 
^ beneflt bos been found to rcpult lo the p 
itudy, not only from its leading tothe habitnal and lb( 
Forde, hut from ilt impnrlfnj a iuoicicdgc of Ifir ntea 
which are derived from roots rarely found in the elaasies that 
Bcbools and eollegee. 

4. EABSISOR OK THE KISX, PB0ORE88, AXD FBEE 
THS EHQLISH UH0UA6E. 12mo. pp. 3B3. Thie worlt 
■dari" hut i« the production of a ripe scholar, who hae girei 
I ibe euhjecC 

From namarons commendatory notices of tbe work by Ibe 1 
t giran u expressing the views con rayed by them general], 
" Baraly baTe we been moredlsapppolnt«d — fkrcnnhlj we mean — t] 



flDt«rtatning eoough to be pat on the parlo 

« &TOTeble itteutlon of the lorars of a lu 

IUiMugbootlhfl-orl4."-JV. r. OftKrm-. 

"AUogetbaTUKbookleadelichlfuJ ona. Dnitnied milolj (brecho 
llDd tta wqr into the inmilei of men of lettarsond menof lvt«.indi 
growlncviltsofetTleLnmuj modem writers. Tt is in eTerj Tcapi 
which, IlirUiasakBof thalioguigaweloie-wo tmitmai husaTer 
Raiiae Btdltlni, JViiUuk^,ia. 

S. OLETELASS'B CHKPEKSIUM 07 EKQLIBH LITE] 
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